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MHMHHCTEPCTBO OBPA30OBAHMSI
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O6  yrBepAIeHHH  HHCTPYKUMI
AnA M, YHYACTBYIOUIHX
B OpPraHH3aliil W  NpoBeleHHH
HTOroBOr0 COMHHEHHS (M3JI0KEHHH)
Ha  TeppuTopuH  bearopoackoii
obaact B 2023/24 yuebnom roay

Ha ocnopannu mynxrta 21 [lopaaka npopeaeHus rocyAapCTBEHHOH HTOIOBOH
arrectauMyd 1o o0pazoBaTelnbHbIM IporpaMMam cpeaHero obuwero obpazoBaHus,
yTBepiKAeHHOro rpukazom Munucrepcrsa npocsewtenus Poccuiickoit Menepaiau
u @epepanbHoii  cnyxOel no Hamzopy B cdepe obpasoBanus M Hayku
ot 4 anpens 2023 roga No 233/552, pykoBoCTBYACh METOIMUECKHMH PEKOMEHAITHAMH
M0 OpraHM3allid ¥ MPOBEAEHHIO WTOrOBOro coydHenus (W3noxkenus) B 2023/24
yyeGHOM roay, HampaBieHHBIMH MTHCeMoM MenepansHoit cmyxOB! Mo Hax3opy B chepe
obpazoBanua M Hayku or 29 centadpa 2023 roaa Ne 04-303, ¢ uensi0 CBOCBPEMEHHOM
NOAroTOBKH H oOecrnevyeHHs OOBEKTHBHOCTH [IPOBEJAEHHA HTOTOBON0 COYHHEHHA
(u3noxenns) Ha Teppuropun bemropoxackoit obnactm B 2023/24 yuebHoMm roay
NPHKa3bIBAIO:

1. YTBepauTs:

1.1, MHCTpYKUMIO U1 PYKOBOJAMTEN MECTa [IPOBEAEHHS MTOrOBOTO COYHHEHUHA
(u3noxenus) (npunoxenne 1).

1.2. Huctpyxumioo and  pyKoBoAMTens  oOpa3oBaTeNbHOM — opraHH3alliH,
peanusytouleit oOpazoBatenbHbie nporpaMmel cpeaHero odwero obpazosanus, Ha Dase
KOTOpO# OpraHW30BaHO MECTO MPOBEACHHA MTOrOBOrO COYHHEHHA (H3JIOXKEHHS)
(npunoxkeHne 2).

1.3. MHCTPYKUHIO JuiA VIIOJIHOMOUYEHHOI'O lIpEeACTaBHTENA OpraHos
CAMOYTIPABIIEHHMSN,  OCYILECTBIAIOIIMX  ynpasicHue B cdepe  oOpasoBaHud
MYHHLMNATBHLIX PAHOHOB M MOPOACKHX OKPYIOB (MpHaoKeHHe 3 ).

1.4, MHCTPYKUMIO [UIS “WieHAa KOMHCCHH, OKasblBAKIIEro HHQOpMauMOHHO-
TEXHHYECKYIO MOMOILb, B TOM HMHCJIE M0 OPraHu3alliy BHWISOHADMIONEHHA, NONYUEHHIO
KOMIUJIEKTOB T€M COYHMHEHWH, OpraHu3alH¥ TeuyaTH TeM COYHHEHHH, TEeKCTOB
M3JI03KeHHWI, MHCTPYKUMHA JUIA YYacTHHKOB HTOMOBOINO COYHHEHHMSA (W3/IOKEHHHA)
H KOMHPOBAHHID OJIAHKOB UTOTOBOrO COYHHEHHA (M310KeHHA ) (NMpHIokenHe 4).
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1.5. WHCTPYKUHIO /U1 WIEHOB KOMHUCCHH 110 MPOBEIEHHI0 HTOTOBOI0 COUHHEHHS
(M310)KeHUs), YYACTBYIOIIHX B OPraHM3allid [POBEIACHHMA WTOrOBON0 COYHWHEHMS
(nanoxeHus) B yueOHbIX kabunerax (npuiaokeHue 3).

1.6. MHCTpYKIHIO AN1A YIEHOB KOMHCCHH 1O MPOBEASHHIO HTOTOBOIO COUHHEHHA
(M37TOIKEHHMS), YYACTBYIOLWIMX B OPraHM3allMM HMTOrOBOrO COMHHEHMS (M3NOIKEHHM:)
BHE yueOHBIX KaOHHETOB (npuiioKeHue 6).

1.7. MHCTpYKLMIO JUIS MEIHLMHCKOrO paDOTHHKA MECTa MPOBE/IEHHA HTOTOBOIO
COUMHEHHUA (M3N0kKeHHA) (MpunoxkeHue 7).

1.8. MucTpykumMio ais  y4acTHHKA HMTOrOBOrO COYMHEHHA  (H3JI0KEHHA),
JAYUTBIBAEMYH) YIEHOM KOMHMCCHMH IO [POBEJCHHK) HTOrOBOTO  COYMHEHHA
(M3/10)KeHHA), YYACTBYIOIIHM B OPraHM3alMM TIPOBEJEHMS HTOrOBOIN0 COYHHEHHA
(M3n107keHHd) B Yy4eDHBIX KaOMHETax, mnepen Ha4yaloM MPOBEAEHHA HTOroBOro
couHHeHuA (M310kenns) (npunoxkeHue 8).

1.9. HUHCcTpyKuMIO A yYacTHMKA MTOTOBOTO COYMHEHHA K KOMIUIGKTY TeM
HTOrOBOrO COMHHEHHs (MpHiokenune 9).

1.10. MHCTPYKUHIO I8 VUACTHMKA MTOTOBOTO HM3/IOKEHHA K TEKCTY HTOIOBOIO
u3noxenus (npunoxenne 10).

2. PyxoBoguTenmam OpraHos, OCYMIECTBAAIOIIMX  YIpaBleHHe B  chepe
o0pasoBaHHd MYHHLUHIAIBHBIX pPailoOHOB H TOPOACKMX OKpPYIOB, PYKOBOAHTEIAM
o0OpazopaTenbHBIX  OpraHuzauuii, peamusyiomux ofpazoBarTelbHbBIE  NMPOrpPaMMEI
cpeaHero obuiero obpazoBaHus:

2.1. O3HaKOMHTEL MOJ MOJAMUCE ML, NMPHBAEKAEMBIX K MPOBEIEHHIO HTOrOBOro
COYHHEHMA (M3JIOKEHMS), ¢ HACTOALIMM NPHKAI0M B TEUY€HHE oaHOro padouero aHs
CO JIHA €0 NOMYUYCHHA.

2.2, OOecrieynTs Ha MYHHUHMNAIBHOM YPOBHE MNOArOTOBKY BCEX JIHLI,
YHaCTBYOMHX B NpOBeEeHHH HTOrOBOr0o COYHHEHHA (H3JI04KEHHA ),
no 1 nexabpa 2023 roaa.

2.3. IlpoBecTH HHCTPYKT@XK JIML, TPHBIEKAEMBEIX K IPOBEJEHHIO HTOrOBOTO
COUMHEHMA (M3/10KEHHA), MO BONPOCAM OpPraHH3alMH H TPOBEACHHN WTOTOBOTO
COYMHEHHS (H3/I0KEHHMA) B COOTBETCTBHH C CAHHUTApPHO-IMHAEMHOJOrHYECKHMH
PEKOMEHIALIMAMH.

3. Koutposne 23 HCHoOJHEHHEM HACTOSILErD NPHKA3a  BO3UIOKHTH
Ha Ha4YalbHHKA JernapraMenTa o0pa3oBaTelbHOH NOMUTHKA MHHHCTEPCTBA 00OpasoBaHus
bearopoackoii obnactu Knumenuenko E.H.

3amecrurenn ['ybepuaropa
bearopoackoit obiacTn —
MHHHCTD ofipaloBanus
Bearopojackoii o61actu — / A.B. Muaéxun

Yaycosa TaTeana Bnanumuposna
(4722) 35-76-39




Mepeuens YeA0OBHBIX 0003HAYEHNIT H COKpaILEHHI

Jlexypnbie Ynensl KOMHCCHH 10 TNPOBEACHHIO  HMTOMOBOr0  COYHHEHHSA
(M310KeHMA), YYACTBYIONHE B OpraHHM3aliii HTOroBOro COYHHCHHA
(u3n07eHHA) BHe Y4eOHBIX KaDHHETOB

MuHHCTEPCTBO Munncreperso obpazosanus benroposckoit oGractu

NonoauutensHsifi | OgHOCTOPOHHHH OIAHK 3amMMCH, KOTOPBIA BBIAACTCA AOMONHHTE/IbHO

OnaHK 3anucu

110 3aMpocy VMACTHUKA MTOrOBOTO COYMHEHHA (M3JIOIKEHHA) B CayHae
HEXBATKH MeCTa BO BTOPOM OJHOCTOPOHHEM O/laHKe 3amMcH
(3an0JHEHB! IBa OJHOCTOPOHHNX (lIaHKa 3amHCeH)

OGpasosatenpias | Opraausais, ocyllecTRIAOmas o0pa3oBaTeNbHYI0 ACATCILHOCTD

OpraHH3anms Mo HMMEoel rocyJapeTBEHHYI) aKKpeMTalni  obpaslopaTenbHoll
nporpaMme

OMCY Opran MeCTHOrO CAMOYTpPABJIEHHA, OCYILECTR/INIOWIMHA YyIpaBicHHe
B chepe oOpazoraHus

[Topaznox IlopazoKk  TNPOBEEHHN  WTOTOBOIO  COYMHCHHA  (H3TOXKCHHUA)
Ha TeppuTopHu Benropoackoit obnacta B 2023/24 yuebuom roay

Pocobpraasop deaepansHad cryxda o Haasopy B chepe obpasoBanus W HAyKH

PykoBoautens

PyKOBOAMTE/Ib MECTA OPOBEICHHA HTOTOBOTD COYMHEHMS (M3TOMKEHH )

Pykosoaurens OO

Pykosoguress oOpasoBaTe/lbHOH Opranm3anuy, ma 0Oase KOTOpOi
OPraHU30BAHO MECTO MPOBEACHHA HTOTOBOTO COYHMHEHNA (M3I0KEHHH)

PITOH Pernonancusiii  uwentp obpaGorkn  uudopMmanuu  benropoackoii
obnacTn

Texnnuecknii UneH KOMMCCHH, OKasbiBalOWMH  HHOOPMAIHOHHO-TEXHHYECKYIO

CTCIHATHCT MOMOIIB, B TOM WHCIEC [0 OPraHM3aluM  BHJICOHAbIOIEHHS,

MOTYYECHNIO KOMIVIEKTOB TEM COYMHEHMI, OpraHM3alluM MeuYaTH TeM
COYMHEHMI, TCKCTOB H3IOKCHHUI, HMHCTPYKIMIA 18  YYaCTHHKOB
HTOrOBOIO COUMHEHHs (M3J0KeHHA) H KONMHPOBAHHIO OJAHKOB
HTOroBOIO COYHHEHHA (M3/10KEHHA)

YnoanoMoyeHHbI
NPEACTaBUTE N
OMCY

YnonnoMouennslii  MNpEACTAaBUTENL  OpPraHoB
OCYINECTRIAKIIHX ylpasjieHue B cihepe
MYHHULHIIAIBHEIX PAlOHOB H NOPOJICKHX OKPYTOB

CaMOYTpaB/IeHNs,
o0pa3zoBaHuA

UdeHs KOMHCCHH

B y4eOHBLIX
KabuHeTax

Ynensl KOMHCCHH [0  NPOBCACHHK)  HTOrOBOT0  COYMHEHHA
(H3105KEeHHA), YUACTBYIOLHE B OpPraHM3allMH TPOBEJIEHHA HTOTOBOTO
COUMHEHMS (H3T0KEHHA ) B YUcOHBIX KaDHHeTax




Mpuaoxenne 1
K BPHKA3Y MHHBCTEPCTBA 00pasoBanny
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HHCTPYKUHSA A5 PYKOBOANTE/IS MECTA IPoBeJeHNsl HTOr0BOr0 COYHHEHHS (H3I0MeHN )

PykoBojiuTeNh coBMecTHO ¢ pykosoguteney OO obs3an obecneuuTs NojroToBKY o
pOBE/ICHNHE MTOTOBOIO COYMHEHHA (M3NOKEHHA) € YYeTOM COOMIOJCHHA CAHHTAPHO-
MHAEMIOIOMHYECKUX PEKOMEHAALIHIA, NpaBril, HOPMaTHBOB.

IMoAroTOBKA K NPOBEJeHHI0 HTOTOBOI0 COMHHEHHS (H30KeHH)

PykoBouTens J0/14eH 03HAKOMHTECH C:

(esepatbHBIMH  HOPMATHBHEIMH  [IPABOBEIMHM  AKTAMH, PCTIAMEHTHPYOLMMH
MPOBEICHHE MTONOBOTO COMMHEHMN (W3JIOKEHHH), B TOM YHCNE METOJHYECKHMH
marcpuanamMy Pocofpragzopa, peKOMEHAYEMBLIMH K HCIQIL3OBAHHIO NPH OpraHM3alHH
H MPOBEJIEHUH HTOTOBOIO COUMHECHHA (M3NOKCHHA),

PerHOHAIBHEIMM  HOPMATHBHBIMHM  NMPAaBOBRIMH  aKTaMH, PErIaMCHTHPYIOLMMH
NPOBEACHHE HTOTOBOTO COMMHEHIA (H3noxeHms ), B ToM uncne [Topsakom;

WHCTPYKIIMAMY,  ONPedesiOIHMHE  [OPSJA0K  paboTel  JIHIL,  NPHBJICKAeMbIX
K NPOBEAECHHIO HTOTOBOIC COMMHEHNUA (H3M0MKEHNA ).

He nosaxee 4em 3a ieHb 0 NMPoBeAeHHA HTOMOBOr0 COUHHEHHS (H3I0KEeHNA):

1) obecreunts rnonydeHHe OIAHKOB WTOrOBOINO COYMHEHMS (M3I0/KEHHA) OT JHNA,
nasagennoro OMCY B kauecTBe OTBETCTBEHHOIO 3a JOCTABKY OJIaHKOB [UIS TPOBEACHMA
HTOroBoro counnenns (m3noxkenns) us PLIOM s OMCY;

2) pacrpeenuTh YYaCTHHKOB HTOIOBOIO COMMHCHHA (M3IOMKEHHA) MO YyueBHRIM
kaOMHETaM B NPOM3BONBHOM nopsnake (me Gonee 25 ydacTHHKOB B yueOHOM kaOuHere.
Mo OIHOMY YuacTHHKY 3a paboumii cton) (popma MC-04 «Cnucok y4acTHHKOB HTOrOBOTO
courHeHHs (H3noxkenus) B OO (MecTe npoBeieHHs )» )

3) sanonuuts Gopmet UC-03 «Cnucok wieHoB KOMHCCHH IO MPOBEICHHIO
HTOroBoro counmnenus (manokenms)», MC-05 «BeaoMocts NPoOBCACHHA HTOTOBOTO
counnenns (manoxenmsa) B yuednom xabumere OO (mecre nposenenus)», MC-05-01
«I1poTOKO MPOBE/IEHN HTOTOBOTO COMMHEeHHA (Hanokenns) B yuebnom kabunere Ne
00 (MecTe npoeeacHH)» (¢ YKa3aHHEM MecTa yvacTHUKa B ydeOHoM kaOunere).

CosmectHo ¢ pykoeoaureaeM OO:

1) onpeaenuts GiaHKH HTOTOBOTO COMMHEHWA (M3NOXEHHMA) Ha XpaHeHue B cefid
B NOMELICHHH /I8 PYKOBOAMTENA WK B kaOunere pyxkosoautens OO0, HCKIIOYHB JOCTYT
K HHM MOCTOPOHHUX JTHIL;

2) mnpoBecTH NpPOBEPKY MOTOBHOCTH 00pa30BaTENBHON OPraHnsaiii K MpoBe/IeHHIO
HTOTOBOIO COMMHEHHA (M3TOMEHHHA ),

3) npoBecTH MPOBEPKY FOTOBHOCTH y4eOHOro kabuHeTa Ui OpraHu3alMi MHTaHHA
VYACTHHKOB HTOTOBOTO COMMHEHHS (M3IoieHus ) (npu HeoOXOAHMOCTH);

4) nposecTH TPOBEPKY FOTOBHOCTH MEAMUMHCKOrO KabHHETa A7 TMpOBEIeHHS
MEIMKO-NPOGHIAKTHYECKUX Npoueayp (Mpy Halnunm),

5) npoBepHTh HATHYME H PadOTOCNIOCOOHOCTE YaCOB, HAXOAANIMXCA B 110JIC 3PCHHA
YYACTHHKOB, B Kad10M KaOHHETE!

6) TnpoBepHTh HAIMYME MecTa JUIA XpaHeHHA JIHYHEIX BelleH YYacTHHKOB
HTOTOBOTO COUHHCHHS (M3M0MEeHHE), KoTopoe AmpkHO OblTh OPraHM3OBaHO [0 BXO/a
B MECTO TIPOBCACHUA HTOTOBOTO COMMHEHUA (M3T0MKEHHA),
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7) [NPOBEPHTE HATMYME MECTd JULL XPAHEHHS JIMYHBIX BELICH Y4IeHOB KOMHCCHH
110 NPOBE/IECHNIO HTOTOBOTO COMHHEHMA (HIMOMKEHN), KOTOPOE MOIKHO ObITh OPraHu30BaHo
10 BXOJ4 B MECTO NMPOBEJCHHS HTOIOBOTO COMMHEHHH (H3T0KEHHA);

8) MOArOTOBHTE JHCTEI OyMard /18 YepHOBHKOB CO MTaMNoM oOpa3oBaTenbHoil
oprafmnsaitdy, Ha Gase KOTOpOH OpraHHIOBAHO MECTO MPOBEICHHA WTOrOBOIO COYHHCHHA
(M310KEeHHA) HA KAXKIOr0 YYACTHHKA WTOrOBOIO COMMHEHMA (M3NOKEHNH) (MAHMMAILHOE
KOJIHYECTBO — JIBA JIKCTA), @ TAKKE JOMOIHUTE/IBHBIC JIHCTH OyMard Ui YepHOBHKOB;

9) obecrneynTh MOATOTOBKY B HEOOXOAMMOM KOJIMYECTBE HHCTPYKIHI JUIA
YYACTHHKOB HTOrOBOTO COYMHEHHA (M3J0KEHNA), 3aUMTHIBACMBIX HWJICHOM KOMMCCHH
B yueOHBIX KaGuHerax mnepejl HAYAIOM TPOBEJEHUS HTOTOBOTO COUMHEHMS (HINOMKEHNHA)
(0JHa MHCTPYKIMA HA O/IHH yueOHEli kaDuuer) (npunokenue 9 K HacTOAILEMY IPUKA3Y )

10)  obecne4yuTs MOATOTOBKY HHCTPYKUMHI 118 YIaCTHHKOB UTOTOBOIO COUMHEHUA
(M3nomennn) (Ha kax0ro yyacruuka) (mpuaoenun 10, 11 x HacTosmemy npukasy);

11)  obecrneunTh NOArOTOBKY OTYETHHIX (JOPM JUIsi [IPOBEJIEHHS HMTOTOBOIO
COYHHCHHA (HAI0KCHHA);

12)  MOATOTOBHUTHE BO3BPATHBIE JOCTABOYHBIE MAKETHI JUIS YIIAKOBKH MAaTepHAIOB
WUTOrOBOTO COMHHEHUS (H3MOKEHUN):

- opuruHanos 6aankos perucrpaty (1o konuydectny yuebinix kaduneron);

- OpHrHHaIOB  OnaHKOB  3anMcH  (JIONOJMHUTENBHEIX  ONaHKOB  3aMHCH)
(1o konuuecTny yuebnuix kabuneron x2);

- Konuil 6AaHKOB 3anHCH (JIOMOMHUTEILHEIX OAAHKOB 3aNMCcH) (110 KONHYECTBY
yuebunix kabuneros x2);

- OpHTHHaNOB OaHkoB perucTpaunn W OMAHKOB 3aNHCH YYaCTHAKOB, JA0CPOYHO
JABEPINMBILMX HAINMCAHUE MTOTOBOT0 COYHMHEHHA (M3NOAEHMA) WM (M) VIANeHHBIX
¢ MTOTOBOIO COYMHCHHA (M3N0XKeHHs) 3a HapymieHue [Topsaaka (no KosmdecTBY yueOHBIX
KabuneToR);

- HCIONL3OBAHHBIX JIMCTOB OyMard JUIA 4EpPHOBHKOB [10C/IE [POBEJCHHA
HTOFOBOTO COYHHEHHS (M3I0eHHA ) (MO KOTHYECTBY YueOHRIX KaOHHETOR);

13) opranuizoBaTe  npoRepky  paloTOCMOCOOHOCTH  TEXHHYECKHX  CPeiCTB
B TMOMCIICHHH 18 PYKOBOAMTENHA, CpeicTB BHAcoHaOmomenns B yueOHBIX KaOMHeTax,
B NMOMEUICHHH JUIS PYKOBOJWTENS, B KOPHIOpPAX, BXO/JIE B MECTO INPOBEACHHA HTOTOBOTO
COYHHEHHA (HITOKEHHA );

14) opranu3oBath obecneqenne YYACTHHUKOB HTOTrOBOIO COYHHEHHA
opdorpaduuecKHMH CTOBAPAMHE, YYACTHUKOB HTOrOROIO H3TIOMXKEHHA — opdorpadmueckumn
H TOJIKOBBEIMH CTTOBapSIMH.

B fenb nposeieHds HTOTOBOI0 COMHHEHNN (H3J10KeHHN) PYKOBOANTE L 0053aH:

1) JATh YKA3aHHE TEXHHUYECKOMY CHELHAINCTY [IPOHIBECTH BKAIOUCHHE PexHMa
jallucd B MecTe TpoBejAeHds wuroroBoro couunenua (08:00 - nomewenme

JIA  PYKOBOIHMTEIA, KOPHJIOPBI, BXO4 B MECTO [POBEJICHHA HMTOrOBOIC COYHHECHHA
(n3noenna), 09:00 — yueGubie kabuneTh);

Z) MPOBEPHUTHL TI'OTOBHOCTH Y4YeOHBIX KAOMHETOB K MPOBEIACHUK) HMTOTOBOFO
COUMHEHUS (H3/I0KEHNA);

3) MPOBEPHTE TOTOBHOCTL yueDHOro kabMHETa A8 OpPraHH3alHMd [HTAHHA
YHAaCTHHKOB HTOIOBOIC COYHHEHMA (M3/103KeHHA ) (NpH HeoOXOANMOCTH);

4) MPOBEPHTL FOTOBHOCTE MEIHIIMHCKOTO kKaOHHETa I NPOBEACHHA MEIHKO-
NpoGHIAKTHYECKHX TIPOLEAYD (MPH HANHYHH);

5) MPOBECTH MHCTPYKTAXK JTHIl, TPHBICKAEMBIX K IPOBEACHHIO MTOrOBOIO

COYHHEHHSA (M3/IOKEHHA), TI0 TOPAAKY H IPOLEAYpPE NPOBEACHHA HTOTOBOI0 COYHHEHHA
(M3noxkeHnn );



6) paclpejeIuTs WICHOB KOMHCCHH MO MpOBEICHHI0 HTOTOBOTO COYHHCHHA
(wznomenus) 1o yueOHEM KaOHHETaM, 11O MECTAM JICHK VPCTB!

7) ofecneunTs BXO/| YUACTHHKOB UTOTOBOrO COUHHECHMS (M3A0KEHUS) B MECTO
TNPOBE/ICHHA UTOTOBOTO CouMHeHnA (3noxenns) nauntas ¢ 09:00 no MecTHOMY BPEMEHH;

8) cCOCTaBHTE B MPUCYTCTBHM ynoaHomouensHoro npejcrasurens OMCY  axt
0 HEJONYCKe YMaCTHHKA HTOIOBOIO COMMHEHUA (M3JI0KEHHA) B Cliyyae:

OTCYTCTBHA JIOKYMEHTA, Y0CTOBEPAIONICIO THYHOCTD, Y BhINYCKHHKA MPOLLILIX J€T,
obyualonerocs  cpeisero  npodeccHoHambHOro  ofpasopanms,  obydaroulerocs,
noiayvaiomero  cpegHee obmee obpasoBaHWe B HHOCTPAHHBIX — OpraHH3aLAAX,
OCYLIECTR/IMIONMX 00pazoBaTe/IbHYIO JAeSTeNbHOCTD,

OTCYTCTBMA  YYACTHHKA HTOI'OBONO  COYMHEHMS  (M3JOKCHHA) B CITHCKAX
pacnpeae/icHUs B 1aHHOE MECTO MPOBSCHHS HTOTOBOIO COUMHEHHA (H3/10MKEHNA).

VKazanHelii  akT [OJNMUCHIBACTCA YIMOMHOMOYEHHBIM mpenctasureieM OMCY,
PYKOBOAMTENIEM M YYACTHHKOM MTOIOBOTO COYMHCHHS (H3NOKCHHA). AKT COCTABIAETCA
B ABYX OK3ieMiuiipax B cpoboauoit Qopme. TlepBhiil oK3eMiuisp BMecTe C© JpYrHMH
MATCpHATAMH HTOTOBOTO COouHHeHHA (W3nokenus) mnepegaerca B PLIOH, Bropoi
pe/IoCTaBNgeTCs YUACTHHKY HTOrOBOrO COYMHEHHA (H3I0KEHHA).

9) BBLIATH YleHAM KOMHCCHH B yueOnuIX KaDHHeTax:

- HHCTPYKUHIO V14 YYACTHHKOBR  MTOTOBOIO  COYMHEHHS  (M3JI0ZKEHHS),
JAUMTEIBAEMYIO UJIEHOM KOMMCCHH [0 HPOBEACHWID MTOrOBOTO COYHHEHHA (M3I0KEHHH)
B ydeGHOM KaOMHeTe Mepejl HAYajIOM MNPOBEJCHHS WTOTOBOTO COUHHCHHA (H3/10XKCHHA)
(OAHA HHCTPYKUMS HA OAMH yueOHbIii kabuHer);

- HHCTPYKUMH [UIA  YYACTHHKOB HTOTOBOIO  COMHHEHHMS  (M3/10MCHHA)
(Ha Kaw/10r0 y4acTHUKA);

- OJIaHKH UTOrOBOTO COMMHEHUA (M3I0AKEHHn);

- aucTel Oymary Ui 4epHOBUKOB (2 1HCTa HA OJIHOrO YYacTHHKA HTOrOBOro
COUMHEHNA (M3TOKEHNA),

- OTYeTHEIC (POPMEI 14 IPOBEIEHNA HTOTOBOI'O COUMHEHHA (M3/10KCHNAA );

- opdorpaduyeckne cioBapH A Y4aCTHHKOB MTOrOBOI0  COUHHEHMHS,
opdorpadHuecKue ¥ TOTKOBEIE CIOBAPH V1A YHACTHHKOR HIJIOKEHHS.

Jlate ykasaAwe TexHudeckoMmy cretmanucty B 09:45 moayunTe TeMbl COYHMHCHMA
B COOTBETCTBHH € MHCTPYKUMEH JUIA TEXHMYECKOIO CIEUHAINCTa M0  MOJYYCHHIO
KOMILUIEKTOB TEM MTOTOBOrQ couMHeHHs (npwiokeHne 4). VYOeauTscs, YTO TeMbl
npe/IHa3HAYeHk! [UIE Y9acTHHKOB 13 benroposckoii odacty.

Hauunas ¢ 09:45 no MeCTHOMY BpeMEHHM BRIAATL YJI€HAM KOMHCCHH B yueOHBIX
KaOMHETAX TeMbl COUMHEHHI (TeMbl COYMHEHHMA MOryr OBITH pacnedaraHbl HA Kakaoro
VYACTHHKA WIH pasMelleHsl Ha Jocke (MH(QOPMAUMOHHOM CTEHJE)), TeKCTH
AJ151 H3JTOMKEHHA.

O0ecneunTs TEKCTAMH H3JI0KCHMI TIYXHX, MO3JHOOIMOUIMX H CIaDOC/TbIALIHMX
YYACTHHKOB HTOrOBOTO H3TOKEHHA, @ TAKKE YYaCTHMKOB C  PacCTpOHCTBAMH
ayTHCTHYECKOIO CHEKTPa, ¢ HAPYIICHHAMH ONOPHO-ABUTATENBHOIO annapara, Crlerblx,
c1a00BUISIINX YYACTHUKOB HTOTOBOTO COMMHEHHS (M3JI0KEHHMA) (TEKCT J/IA H3TOKEHNUA
BLLIAETCS TAKHM yyacTHHKaM Ha 40 muHyT (B Hem paspemaertcs jenarh nomerku). Ilo
HCTCUCHHH 3TOro BpCMCHH "WICH KOMHCCHH B }"leﬁHhTK kabnHeTax Sﬂﬁﬂpﬂtﬂ‘ TEKCT H B
OCTABLIEECSH BPEMS YIACTHHK [HUICT H3I0KEHHE).

o o o o S S S S S e S e s e o s m mm em

1 B jens NpoBEJCHUS WTONOBOTO COMMHEHHA (M37A0%eHHs) (B TEPHOA C MOMEHTa |
'Exona B MECTO MpPOBEJAEHHS HTOIOBOIO COUMHEHMA (M3JIOJKEHMA) H 10 GKDH'-IEIHHH:
HTOI‘{JBDFO COYHMHCHHSA (M30KEHNA) B MECTe [POBEICHHA MTOTOBOIO COYHHCHHA |
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:[LIBHO}KEHHH) PYKOBOJMTENIO B MECTE MPOBEACHUS WTOIOBONO COYMHEHHA (H3nmoKeHHA)

| 3anpelaercs: 1
! a) OKasbIBATE COAEiiCTBHE YYACTHHKAM HTOrOBOrO COUMHEHMA (MIIOKEHM:A), B TOM |
ypcne nepenasaTh MM CPEICTBA CBA3M, DNIEKTPOHHO-BHIYHCIMTENBHYIO TEXHHKY, q}mo-,:
; @YIMO- M BHJACOANIApaTypy, CHPAaBOYHBIC MATEPHANBl, JMTEpaTYpHbie HCTOMHHKH,
| IHCHLMEHHBIE 3aMETKH M HHBIE CPE/ICTBA XPAHEHHA M Nepeaaun HHpopMaLuH, 1
. 6) mnOJAB30BATLCA CPEACTBAMHM CBA3H BHE TOMEHICHHA JUIA  PYKOBOAWTE!LA )
: (MoNL30BAHHE CPEICTBAMH CBA3H JOMYCKAETCHA TOJABKO B MOMEUICHHH JUIR PYKOBOJIHTCA B |
{ CHya8e CHyMeGHOl HEOOXOMIMOCTRY. | _ _ | o o v o i o I ..

IMposeenne HTOrOBOTO COHHEHHSA (HIN0MEHHA)

Ha sTane npoBeAeHis HTOrOBOI0 COYNHEHH s (H3N0KEHHA) PYKOBOMTE b

—  obecneurBaeT KOHTPOIb [POBEIEHNS HTOTOBOTO COUMHEHMA (M3JI0KEHNA ),

—  HE 3aXO0JMT B yucOHbIe KaOMHETHI BO BpeMs NPOBE/ACHHA HTOrOBOTO COUMHEHHA
(M3JI0KEHHA ),

— paccMaTpuBacT HMHOOPMALMIO, TOAYYEHHYHO OT WIEHOB KOMHCCHH 110
MPOBEICHHIO HTOTOBOTO COMMHEHHA (M3T0MEHHA) H HHBIX JIHLL O HAPYIICHUAX, BLIABICHHAIX
npU  TPOBEJEHHH  HTOMOBOFO  COUMHEHMs  (M3JOKCHHA), TNPHHHMACT MEpBl 110
NPOTHBOACHCTENIO Hapywienuam [Tops/ka, B TOM YHCIE OPraHi3yeT NPOBE/IEHHE MTPOBEPOK
no takram napymenns Iopsaka:

~  COBMeCTHO ¢ ynojaHomoueHHnM npejacrasaterem OMCY npunumaer peuicHue
06 ylaTecHHH YYaCTHHKOB MTOTOBOTO COMMHEHMH (Maioxenms), Hapymmsunx [lopanox.
B cayyae npuHATHA pemenns 00 yAadcHHH YYaCTHHKA C HTONOBOI0 COYHHEHHH
(M3I0KEHNA) COBMECTHO ¢ yNonHoMmouesHEIM rpefctasutenc OMCY sanomuaet dopmy
HC-09 «Axt 06 yialeHud Y9aCTHHKA HTOTOBOTO COMMHEHHS (M3/I0/KEHHs)» B MOMCHICHHH
jUIt PYKOBOAWTENS B 30HE BHAMMOCTH Kamep BujlcoHaOmojcHus. ‘Lien KoMmuccHH
B yueOHBIX kKaOuMHeTax noanHceiBaer JaHHyo GopMy. PykoBoautelb Ha Kamepy
3aYNTBIBACT TCKCT JOKYMCHTA,

— B CAYYAae €C/IM YYaCTHHK WTOTOBOTO COYMHEHHA (M3TONKCHHA) MO COCTOSHHIO
30POBBA HE MOMKET 3ABEPIINTL BBHITOJHEHHE MTOIOBOIO COYMHCHHA (H3JIOMKEHNA),
PYKOBOIMTENL COBMCCTHO yHONHOMoUYeHHBIM npefctasureneM OMCY coctasasior «AKT
0  JIOCPOYMHOM  3aBEpIIEHHM  HAMHCAHWS  MTOIOBOTO  COYMHEHHA  (M310KeHH:)
[0 yBakuTEILHEIM TpHuHHaMy (popma MC-08). YiaenoMm komHccHH B yucOHOM KabHHETE
TMOINHCEIBACT JaHHLIN aKT;

— B CAyyae Yrposel BO3HHKHOBEHHS Ype3BBIMAHON CHTYalMH COBMECTHO
¢ ynoaHoMouenHsiM mnpexactasurenem  OMCY  uesameumrensno  HHEQOPMHpYET
MUHHCTEPETRO © C/AOKHUBINEHCA CHTYAlHH 1A NPHHATHA MHHHCTEPCTBOM PpelleHUs
0 [IEPEHOCE TPOBEACHHA MTOTOBOIO COMMHENNA (M3I0KEHHA) B APYIOe¢ MECTO NMPOBEICHNA
WK B APYTroil Iens, NpelycMOTPEHHEI pacnucaHieM NPOoBeICHUA HTOrOBOIO COYMHCHNA
(M3n0KeHus ). PYKOBOHTEb ONOBENAET BCEX YUACTHHKOB O BPEMEHH H MECTE MOBTOPHOIO
MPOBEACHHS HTOIOBOIO COYMHEHHS (M3/T0MKEHNA ).

3aBepuieHHe HTOrOBOT0 COMHHEHHN (H3/I0MKeHH)

[To OKOHYAHHMH  MTOTOBOrO  COUHMHEHMS  (M3JTOKEHHA) B MOMELEHHH
A PYKOBOIHTCA, 34 ChNenuanLHo MOJArOTOBJICHHBIM CTOJNOM, HaXOJIAIMIEMCH B 30HE
BHIMMOCTH KaMep BHACOHAG/IONCHNS, NPHHHMACT y WIEHOB KOMMCCHH B Y4eOHBIX
kabunerax no ¢gopme MC-14 «Cpoanad BEIOMOCTE Yy4€Ta YYACTHUKOB M HCNOJIB30BAHHA
GIAHKOB YHaCTHHKOB HTOrOBOro counnenns (uanoxkeHus) B OO (MecTe npoBeenyn )»:

— 3aneyaTaHHsli BO3BPATHEIN 10CTABOYHEIH MaKeT ¢ OJ1anKaMH PerHcTpaitu,



—  3amevaTaHHbIi BO3BpAaTHEI JOCTABOYHEIN maker ¢ GlaHKaMi 3alHCH (BRIOYad
JONOIHHTEIBHBIE (J1aHKK 3aITUCH ),

— 3aneyaTaHHbl BO3BPATHHIN JOCTABOYHBI mnakeT ¢ OiaHKamu perucTpaLHi
W O/JaHKAMH 3aIMCH  YYACTHHKOB, [JOCPOYHO 3aBEpUIMBIINX HAMMCAHHE HTOTOBOTO
COUMHEHHA (M3TOKCHHA) MM (M) YAQICHHBIX € HTOTOBOTO COMMHCHMS (M3I0MCHHA)
3a Hapyienue [Topska (ecan Takue ygacTHuku Obuin B yueOHOM Kabunete),

~  janedatavHsili BOIBPATHBIN JOCTABOYHBIA [AKET ¢ HCMOIB30BAHHBIMH JIMCTAMH
GymMaru i 4epHOBHKOB;

—  HEHMCMOJb30BaAHHBIC THCTHI GYMard 1A YePHOBHKOB,

—~  dopmy MC-05 «BegoMocTs MpOBEIeHHs HTOTOBOTO COMMHEHMS (M3TOACHNA) B
yueGnom kabGunere OO (MecTe IPOBCACHHA )}

~  dopmy UC-05-01 «lIpoTokon NpoBeeHH HTOIOBOTO COYHHEHNA (M310XKEHHA) B
yvaeOnom kaburere OO (MecTe MpoBEICHHA)»;

- topmy HC-07 «Beaomocrs KoppekUHH NEPCOHANBHBEIX JaHHLIX YYaCTHHKOB
HTOTOBOTO COTHHEHMA (HU310MKEHHA)» (MPH HATHYHH),

- dopmy HC-08 «Akr o0 J0CpPOMHOM 3aBepHIEHHH HAMWCAHHS HTOrOBOIO
COUMHEHHA (H3TOKEHNA) 110 YBAKHTEILHLIM NPUUMHAM» (NPH HATHYHH),

—  dopmy HC-09 «Akr o0 yjaneHuM YYacTHHKa MTOrOBOrO  COMHHEHMS
(m3noxenna)» (NpH HATHYUH),

—  ¢opmy HC-13 «BexomocTh y4eTa BpeMeHH OTCYTCTBHA Y4aCTHHKOB HTOrOBOTO
counHeHnd (Hamoxkennd) B yuebnom kabunere OO (MecTe npoBeieHMs )»;

- popuy HC-17 «Axt 06 wnmenTH(HKAHH JIHIHOCTH YYacTHHKA HTOTOBOrO
COUMHEHUA (MATOMKEHIA )Y (ITPH HAINYHH);

—  HEHCMONL30BAHHBIE HHAMBHIYAIbHBIC KOMIUICKTBI YYaCTHHKOB HTOTOBOIO
COMHHEHHA (HITOKEHNA ),

~  HEHCNONL3OBAHHEIE JOTIOTHUTEILHBIE DIAHKH 3arIMCH;

—  cayxeOHEIe 3aMHCKA (MPH HATHYHHM ).

PacnesarsisaeT  BO3BPATHEIH  JOCTABOYHEIN makeT ¢  OjaHKaMW  3alMCH
(OMOMHHTENBHEIMH G/IAHKAMM 3AITHCH) YMACTHWKOB HTOIOBOTO COYHHEHHS (M3I07KEHHA)
W3 Kakjgoro yuebmoro kabuHETa, NMEPECUHTHIBAET HX M OTAACT HX JUIA KONHPOBAHHA
TEXHHYECKOMY CIIELHANHCTY,

Konupopanne OIaHKOB 3amucH (JOMOIHMTEIBHBLIX OJIAHKOB 3alMcH) MTOrOBOro
COUMHEHMA (M3IOKEHNA) OCYILECTBIACTCA B ABYX 3K3semmaspax. Konuposanue 0JaHKOB
HTOrOBOTO COYMHEHHS (M3JIOKEHHS) C BHECEHHOH B ONaHK perucTpauMH oTMeTKoH «X»
B nosie «He saxonuwt» u (wim) «Yaaneny», noATBEpKAEHHON MOANHCHI0 WICHA KOMHCCHH
[0 [POBEJEHHID UTOTOBOr0 COYHHCHHA (M3INOKEHHA), HE MPOHIBOAUTCH, NMPOBEPKA TaKHX
COUHHEHHIT (H30MEHHI) HE OCYIICCTRIACTC.

[Tonyyaer oT TEXHHYECKOTO CISIHATHCTA!

- opuruHanel O01aHKOB 3amHCH (JIONMOJHMTEABHBIX O/1aHKOB 3alACH) YYACTHHKOB
HTOTOBOIO COYMHEHHA (M3JIOKEHHA )

—  JBa 3K3eMmApa Konui GNAHKOB 3aImicH (IOMOJHMTENbHBIX OJAHKOB 3aMMCH)
VYACTHUKOB HTOTOBOTO COYHHEHHA (M3N0KEHMH).

[lepecunThiBacT OpHIHHAIE GIAHKOB 3aMMCH (IOTIOMHHTE/ILHBIX OJAHKOB 3allHCH)
YYACTHAKOB MTOTOBOrO COYMHCHHSA (M3AIOKEHHS) M YNIAKOBBIBAET MX B HOBbIIl BO3BPATHLII
MOCTABOYNBIA 1MAKET, BKJIA/LIBAA B HErO BCKPHITHI BO3BPATHBIA 0CTABOYHbLIH IAKET,
B KOTOPBIl YNIAKOBBIBAIM OPUIHHATL GAaHKOB 3aIMcH (ONOMHUTEBHBIX G1aHKOB 3aMHCH)
ujleHL KOMHCCHHM B yueOHEIX kauHerax. Bnankum 3anucH W JONOIHHTEIBHEIC OIaHKH
3AMACH JIOJDKHEL OLITh CIOXKEHB! NOKOMILICKTHO.
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Konuu O1amkoB 3anucH (AONMOJAHMTEIBHBIX OJAHKOB 3aMucH) YHAKOBBIBAKOTCA
B OT/IC/IbHBIE BO3BPATHEIE AOCTABOYHEIC TIAKETHl 110 AyAMTOPHAM: OJHH KOMIUTEKT Kormi
Gnankos 3anucn (konud Gnankos samucu Ne 1, Ne 2, nONogTHHTE/IBHBIX DIaHKOB 3amHUCcH)
noMermaloT B kousept Ne 1, Bropoii koMimekT konuil G1aHKOB 3aMUCH - B KOHBepT Ne 2,

JAIPELLAETCSH  meHsTs  OpHeHTaIMio  0JaHKOB — HTOrOBOrO  COMMHEHMA
(M3n0KeHMA) B BO3IBPATHRIX JIOCTABOMHEIX MAKeTax (BEpX-HM3, JHIeras-obopoTHAs
CTOpPOHA).

BekpeiTie M 3anevarbiBaiie 0JaHKOB 3alMCH WTOTOBOTO COYMHCHHA (H3TOMKEHHA)
B BO3BDATHBIC JA0CTABOYHBIC MaKeThl, @ TaKke KonupopaHue OJaHKOB TPOH3BOIMTCH
B 30HE BUIMMOCTH KaMep BuacoHalnwneHud, BrnaasiBanue 0/1aHKOB 3alHCH HTOTOBOIO

COYMHEHN (M3I0MKeHHA) B BOIBPATHLIE JIOCTABOUHBIE [AKCTH HEOOXOINMO MPOH3BO/HTEH
JIMLIEBOI CTOPOHOI BHYTDH HAKETA.

VnakoesiBaeT OTHETHBIE  (opmbl, cayxeOHble 3anuMcku  (MPH  HAIHYHH)
B nanky (Oe3 daiisos) B caCAyOWICH MOCACIOBATEILHOCTH CBEPXY-BHH3!

- tpopma MC-14 «Cpoanas segoMocTh y4é€Ta YYaCTHHKOB W HCHOJNB30BaHHUA
O/IAHKOB YYACTHHKOB HTOTOBOTO counHeHus (u3noxenun) B OO0 (MecTe npoBeaeHN ),

- popma HMC-10 «Order ynonwomouenHoro mnpeacrasurens  OMCY
0 NPOBEJIeHNH UTOroBOro counHenus (natoxerus) B OO (Mecre nposeeHys )»;

- opma UC-07 «BenomocTh KOPPEKLHH MICPCOHAIBHBIX JaHHBIX Y4acTHHKOB
HTOMOBOTO COYHHEHNA (H3M0KCHHA)» (IPH HATHYHH);

- dopma MC-08 «AKT 0O JOCPOYHOM 3ABEPIICHHMM HAIUCAHWUA HTOIOBOIO
COYMHEHHA (MIIOKEHHUA) 110 VBAKHTCALHBIM IIPHYHHAM (NPH HAIMYHH),

- HYPHAT — y4era  YYACTHHKOB  MTOTOBOrO  COUMHEHMs  (M3IO0KCHNSA),
oOpaTHBUIMXCA K MEIHLMHCKOMY pabOTHHKY (IPH HATHYHH);

- popma HC-09 «Axr o0 yjanenun y4yacTHWKA HWTOTOBOIO COYHHCHHA
(M3703KeHHA)» (TIPH HATHYHH),

- popma MC-03 «Cnucok 4i€HOB KOMHMCCHH [0 TPOBEACHHK) HTOIOBOTO
COYHHCHHA (M3JIOKECHHA ),

— opma UC-05 «BegomocTs nposeieHns HTOTOBOTO COYMHEHHA (HATOKEHHA)
B vuchuom kabunere OO (MecTe npoBeseHus)» (N0 KoanyecTBy yyeOHbIX KaOHHETOB);

= gopma  HC-05-01 «lIporokon mpoBejeHHs  HTOrOBOTO  COYHHEHHA
(uznonenun) B yuebnom kabupere OO (Mecte npopeicHus)» (10 KoaHYecTBY yueOHBIX
KaOHHETOB),

- dopma HC-13 «BenomoeTh y4era BpeMEHHM OTCYTCTBHA YYACTHHKOB
HATOTOBOTO cOuMHeHua (M3anokeHus) B yueOHom kaOusere OO (mecte mnpoBeeHns)»
(Mo konuyecTsy yueOHBIX KaOHHETOB);

- dopma HC-15 «Axt npuémru-nepenaun  marepuanon 3 00  (mecte
MPOBEIEHHSA )}

- dopma MC-16 «llpoTokon nposejeHns MTOTOBOIO COYMHCHMSA (HM3/10KCHNA)
B OO (MecTe NpOBEACHNA )»,

- dopma MC-17 «AKT 00 MaeHTHOHKALMH JIHYHOCTH YYaCTHHKA HTOrOBOTO
COUHHEHHA (MU30KeHuA )y (MTPH HATHYHN);

- ciaymeOHbIe 3anuCKu (IIpH HaTHYHK),

VNakoBLBaeT OPUIHHAABI W KOMHU GJAHKOB MTOTOBOIO COUMHEHHSA (H3IOMKCHHAN),
HEHCITO/IL30BAHHBIE HWHIAMBHAYAIbHLIE KOMILICKTBl YYACTHHKOB MTOIOBOIO COYMHCHHA
(M3M0KeHNA), HEHCTONB30BAHHBIC JIONOIHUTEIbBHEIC OJaHKH 3amHucH, HCNOIB30BAHHLIC
aucThl GyMary Ui 4epHOBHKOB, (Ja/lee — MaTepHalbl HTOTOBOTO COMMHCHNA (M3I0KEeHHA))
B ceiid-naxer. Ceiih-naker U Manky ¢ OTYETHRIMM OPMAMH TIEPE/IACT YNOIHOMOYCHHOMY
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npepcrasurenio OMCY,

Jlaer ykaszanue TeXHHYECKOMY CMELHANHCTY IPOM3BECTH OCTAHOBKY PEIKHMA 3alHCH
B MECTe IPOBEJEHHA HTOTOBOTO COMMHEHHA H KOMHPOBAHHA HA OTUYMKIACMbIE HOCHTEIN
BH/ICO3AIMICH B JIBYX 3K3IEMILIAPAX.

[MpunuMaeT y TEXHHYECKOrO CHCLMANMCTAa HA  OTHYKIAEMBIX  HOCHTEMAX
BHCO3AMHCH MTOTOBOr0 COYHHEHHA (M3J0MKEHWA) H3 MECTa IPOBEACHHA HTOr0BOrO
cOMMHEHHS (M3J10KeHHs) (noMelmenne st pyKoBoauTens, yucOnnie kabuneTsl, KOPHIOPEI,
BXOJ1 B MECTO MPOBE/ICHHA HTOTOBOTO COMMHEns (H3/10KeHHs)) B ABYX 3k3emiuspax. Onun
JK3eMMIAp  TEepefaeT  OTBETCTEBCHHOMY  JIMILY 3@ XpaHeHHe  BHE03aluceH
HA MYHHLMIAABHOM YPOBHE W Mepenavyy BHIeo3anuceil 3 MECT NMpPOBCACHUA HIOTOBOTO
counnenns (manoxenns) B PLIOW. Bropoii octaerca na xpanenue B OO-MCCTE [POBEICHNS
HTOIOBOIO COMMHCHHUS (H3TOKEHNA).
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Npnaoaenne 2
K HPHKATY MEHRCTEPCTEA o0pasopanun

bearopoagkoii ob6.aacTu §
ot « L4 » {?ﬁfﬁéﬁf /- 2023 rona Ne 2L /4,

Mucrpykuns 415 pYKOBOXHTEIA 06pazoBaTe/ibHOil Opranusauuu, peanusywouei
ofpazoBaTe/LHBLIe NPOrpaMMBl cpeaHero obmiero oOpajoBannsd, Ha 6a3e KOTOPOH
OPranH30BAHO MECTO NPOBE/IEHHN HTOTOBOI0 COTHHEHHS (H310XKeHH)

Pykosomareas OO coBmecTHO ¢ pyKopoauTeaeM 0043aH obecneunTs MojAroTOBKY
M NpOBEICHHE WTOTOBOTO COYMHEHHA (MINOKEHHA) ¢ ydeToM COOMOACHHA CAHMTAPHO-
ITHACMHOIOrHYECKHX PEKOMEH AL, NPaBHIl, HOPMATHBOB.

IMoaroToBKa K NPOBECHHI0 HTOTOBOTO COHHENHs (H3I0KeHHA)

Pykopogurens OO0 10/KEH 03HAKOMHTRCA C:

(GenepansHEIMH - HOPMATHBHLIMH ~ TMPABOBLIME  AKTAMHM,  PCrUIAMCHTHPYIOILIMMH
IpoBEeHHE WTOrOBOTO COYMHEHMs (M3MOKEHHMsA), B TOM YHMCIE METOAHYECKHMH
matepuanaMn PocoOpHamsopa, peKOMEHAYEMbIMH K HCIONB30BAHHKY [IPH OpraHu3aliH
M MPOBEJACHUH HTOTOBOTO COMMHEHHA (H3MOMEHHA);

perHOHAIBHEIMH ~ HOPDMATHBHBIMM  TIPaBOBRIMM  aKTaMmM, pPErIaMCHTHPYIOHAMH
[POBEACHHE HTOIOBOTO COYHMHEHMA (M3T0MKeHHA), B ToM yucne ITopsakom.

B uengx OpraHM30BaHHOTO [POBEACHMA WTOrOBOIO COYHHCHHA (M3N0MKEeHMUs )
PYKOBOAMTENO HeoOXOTHMO ONpEJeTHTh HIMCHEHHA TEKYIIErO0 PacnucaHHd 3aHATHH
oGpa3zoBaTeIbHON OPranv3aluy B THH TPOREAEHHS HTOTOBOTO COMHHEHHS (I3NM0MKEHNA).

He mozamee uem 3a JeHB JI0 TIPOBEJAEHHA HTOrOBOID COUYMHENHS (W3JI0MKEHHS)
COBMECTHO € PYKOBOIUTCIICM:

1} npoBecTH MPOBEPKY FOTOBHOCTH 00pa3oBaTe/IbHONH OpraHM3aluu K NPOBSACHHIO
MTOTOBOTO COYMHCHMS (M3JIOMKEHH );

2) NpOBECTH MPOBEPKY rOTOBHOCTH yyeOHOro KaOMHETa [UIA OpPraHu3aluH NHTaHHs
YVYACTHUKOB HTOTOBOTO COMHHEHHA (M3M0KeHH) (NpH HeoOXOMHMOCTH );

3) mNpoBecTH NPOBEPKY FOTOBHOCTH MC/MUMHCKOr0 KaOMHeTa Ui [pOBCIACHHA
MEAMKO-ITPOUIAKTHICCKNX NPoLe YD (NPH HANHYHH);

4) nposepuTh HaTHuKe M pabOTOCTIOCOOHOCTE YACOB, HAXOAAUMXCA B 110JIC 3pCHHA
VYacTHHKOB, B KAKIOM Kadunere;

5) npoBepHTh HANHYHE MECTa U1 XpaHEeHHA [HYHBIX Bemed YYacTHHKOB
HTOTOBOr0 COYMHEHHA (H3MOKEHHE), KOTOPOS JOMKHO ObITh OPraHH30BAHO /IO BXOJE
B MECTO [TPOBE/IEHHS HTOTOROTO COYHHEHHA (HAN0KEHHA);

6) NPOBEPHTE HANMYHE MECTa IS XPAHCHHA JIMYHBIX BEIIEH 4IEHOB KOMHCCHH
110 MPOBEICHHIO HTOrOBOrO COYHHEHNA (H3NOKSHHA), KOTOPOE JA0/LKHO OBITH OPraHH30BaHO
JI0 BXO/14 B MECTO MPOBEACHNA TOI0OBOI0 COYHHEHHS (MITOMEHNUSA),

7) NOArOTOBHTH THCTEl OyMaru [Uid YEPHOBHKOB CO IITaAMIoM o00pasoBaTenbHOI
OpraHH3alil Ha KaXkKJI0TO YYACTHHKA MTOTOBOIO COYHHEHHMS (M3TOKEHHA) (MHHHUMAIBLHOC
KQIHYECTBO — J1Ba JIHCTA), @ TAKKE JOMOMHHATENLHEIE THCTEL OyMaru Juist 4epHOBHKOB,

8) ofecneudTh NOATOTOBKY B HeoOXOAMMOM KOMHYECTBE MHCTPYKUMH s
VY4ACTHAKOB MTOTOBOTQ COUYHMHEHMS (M3J0MKEHHS). 3a4UMTHIBACMBIX HYICHOM KOMMCCHH
B yueOHBIX KaGMHeTax nepejl HauyaloM MNPOBEJCHHA HTOIOBOIO COMMHCHHA (HM3/I0MECHINA)
(ofHa HHCTPYKIIHS Ha ofnH yueOHbIi kabuner) (npuiokende 8 Kk HACTOALIEMY NTPHKA3Y )

Q) obecneynrs MOArOTOBKY HHCTPYKUMIT 14 YUACTHMKOB HWTOTOBOIO COUMHEHHS
(Manomenna) (Ha Kax/10ro yqacTinka) (npunokenns 9, 10 K HacTodglIeMy NpHKa3y);
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10) ofecneynts NOATOTOBKY OTYETHRIX GOpM  [UIs  [OPOBEACHHSA HMTOrOBOIO
COUHHEeHHA (M3TOKEHU ),

11) nonroTOBATE BO3BPATHEIC AOCTABOYHBIC MMAKEThl LIS YIIAKOBKH MAaTCpHAIOB
HTOIOBOTO COYHMHEHUS (M3I10KEHUA )

- OPMrHHAIOB OIAaHKOB perucTpauny (1o KonuyecTy yueOHbIX KaOHHETOB),

-  opurHHasioB  Onankos  3amMcH  (JONOMHMTENBHBIX  ONIAHKOB  3aMHCH)
(no konuyecTsy yueOHBIX KaObuHeTOB X2);

- Kon\il GIAHKOB 3amUCH (IONOIHMTEILHLIX ONaHKOB 3anmucH) (Mo KOAWYECTBY
y4eOHbIX KabuHeToB X2),

-  OpPHIMHAIOB OJIAHKOB perucrpauuu i ONaHKOB 3aIMCH VYACTHHKOD, J0CPOYIO
3aBEPIIMBLIMX HANMHCAHME MTOTOBOTO COYMHEHHA (M3NOKCHHA) HIM (M) YIAICHHBIX
¢ MTOrOBOro COUYMHEHMA (M3IoMenns) 3a Hapywenne [Topaaka (mo xosmuecTsy yuedHLIX
kabuueros);

- HCMONB3OBAHHBIX JHCTOB OyMarH [UIf YEPHOBHKOB [OC/IE  [IPOBEACHHA
HTOTOBOTO COUMHEHMS (M3 10KCHNA) (M0 KOAHYeCTBY yueOHBIX KaOHHETOR);

12) oprasm3opate  npoBepxy  paloOTOCNOCOOHOCTH — TEXHHYECKMX  CPEjICcTB
B MOMEIICHHH JUIS PYKOBOAMTENA, cpeacTs BuacoHaO/mojenna B y4eOHBIX kaOuHerax,
B NMOMEUCHHH I8 PYKOBOJMTENA, B KOPHIOpAX, BXOJAE B MECTC NMPOBEACHHA HTOIOBOIO
COYMHEHHS (H3TOIKEeHNs);

13) oprasuzoBars obecricucHue YYACTHHKOB HTOrOBOIO COYHHEHUA
opborpadnueckHMHE CTOBAPAMH, YUYACTHHKOB HTOTOBOTO H3N0KEHHA — opdorpadHueccKuMu
¥ TOJIKOBBIMH CIOBAPAMHM.

B aenb npoeeseHns ATOrOBOro COMHHEHHA (H310KeHHH)
pykosoauTens OO0 ofnzan:

- obecreunTs ABKY 00yYarouMxcd Ha HTOroBOE COYHHEHHE (M3/10KeHHE);

- obecrieunTs HaaMuyHe Yy o0O0y4alomMXcs [JOKYMEHTa, YAOCTOBEPAIOMIErD
JTHYHOCTS,

- HAMPaBUTL COTPYAHHUKOB 00pa3oBaTeNLHON OpPraHH3aiMM, NPHBIEKAEMBIX
K IPOBEISHHIO HWTOrOBOIO COYHHEHHH (M3J0KEHHA), B MeCTa TPOBEASHHS HTOTOBOID
COUMHEHHSA (MITOIKEHN):

- npoundopmuporate OMCY © KOMMYECTBE H TMPHYHMHAX OTCYTCTBHA
o0dyyalomuxecs Ha HWTOTOBOM co4YMHeHMH (Manomenwu). Jlng nosTopHOTO j10ITyCKa
npeaoctaguTs B OMCY 10KyMeHTEL, NOATBEP/AKIAIONIAC TPHYHHY OTCYTCTBHSA:

- HAXOAMUTHCH B TMOMEIIEHMH [UIA pPYKOBOAMTEIA B MECTE MpPOBEACHHA
UTOTOBOTO COMHHEHHA (H3TOKEHHA ).

B JleHb npoBejeHHs MTOrOBOIO couMHenusa (M3noxeHws) (B nepuojg ¢ mMoMenra !

1
BROJA B MECTO TNpOBCIACHHA HTOroROro COYHHEHHHA (H3/10%EeHN") W 0 OKOHYAHWA

HTOrOBOI0 COYHMHEHHA (M3/10KEHHA) B MECTE [IPOBENEHHA HTOTOBOIO COYHHEHHA

(m3nokenns )pykopojuremo OO B MecTe NpoBe/IeHA HTOTOBOTO COYMHEHHS (H3I0KenHd) |

I
|
[
[
[
[
| JaTpemaerc:
I a) OKa3blBAThL COACHCTBHE YUACTHHKAM HTOTOBOIO COUMHEHHS (M3/10XKEHHS), B TOM
| yucsie TepeiaBaTh MM CPe/ICTBA CBAIM, MIEKTPOHHO-BLIYHCAWTENBHYIO TEXHHKY, (oTO-,
:ay;mc:l- W BHACOANaparypy, ClHpPaBOYHBIE MarepHaiibl, JHTEPATYPHLIE HCTOYHHKH,
; THCLMEHHBIE 3aMETKH ¥ MHbIE CPEJICTRA XpaHenns U repeiadu nidopmanun;

| 0) nomb30BATBCA CPEACTBAMU CBA3M BHE [IOMEHICHHA JUIA DPYKOBOJIHTENA
|
|
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Bhijaua pe3yjibTaATOB HTOTOBOI0 COMHHEHUS (H3JI0MKeHHA)

Pykosomurens OO  ofszan  obecneunts  o3HakomiaeHue  obyualommxcs
C YTBEPAICHHBIMH PE3YJIBTATAMH HTOTOBOTO COMHHEHHA (H3IOMKEHHA) B TEUCHHE OAHOIO
paouero jaHa €O JHA MONAYHYeHHA PE3yNLTATOB HTOFOBOr0 COYMHEHHA (H3JIOMKCHHSA)
13 OMCY,

OsnakomsieHHE 00YYAIOLINUXCA ¢ PE3YIbTATAMH HTOIOBOTO COMMHEHHA (M3JIOKEHNS)
noATBEep/KIAeTCS MX MOANHCBI) B TPOTOKONE O3HAKOM/ICHHMA C YKA3aHHCM 14Tkl
03HAKOMITCHHS.

Pyxkosogurens OO o0s3zan obecneuuTs O3HAKOMIEHHE pojauTeneil (3aKOHHBIX
npencTasuTesiel) o0ydaoumMxes ¢ pesyabTaTaMH MTOrOBOrO COMMHEHMS (HM3JIOWKEHH:N)
1noJ MO/,
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[punoxenne 3
K MPHKAa’Y MEHRCTEPCTER 0Dpajosanns
bearopoackoii obaacTu
or « A7 » JIHHA ik 2023 roaa e 214

HHcTpyKUHA A0S YHOJAHOMOYEHHOTO HPEICTABHTE/IS OPraHOB CaMOY N paBjieHHs,
OCYHIeCTBAAOIHX ypasiaenue B cepe ofpasoBanns MyHHUHOAIbLHLIX PATIOHOB H
roOpoACKHX OKPYroB

VnonmaomoucHusiit npeacragurens OMCY obecneuusaer cobmoaenne [lopsaaxa,
B TOM 4HCIIE:

—  OCYIICCTBNACT B3aMMOJEHCTBHE ¢ JIHUAMM, [PHCYTCTBYIOUIMMH B MecCTe
MPOBC/ACHHA WTOrOBOTO COMMHEHMA (M3nokeHHA), mno obecmeuenmio cobmoaeHns
Tpebosanmnii ITopsaka:

— B cnydae BbIABIeHMA Hapymednwii Tlopajka COBMECTHO C PYKOBOAHTEIEM
NMpUHMMaeT pemieHue 00 VIATeHHM YYACTHHKOB HTOrOBOTO COUYMHEHHA (HIIOMKECHHA),
HAPYUIMBIIMX YycTaHOBAEHHBIA TTopsjok, a Takie MHBIX JTHIL, HAXOIAUIMXCA B MeCTe
IIPOBCACHUA NTOIOBOI'O COYMHEHMSA (H3IOMKEHHA ),

— B CAy4ae VyIrpo3kl BOIHMKHOBCHHMA 4pE3BLIYAHHOW CHTYallMH COBMECTHO
¢ PYKOBOAMTE/IEM HE3AMEAIHTENLHO HHpOpMHUpyer MHHHCTEPCTBO © CHOKHBLIEHCS
CHTYAUHH [ NMPHHATHA MHHHCTEPCTBOM PEIICHHMA O MEPEHOCE MPOBEICHHA HTOrOBOro
COYMHEHHS (M3JIOKEHHA) B JIPYrO€ MECTO TNPOBEJCHHA HWIHM B JIPYFOH JICHB,
[IpeayCMOTPEHHBIH paclHcaHueM NPOBEASHH HTOrOBOI0 COYHHEHHA (H3/I0KCHHA),

—~  ClIeJIMT 3a coDMOJeHHEM CaHHTApHO-DMHIEMHONOIHUSCKHX PeKOMEHIAIIHI,
NpaBH/l, HOPMATHROB,

Ynoanomouennnlif npegcrasuteas OMCY necer oTBeTCTBEHHOCTS 3a:

= LEeIOCTHOCTD, MOJHOTY M COXPaHHOCTh OPHIMHAJIOB H Konui OJiaHKOB
HTOTOBOIO COMMHEHHA (M3M0KEHHA), OTHETHLIX (OPM, HCMONLIOBAHHLIX JIMCTOB OvMaru
JUIA YEPHOBHKOB, BHJIEO3ANNCEHA HUTONOBOr0 COYMHEHHS (H3JIOKCHMA) MpH [repejaue
HX H3 MECTa NPOBEJeHHA HTOTOBOIO COYHHEHHA (M3I0MEHN ) THILY, Ha3HauyeHHOMY OMCY
B KAYCCTBE OTBETCTBEHHOTO 33 JOCTABKY OJIAHKOR U1 1IPOBEACHHA HTOIOBOI'O COUMHEHMA
(H3nomenna) w3 OMCY B PLIOH;

— cobmopenne WHpOpMALHMOHHOA 0e30MacHOCTH HA BCEX HTanax NpoBE/ICHHA
HUTOTOBOTO COYMHEHHA (M3TOKSHNSA ).

Ha ynonnomoucnworo npejacrasurens OMCY  Bosnaraercs  oDA3aHHOCTE
no (pukcHpoBanmio Beex caydaes HapyweHus [Topsaaxa nposeaeHHs HTOrOBOTO COYHHEHNA
(M3/10/KEHHA) B MECTE NPOBEIEHHA HTOMOBOIO COMHHEHNA (H3/I0MKEHHA),

Ha noaroTroBATEeLHOM 3TaNe NPOBeJIeHHN HTOrOBOI0 COUHHEHHN (MIIOKeHHA)
ynoasoMouennsiii npeacrasureas OMCY:

IHAKOMMTCH C:

{IJ cAcpallbHRIMH HOPMATHBHBIMH MpasoBBEIMKM  AKTAMH, pPerjiaMCHTHRY IO LLHMH
MPOBEACHHE HTOrOBOIO COYMHEHMS (HIIOKEHHH), B TOM YHCIE METOIAHYECKHMH
matepuanamu Pocobprajzopa, peKOMEHIYEMBIMH K HCIONL30BAHHIO TPH OpPraHH3alHH
H HPOBEACHHH UTOTOBOIO COMMHCHHS (M3JI0KEHHA);

PErHOHA/IBHBIMH  HOPMATHBHBIMH  [PaBOBBIMH  @KTaMM, PCIrIaMCHTHPYIOLIMMH
[MPOBEACHHE HTOMOBOI'O COYMHHCHHA [HEJID?K&‘.HH}IJ, B TOM YHCIC ]_IDPHJJ,KUM;

HHCTPYKIHAMH, ONpEAC/IHIONHMH NnopAafoK paﬁmm JIHTL, NpHBIACKACMBIX
K MPOBEJACHUIO HTOTOBOI'O COUYHHEHNA (H310KEHHA ).
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Ha srane npoBejileHHsi HTOroBOro COMHHeHHs (H3M0KeHHA) YIOJTHOMOYEHHbIH
npeacTasuTeas OMCY:

JlomkeH ABHTBCA B MECTO [IPOBEJCHHS WTOrOBOTO COUMHEHHS (M3IOKEHHS)
He mosaaee 8:00 yacos JHA NPOBEACHHA HTOMOBOIO COYHHEHNA (H310KCHHA ).

[lpoBoauT NPOBEPKY TOTOBHOCTH MECTa [POBC/ICHHA HMTOrOBOIO COYMHCHHA
(M3noiKenHsa) B JieHb NPOBEACHIS HTOTOBOIO COMHHEHHA (H3I0KEHUA) 10 €TI0 Havana:

= HAJTHYHE MecTa JUIS XpaHeHHs [HYHLIX BelweHd YYacTHHMKOB HWTOroBOTO
COYHMHECHHA (M3/I0JKCHHC), KOTOpPOC JAODKHO OBITh OPraHM3OBAHO [0 BXOJa B MECTO
MPoBEASHHA HTOTOBOTO COMHHEHHA (M3T0KEHHA);

- HAJIMYME MecTa JUid  XpaHeHHs JIMYHBIX Bemed WiIeHoB KOMMCCHH
110 MPOBEACHHIO HTOTOBOTO COYHHEHHA (M3JI0KEHNA), KOTOPOE JOMAKHO ObITh OpPraHH30BaHO
JIO BXOJIZ B MECTO NPOBCICHUA HTOMOBOIO COUHHCHNIA (M3IOKCHNA);

- HAJTHYME CIIUCKOB YYACTHHUKOB, CAAIOIINX MTOTOBOC COYHHEHHME (H3II0KEHHE)
B MECTE NPOBEACHUA HTOIOBOIO COMMHEHHA (H3JIOKCHHA );

- paGoTocnocoOHOCTE TEXHHYSCKHX CPEICTB B NOMEMIEHHH JIIS PYKOBO/IHTENS,
cpeicT BujeoHabMIOenHs B yuedHnIX KadDWHeTax, B TNOMEIEHHH JUIA PYKOBOJIHTEs,
KOpHIOPax, BXO/E B MECTO HPUBC‘.,D,B]IHH HTOINOBOIO COMHMHEeHNA (HSHO)KEI [HH}',

- Hammuue u  paboTocrnocoDHOCTE HaCOB, HAXOMALIMXCH B I0JIC 3PEHMA
VUACTHHKOB, B Kax10M Kabuuere;

- HaTHyne aHeToB OyMard 71 4epHOBHKOB Ha KaXJA0To YYaCTHHKA HTOrOBOrO
COUMHEHHMS (HM3/10%KeHHH) (MHHHUMAIBLHOE KOIMYECTBO — JBa JIHCTA), a Takke
JIOMOTHHTEILHEIX THCTOB OYMaru i 4¢pHOBHKOB;

- HAITH4YHE B HQ‘OGXDHHMUM KOJITHYECTHE HHCTP}’KL[Hﬁ JOH YHAaCTHHKOB
HTOFOBOIO COMMHEHHS (M3I0/KEHNS), 3aUMTHIBAEMEIX H/IEHOM KOMMCCHH 10 I[IPOBEICHHIO
UTOrOBOT0 COYMHEHHA (M3NOKEeHMs) B y4eOHOM kaGuHere nepel HaqaJoM [IPOBEICHHA
HTOrOBOTO COYMHEHHA (M3I0MEeHNH ) (0HA HHCTPYKIIMA HA 0JIHH yueOHblil kabuHer);

- HAIMYHE MHCTPYKIMH 118 Y9acTHHKOB HTOrOBOIO COMMHEHHA (M3T0MKeHHs)
(Ha Kaw10r0 y4acTHHKA),

- Ha/WYHe OTYETHBIX ¢opM 18 nNpoBEASHHA HTOrOBOr0 COUHHCHHA
(M3MOKEHNA),

- Haan4yue HeoOXoauMOro konwdectsa opdorpadudeckux cliosapeit s
VYACTHHKOB MTOTOBOrO COYHHEHHA, opporpaduteckuX H TOJKOBLIX cloBapeil s
YHaCTHHKOB HTOTOBOIO H3JIOKEHHA;

= rOTOBHOCTh YyueOHOro KaOMHETa 114 OpPraHMsauMu MUTAHWS YIACTHUKOB
UTOTOBOTO COMMHEHNS (H3/10KeHM) (ITPH HEOOX0AMMOCTH);

- FOTOBHOCTL  MEAMUMHCKOrO  KabWHeTa 78  TPOBEIEHHS  MEJHKO-
MpoGUAAKTHYECKHX NPOLeaAyp (NpH HATHYHH).

[Tpucyrereyer npu NpoBejeHHH PYKOBOAMTEIEM HHCTPVKTANKA JIML, NPUBIEKAEMBIX
K MPOBEACHNIO HTOTOBOr0 COYMHEHNA (M3T0KEHUA ), 110 MOPA/IKY W HPOLEAVPE NPOBE/ICHU
HTOTOBOIO COMMHEHNS (M3100KEHHHA ),

[IpucyTeTBYET npH  OPraHU3amHH  BXOJAa YYAcTHMKOB HTOMOBOTO  COYMHEHMA
(M3/IOJKEHMA) B MECTO MPOBEJACHHA MTOTOBOIO COMHHEHWA (MINOIKEHHA) M OCYUIECTBINET
KOHTpOJIb 32 cobmonenuem Tpedopanuit [Topaaka, B TOM YHCIE OCYUIECTBAACT KOHTPONS
ja oprasHu3aiMeii clauM JHYHBIX Belle B crnennanbHO BELCICHHBIX MECTax JUIg XpaHeHus
TUYHBIX Bemiefl YYacTHHKOB HMTOrOBOTO COYMHEHHS (M3JIOKEHMA) M WICHOB KOMHMCCHH
nNo MNPOBEAEHHIO WTOrOBOID COMHHEHHA (M3INOMKEHHS) 0 BXOJa B MECTO NMPOBEJACHUA
HTOTOBOTO COMMHEHHMS (MITOKEHHA), KOHTPONB 3a BBINOAHCHWeM TpeGoBaHMA O 3anpere
VYACTHHKAM MTOrOBOTO COMMHEHMA (H3/10KEHMS), YICHAM KOMMCCHM MO [POBEIACHHIO
HTOrOBOTO COUHHEHHS (M310KeNHA) MMeTh NpH cebe cpeacTna cBa3x.
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[IpucyreTByeT npu sanoinenun conpopokaaromum  dopmer HC-17 «Axt 0
WACHTHQHMKALMA IHYHOCTH YYACTHHKA HTOTOBOr0 COYMHEHHS (M3NOKEHMA)» B Ciayuae
OTCYTCTBMA Yy  YYacTHHKA  HTOTOBOTO  COMMHEHM  (M3INOXKEHHMS)  JIOKYMEHTa,
YIOCTOBEPAIONIETO IHTHOCT.

IIpHCYTCTBYET NpPH COCTABICHHH PYKOBOAHTCIEM AKTOB O HEIOMyCcke B MeCTo
NPOBE/ICHUA HTOTOBOTO COMHHEHHS (M3I0MKEHHA):

- YHACTHHKA WTOTOBOIO COUMMHEHHA (M3JI0MKEHHA), OTCYTCTBYIOLICTO B CITHCKAX
pacrpe/ie/ieHus B JaHHOE MECTO MPOBEIEHU HTOrOBOIO COUHHCHHA {H3II0KCHNA ),

- BLIMYCKHUKA TNPOMUIEIX JieT, oOywaronierocs mno  o0pas’oBaTenbHEIM
nporpammam cpejHero npodeccHoHalEHOTO 00pa3oBanNd, O0YYAIOMErocs B HHOCTPAHHBIX
o0pasoBaTeNbHLIX  OPraHM3alMAX B CJIydae  OTCYTCTBHA Y  HHX  JIOKYMEHTa,
VIIOCTOBEPAIOIIET0 JINYHOCTD.

VKka3aHHBIH aKT MOANMCHIBAETCH YNOJHOMOMCHHEIM rpeactasureneM OMCY,
PYKOBOJIMTENIEM H YJACTHHKOM HTOTOBOTO COMMHEHMSA (M3NOKEHHUA). AKT COCTABIACTCA B
ABYX 9K3emiuigpax B cBoboanoii  dopme. [llepspiii  oxksemmuigp yRnOJIHOMOYCHHEINA
npencrasurent: OMCY nepenaer B PLIOM, BTopoii npejocrasnsercs Y4aCcTHHKY HTOIOBOIO
COYHHEHHA (M3TTOKEHNA).

Konrpoaupyer cobmoaenne [lopajaka, B ToM 9HCIE HE JOMYCKAET HATHUHE B MeCTe
MPOBEJEHHS HMTOrOBOIO coumHeHus (Manokenus) (yueOHelx kaOuHeTax. KOpHAOpaXx.
TYAJCTHBIX KOMHATAX, MEIHUHHCKOM Kabupere W T.JL.), ¥ YYACTHHKOB MTOIOBOIO
COYMHEHMS (M3/I0KEHHA), WICHOB KOMHMCCHH MO [POBCICHHIO MTOMOBOro COYHHEHHA
(M310%KeHusA), cpefcTB  CcBA3H, (orTo-, ayaMo- W BHAcOAnNaparyphl.  CHpPaBOYHBIX
MaTE€pHAI0B, JINTEPaTy PHEIX HCTOYHHKOB, MHChMEHHBIX 3AMETOK M HHBIX CPE/ICTB XpaHeHHA
" nepeladn HH(])OFMEIIJ.HH. He JAONYCKAET HAIHYME ¥ VUHACTHHKOB HTOIOBOr0 COYHHCHHA
(n3noxenns) codcTBeHHEBIX opdorpadHaecknx U (WIH) TONKOBLIX C/10Bapeii.

He ponyckaer BoIHOCAE MHCBMEHHBIX 3aMETOK H HHBIX CPE/ICTE XpaHEHHA U Mepenadn
uHpOpPMALIHH, TEM HTOTOBOIO COYMHEHHA (TEKCTOB HTOMOBOrO M3JI0KEHHA) HA DYMamKHOM
WIH INEKTPOHHOM HOCHTENAX W3 yuyeOHBIX KaGHHETOB MeCTa NPOBEACHHA HTOrOBOrO
COUMHEHHSA (M310KeHHA), a TaKke (oTorpadHpoBaHUd TEM HTOTOBOTO COYMHEHHA (TEKCTOB
HTOTOBOI'0 H30MEHN ).

OxaspiBaeT cojeiicTBHE pPYKOBOAMTENO B PELIEHHH BOIHHKAIOUIMX B [poLecce
HTOTOBOTO COMHHEHHA (M3/0KCHHA) CHTYAlHil, HC PEriIaMCHTHPOBAHHRIX HODMATHBHBIMH
NPaBoOBLIMM AKTaMH ¥ HacTofmwed MHcTpyKimeil.

B cayuae npuHATHS peieHHA o0 YAAJIeHHH YYacTHMKA C HTOTMOBOIO COYHHEHWS
(H37TOKEHHA) COBMECTHO ¢ pykopoauTenem sanonuser Gopmy MC-09 «Akr o0 yaanenun
YYaCTHHKA MTOrOBOT0 COMHMHEHHA (M310KeHHs)» B TMTOMEIIEHHH 18 PYKOBOIHTENA B 30HE
BHIMMOCTH  Kamep BujeonaOmojenus. Ynen komueeHn B yueOHBIX  kaOmnerax
MOANHCLIBAST JaHHy10 GopMy. PyKoBoauTels Ha KaMepy 3a4HTHIBAET TEKCT JOKYMEHTA.

TMpn HaAHYHE B MeCTE NPOBEICHHA HTOFOBOI0 COMHHERHS (H3J10XKeHH )
MeIHIHHCKOro patoTHHKA

ITo npurialmeHnio AeKYPHOTO MPOXOANT B MeJUIMHCKMIT KaOWHET (B ciyyae ecin
YYACTHUK WTOTOBOIO COYMHEHHS (M3/I0KEHHA) [0 COCTOSHHIO 310POBBA HE MOWKET
3aBePIUUTh  BHIMOJIHEHHE  HTOrOBOI0  COYMHEHHA  (MINOMEHWA)) Juis  KOHTpOjd
MOATBEPKACHHA (HE TMOATBEPIKACHHA) MEAHIIHHCKUM paboTHHKOM yXYIIUCHHA COCTOAHHA
3/I0POBbA YYACTHHKA HTOTOBOTO COMMHEHHA (M3TOMKEHUA).

B ciyuae noaTBepiKACHHA MCAMIMHCKHM PabOTHHKOM YXYAILEHHA COCTOAHMS
3I0POBBA YYACTHHKA HTOrOBOIO COYMMHEHHA (M3/IOKEHHA) W NPH COrJAcHH Y4acTHHKA
HTOTOBONO  COYMMHEHHs (H3MOKEHMA) JOCPOYHO 3ABEPIIHTL HANHCAHHE HTOTOBOLIO
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COUMHEHHA (MINMOKEHMs), COBMECTHO C MEAMLUMHCKMM  PabOTHHKOM  3anoyHACT
coorsercTRytomne noig dopmer MC-08 «Axkr 0 J0CPOUHOM 3aBEPHICHWM HANHCAHMA
WTOFOBOTO COYMHEHHA (HM3NOKEHMA) M0 VBHKHTEILHBIM NPHYHHAM» B MEIHLHHCKOM
kabunere. [Tocne sanonnerns dopmer HC-08 «AKT 0 J0CpOYHOM 3aBEpICHHH HAIlHCAHHA
HTOrOBOTO COYMHEHHA (M3TOMKEHHA) NO YBAKUTCIBHBIM TNPUYHHAMY» B ME/HIHHCKOM
kaGuHere ynonnomouennsii npeacrasurens OMCY  npuHocHT —nanmylo  Gopmy
B IIOMCIICHHE Ul DPYKOBOJMTEs M HAa KaMepy 3auMTEIBACT TEKCT AOKyMeHTa. ‘Lienm
KOMUCCHH B Y4eOHBIX KaOWHCTaxX W PYKOBOJIMTE b CTABAT CBOIO IIOAMNHCH B YKa3aHHOM
dKTE, -

Ilpn 0TCYTCTBHM MEIHUHHCKOr0o paboTHHKA B MeCTe NPOBeeHHS HTOTOBOrO

COMHHEHHN (H3JI0KEHHH)

Y4yacTHUK MTOrOBOTO COYHHEHHA (M3M0KEHHA), KOTOPRIH 110 COCTOAHHIY 310POBEA
HE MOKET 3aBepUINTh HAMUCAHWE WTOTOBOrO COYMHHCHMA (M3JIOKEHMA), NPHITIANIACTCH
B MOMEUICHHE /Ui pyKosoauTens. YnonHomouenHusiii npejcrasurens OMCY coBmecTHO
¢ PYKOBOJMTENECM COCTABIAIOT «AKT O JIOCPOYHOM 3ABCPLICHHH HAINHCAHWA HTOTOBOTO
COuMHEHNS (M3TOKEHNA) MO0 YBAKHTENBHEIM npudiHam» ((popma MC-08). Hinen komuccuu
B yueOHBIX KaOMHETaX MOANMCHIBAET JIAHHLIA KT,

B ciygae sanonuenus dopm dopme MC-08 «AKT 0 10CPOYHOM 3aBeplIeHHH
HAITHCAHHS MTOrOBOIO COMMHEHMs (M3JM0MKEHHA) MO VBAXKHTENLHBIM TPHYHHAM» W (MIIH)
UC-09 «AxT 06 yIaZeHHH YYACTHHKA HTOIOBOIO COUHHEHUS (M3JIOKEHHS )) OCYIIECTRIsET
KOHTPOJIh HAIMHYHA COOTBCTCTBYIOLIMX OTMETOK, TMOCTABICHHLIX HYIEHOM KOMHCCHH
B yueOHpBIX KaGuneTax, B nomsax «He sakonuwmm 1 (in) «Yaanes» B 61aHKaX perncTpaiiH
TAKMX Y4aCTHHKOB HTOIOBOTO COMHHEHHA (M3T0MKEHMS ).

i VYrnonunomouennomy npeacrasurenio OMCY HeoDXoauMo HOMHHTE, YTO HTOrOBOE
| COUMHEHNE (H3I0KEHNE) IIPOBOANTCA B CTIOKOIHHOIT 1 nobpokenareIbHOH 0DCTaHOBKE.

: B aeH®s NpoBeAcHHS HTOrOBOIO COYMHEHMA (H3JIOKCHHA)B NEPHOA ¢ MOMEHTA BXO/A
;B MECTO NpPOBEACHHA HTOTOBOIQ COYMHEHMA (M3/IOKEHHA) M JI0 OKOHYaHWA HTOrOBOTO
| COMHHEHHA (M3IOKEHMA) B MeCTe T[IPOBENEHHS HTOTOBOIO COYMHEHHA (H3JI0MKCHHSA)
| ynoiHomouenHoMy npeiacrasutenio OMCY B mecTe NMpoOBEACHHA HTOrOBOr0 COMHHEHHA
: (M3/10)KeHuUs ) 3anpeniaerc:

| 4) OKa3bIBaTh COJAECIHCTBHE YYACTHHKAM HTOrOBOIO COMMHEHHS (M3JI0KEHHS), B TOM
| qHCNIe MepeflaBaTh UM CPEACTBA CBS3M, EKTPOHHO-BBIYMCAHTEALHYK) TEXHHMKY, (oTo-,
:a}’mm- ¥ BHAEOANNApaTYpY, CNPABOYHEIE MATepHANLI, JIMTEPATYPHLIC HCTOYHHKH,
| TACHMEHHbIE 3aMeTKH | MHbIE CPE/ICTBA XPAHEHHA U TIepe/iaud HHQOPMAITHH;

| 6) mnNONBL3OBATECA CPEACTBAMH CBA3H BHE [OMEIEHWS JUIs  PYKOBOJAHTENA
' (MOIB30BAHNE CPEICTBAMM CBA3H JIONMYCKACTCA TOABLKO B MOMEHMICHHH /1A PYKOBOAWTENS B
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I[lo oKOHYAHHH  TPOBEJEHHN  HTOrOBOI0  COMHHEHHN  (HIJIOKCHHA)
yHoAHoMOeHHbIH npeacTasuTeas OMCY:

OCYIIECTBANET KOHTPOIR 3a MOJYYEHHEM MATEPHANOR HTOrOBOIO COYHHCHHA
(HANOKEHHH) PYKOBOIMTEIEM OT “ICHOB KOMHCCHH B YYCOHBIX KaOWHETAX B MOMEUICHHN
JUIA PYKOBOJMTENA 38 CHOCUHAIEHO [NOANOTOBJICHHLIM CTONIOM, HaXOOANIHMCH B 30HE
BHANMOCTH Kamep Buaeonabmoaenus 1o gopme MC-14 «CsoaHas seoMOCTh yuéra
VUACTHHKOR M MCIIONB30BaHis GJIAHKOB YYacTHHKOB HTOrOBOIO COUMMHEHHA (M310MKCHNA)
B OO (mecTe npoBeIeHHA )»:

- janevyaTanHbiii BO3BpaTHLIN J0CTABOYHBIA NAKET ¢ ONAHKAMH PErucTpaliim;

- 4aneyaTaHHblil  BOIBPATHRIA JIOCTABOYHEIA makeT ¢ OnavkaMM  3anucu



(BKTHOYAA NONONHHTENBHEIE GJIaHKH 3aTHCH);

- JaneuaTanHklil BO3BpATHEIH JOCTABOYHEI MakeT ¢ OlaHKaMM perncTpauny
M OnankaMH 3alHCH YYA4CTHHKOB, JIOCPOYHO 3ABCPUIMBIIMX HAMHCaHHE WTOTOBOrO
COMMHEHMA (M3TOMEHHA) WM (M) YIQIEHHBIX ¢ HTOrOBOTO COYMHEHHA (M3JIOKEHMS)
3a mapymenue Iopaaka (ecn Takue yqacTHuky Obuin B yueGnom kabuuere).

= saneyaraninii  BOIBPATHLIA JOCTABOYHBIA MAKET € HCINOIB30BAHHBIMH
aHcTamMy OyMaru 18 YEpHOBHKOB;

- HEHCMO/IL30BAHHEIE THCTRI OyMaru 1/id 9CPHOBHKOB,

- opmy UC-05 «BegoMocTs MPOBEJCHAS HTOTOBOTO COYHHCHUA (M3JI0KCHIA)
B vueOnoM kabunere OO (Mecre npoBeacHHA )»;

= dopmy HC-05-01  «llporokon nposeieHus  HTOTOBOrO  COYHHEHHA
(nznomenus) B yucOroM KaGunere QO (MecTe NpoBeIEHHsA )y,

- dopmy MC-07 «Beaomocts KOPpEKIMK IIEPCOHATBHEIX JTAHHBIX YYACTHHKOB
MTOrOBOTO COYHHEHMUS (H3TOKEHHA)»,

= opmy HC-08 «AKT 0 jgocpodHOM 3aBepIIEHHH HAMHCAHHA WTOTOBOIO
COMHHCHHS (M30KEHHA) MO YBAKHUTENLHBIM NPHYHHAMY (TIPH HATHYHH);

= dopmy HC-09 «AxkT 00 yoaneHHH VYYacTHHKA HMTOMOBOTO COUYHHCHMA
(n3noxeHns )» (TPH HAJTHYHH);

- gopmy HMC-13 «BenomocTs ydera BpPeMEHH OTCYTCTBHA YYaCTHHKOB
HTOTOBOTO COUMHEHHS (Manoxkenns) B yueOHoM kabunere OO (MecTe npoBeIeHHs )»;

- opmy MC-17 «Akr 00 uaeHTHdUKALNE JTHYHOCTH YYACTHHKA HTOTOBOTO
COYHHEHHA (M3M0KeHHA)» (MPH HATHIHH);

- HEHCIIOIB30BAHHBIC WHAMBUAYATBHLIC KOMIIICKTEl YYacTHHKOB HTOrOBOTO
COYMHEHHS (M3JI07KEHHNA);

- HEHUCTIONB30BAHHEIE AOMNOMHHTEILHEIE DIaHKH 3aNHCH;

- ciyxeOHbIe 3anHCKH (TP HATHYHH).

Ha xaxaoM BO3BpaTHOM JOCTABOUHOM Naxere JoKeH OblTh  3ano/iHeH
compoBOANTeNbHLIE OMank K  MaTepHasaM  HMTOMOBOTO  COMHHEHHA (M3T0XKEHHSA)
(dopma MC-11), ykazana cneayiomas uidopmaiii: KoJ 1 HaMMEHOBaHHE BHA padoTHI,
Koz peruona, kog OMCY, kog OO-Mecta NpoBe/ieHus, HOMEp KaDHHETa, 1aTa NPOBe/IeHHs
HTOrOBOTO couMHerns (u3noxenus), Hanmexosanne OO0-mecra nposenenns, aapec OO-
MECTa IPOBEJCHHS, MOCTABIEHA METKAa «X» B COOTBETCTBYIOUIEM MOJIE B 3aBMCHMOCTH
OT COACPKHMOIQ BO3BPATHOIO JOCTABOYHOIO KOHBEPTA, YKA3dHO KOIMYCCTBO BIOMCHHBIX
IHcToB (01aHKOB).

[IpACyTCTBYET MPH BCKPBITHH PYKOBOAMTENEM BO3BPATHHIX JOCTABOUHBIX MAKCTOB
¢ OpurHHanaM ONaHKOB 3arUcH  (JIOTIONHHTEIBHBIX O/MIAHKOB 3anMCH), MOIYYEHHBIX
OT wieHOB KoMmHMccHM B yueOHBIX KaOHWHeTax, nepecuere PyKOBOAMTEICM OPHUIHHAIOB
OAaHKOB 3amMcH (JOMONHHTEIBHLIX 0JaHKOB 3aITHCH) M KOMMPOBAHHMH MX TEXHHYECCKHM
CHCIHATHCTOM M HA3HAYCHHBIMH PYKOBOIUTENIEM JISKYPHBIMU (TIPH HEOoOX0AMMOCTH),

Konuposanne 61aHKOB HTOrOBOr0 COYHHEHHA (W3NOKEHHA) C BHECEHHOH B O1aHK
peructpaniu oTMerkoi «X» B none «He sakoHummy WM «YnaneH», NMOATBEPEKIACHHOI
NOAMMCKEI0 WIEHA KOMHUCCHH MO [POBEJEHHIO WTOrOBOTO COYMHCHHS (H3J0KEHHA)
B yueOHpIx kadHHeTax, He IPOU3BOANTCH.

llocne KOMUpOBAHHA TEXHHYCCKHI CNICHHATIACT MEpPE/acT pyKOBOHTENIO!

- opuruaaasl  Gnankor  3andcH  (JIONONHWTENLHEIX  OJAHKOB  3aIHCH)
VYACTHHKOB HTOIOBOTO COYHHEHHS (M3I0Kenus);

— [IBa DK3eMILIApa Konuii 61ankos 3anucy (A0MOMHHUTEILHBIX OJAHKOB 3aNHCH)
VHACTHHKOB HTOTOBOIO COYMHEHUSA (M3TOKEHMA),
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PykoBoauTens NEPeCcUNTRIBAET OPHIHHANLL 0JaHKOB 3alMcH  (JIOHOJIHUTCIbHBIX
OJAHKOB 3aMMCH) YYACTHHKOB MTOrOBOI'O COYMHEHHA (H3/MOXKEHMA) M 3ancyaThiBaeT
MX B HOBBI BO3BpATHAINA JOCTABOUHBIH [1AKET, BK/I4/JBIBa} B HENO BCKPHITHIH BO3BPaTHBIH
JOCTABOYHEIT  MakeT, B KOTOPBIl YOAKOBEIBAAM OPHTHHANAL  OJIaHKOB  3alMCH
(ZonoIHHTEIBHBIX G1AHKOB 3aIHCH) YIeHBl KOMHCCHH B ydebHpIX KabnHeTax.

Konuu O6aaHkoB 3anucH (LONOJHUTENBHEIX OaHKOB 3alMCH) YIIAKOBLIBAIOTCH
B OTJC/BHBIC BO3BPATHRIC JOCTABOMHBIC MAKETHl MO AyAHTOPHAM: OJHH KOMILIEKT KOMMIi
Grankos 3anucH (kormw Gnankos 3amucu Ne |, Ne 2, nqononsurensHbix 01aHKOB 3amicH)
MOMEINAIOT B KOHBepT Ne 1, BTopoil KOMIUIEKT KOnuii 0/1aHKOB 3a11ucH - B KoHBepT Ne 2,

Bekpoitie 1 3anedarsisadie 0/1aHKOB 3aMHCH HTOTOBOIO COYMHEHUS (M3I0KENHs) B
BO3BPATHBIC JOCTABOYHEIC MAKCTHI, 2 TAKKC KONMUPOBaHHE OJIAHKOB NPOM3BOIAHTECH B 30HC
BHAMMOCTH Kamep BHAeoHa0 /o Aemsl,

YnomomouenHsiii npeacrasutens OMCY coBmecTHo ¢ pykosoauTeneM ohopmiser
HEODXOAHMBIE  [IOKYMEHTBI 110 Pe3YIbTATaM  IPOBEASHHA HTOIOBOIO  COYHHEHMs
(M3TOMENNA) B MECTE MPOBEIACHHA HTOrOBOTO COYMHEHHA (M3MOMKEHHIA).

[To saBepuICHUH  WTOTOBOIO  COYMHCHHA  (M3N0KEHHA)  VIOIHOMOYEHHKII
npeacrasurens  OMCY  cocrasiasier oT4eT ©  HAPOBEJCHHM  WTOTOBOTO  COMHHCHMS
(u3n0kenns) B mecte npopeaenns (Gopma UC-10). Ilepenaer ero pyKoBoauTemo.

IlpucyrcTByeT NpH YIAKOBKE MATEPHANOE MTOTOBOIO COMHMHEHHA (M3JIOKEHHA)
B ceit(-naker. [IpHEUMAET OT pYKOBOANTENA ceffd-nakeT U Manky ¢ OTYeTHEIMH hopMaMu
JUL  mepefayd B JIeHb [POBEJSHHUA MTOrOBOIO COUYMHEHMS (MVIOKEHMA) JIHLY,
naznayennomy OMCY B kadecTse OTBETCTBEHHOTO 3a J0CTABRKY OIAHKOB JU1s OPOBEICHHA
HUTOrOBOI'C COMMHEHMS (M3n0xeHuA) 3 OMCY B PLIOH.
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Mpuaomenne 4
K NPHKA3Y MHHHCTEPCTRA 00pazoBanus

bearopoickoii obaacTn yoa
0T « ﬁ» . i 2023 ropa NEJE_{’L
Hucrpyrkuus 414 9/1eHa KOMHCCHH, 0KA3BIBAIIEro HHGopMaHOHHO-
TeXHHYECKYIO NOMOLb, B TOM YHC/I€ 110 OPranH3aliy BUaecoHadI01eHu,
NOJY4eHHH KOMIVIEKTOB TeM COYHHEHHH, OPraHH3aliH Ne4ard TeM COYHHEHHIH,
TEeKCTOB H30KeHHH, HHCTPYRIMH 118 YIACTHHKOB HTOMOBOT0 COMHHEHHS
(H3105KEHHN ) B KONHPOBAHHIO DIAHKOB HTOTOBOI0 COMMHEHHS (H3JI0MEHHN)

[MogroToBKa K NPoOBEIEHHI0 HTOTOBOT0 COMHHEHHN (HII0KeHns )

Texnuuecknii CNeNHAJIHCT JO/DKEH 03HAKOMHTLCS C:

(defepaibHBIMH - HOPMATUBHBIMH  1IPABOBBIMM  AKTAMH,  PErIAMEHTHPYIOIIHMH
[[POBEEHHE WTOTMOBOIO COYHHEHHA (M3NOAKEHHA), B TOM UYHCIE METOAHYECKHMH
marepuaiamu PocoBprajnsopa, peKOMeHAYEMBIMH K MCIHOJIB30BAHHIO NP OpraHu3aliu H
NPOBEASHHH HTOTOBOr0 COMMHEHMA (M3NOKEHN);

PETHOHAILHEIMH  HOPMATHBHBIMH  [IPABOBLIMM  aKTAMM,  PErIAMEHTHPYIOLIUMH
MPOBeIeHHE UTOTOBOTO COMMHEHMA (M3n0sKeHnA), B ToM yncne [Topaakom.

He mosamee 4em 3a [AeHb A0 HAYAJA NPOBEJCHHS HTOTOBOIO COYMHHEHHS
(M3/10/KeHnN) TEXHHYCCKHIT clennaJucT o6a3an:

[ToAroTOBUTE M NPOM3BECTH MPOBEPKY paboTOCTIOCOTHOCTH TEXHHUECKHX CPEICTB B
nomenenuy s pykosoaurens. ITomewmeHwe 18 pYKOBOAMTENS  JONAKHO  OBITH
0DOPY/IOBAHO CIEVIONIMMH TCXHHYCCKHMH CPCaACTBAMU:

—Teae(OHHOI CBA3RIO;

— [IPHHTEPOM;

— KOIHPOBAILHLIM ANIAPATOM;

—1EPCOHAILHBIM KOMIIBIOTCPOM, MOAKNIOYCHHEIM K ceTH «MHTepHeT», 18 noctyma
Ha CMECHHATM3UPOBAHHBIE CcailThl W TOPTalbl B [ENAX [OJIVYSHHS KOMIIJIEKTOB TEM
HTOrOBOro COYMHEHHA (TEKCTOB U1 H3JI0MKEHNA ).

OpraHn3oBaTh Ne4aTh OTYCTHHIX (GOPM AIf NPOBEACHHA HTOIOBOIO COMHHCHHI
(H3JI0KeHHA ).

Janpemeno  kKonupoBaHHe  OJAHKOB  HTOIMOROIO  COYMHEHHS  (M3/I0KEHHY)
[pH HEXBATKE PACNEYaTAHHBIX ONAHKOB WTOTOBOTO COUMHEHHA (M3INIOXKEHMA) B MecTax
1IpﬂBB}.1t‘]IHH HTOTrOBOIQ COMHAHCHHA I:HEJID'}]{BHHH):. TdK KAK BCC ﬁJIBHKI‘I HMEH)YT }-'HHKHJU:HBIﬁ
XKoa paboTel M pacmeyaThIBAIOTCA MOCPEACTBOM CHNELMATHIHPOBAHHOTO MPOrPaMMHOID
ODECIIEYESHHA.

B pens wnposegenHs WTOroBOro CoOMHHEHHS (H3JT0KCHHA) TEXHHYCCKOMY
cHelHaJaHcTy Heodxoaumo:

ABHTCH B MECTO NPOBE/IEHHA HTOTOBOT'O COUMHEHNS (M310/KEHHA ) HE TT031Hee 7:45.

CHE.’-IH!_EIH‘I'I. cal !IITHTII-ID—"II'III‘.T[‘E‘\lHﬁJTﬁTHT-IEC!-l'HE PEHDN.TE‘IL"[HT]HI’T, TII'HI‘H mma .
HOPMATHEEI,

He nozanee 08:00 BKAOYHTE BHACO3ANUCE B MOMEUIEHHH U PYKOBOAMTENSN MECTa
MpOBeIeHNA WTOTOBOTO COUMHEHHA (M3TOMKEHHA), KOPHAOPAX, BXOAE B MECTO MPOBEACHHA
HTOTIOBOTO COMMHEHM (M3105KeH ).

B 09:00 pxmouMTE BUIE03AMHCE B YYEOHBIX KaOHHETax,

B 09:45 no MecTHOMY BpeMeHH NOIYYHTE TEMBl COYHHCHMIL.
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IMosy4enne KOMIIEKTOB TeM HTOTOBOTO COMHHEHHA

KoMniekTsl TeM MTOTOBOTO COMMHEHHA 3a |5 MUHYT JI0 NPOBEAECHHA HTOTOBOrO
COYHHEHHA 10 MECTHOMY BPEMCHHM PasMCINAIOTCA Ha topic.rustest.ru, cchuika Ha JaHHBI
pecype Taroke pasmentaercs Ha ouumaisiom caiite @IBY «DIT» (hitp:/ rustest.ru/).

Jlng momydeHHs KOMIUIGKTA TEM MTOTOBOTO COYMHCHHA HEOOXOAMMO BBIIOJIHHTH
clIeLylonme JeHCTBHA

Ilepeiitn Ha pecype topic.rustest.ru, rae oToDpPasMICA IIIABHOE OKHO € TEMAMH
HTOTOBOTO COMHHEHMA.

B cpeaneii obmactm  oroGpakaercs nepeueHh CyOBEKTOB B pa3bHBKe
1o depepasisiM okpyram (LIEHTPAJIBHBIN ®EEPAJIbHBIN OKPYT).

Jlns npocmotpa TeM counHenwii BuiGepute HeoOXOAMMLIR CYOBEKT M IICAKHHTE
1o ero HauMeHoBaumio (benropoackas obnacts).

B cayyae ecim Tembl uis BeiGpaHnoro cyGmekta emie He OmMyGIMKOBAHBI,
HauMmeHoBanue cyOnhexra Ovier BBUICJCHO CHHHM LBETOM H IpPH MEPEXOJe Ha CTPaHMILY
cvOnexta Gyaer puiBeaeno coobmenue «[lepeyens Tem Oyzaer poctyneH Hauunas ¢ 9:45
MO MECTHOMY BPEMCHHY.

B cayuae ecam Temsl yke onyGiHKoBaHLL, TO HAHMCHOBAHHC CyOBeKTa Oy/eT
BBIJIE/ICHO KPACHEIM, H MPH NEPEX0JIE Ha cTpaHHuy cyObekTa Oy/1eT BRIBEACH KOMIUIEKT TeM
HTOrOBOI'0 COYMHEHHA.

Jlnst Toro yroGel cKauaTh KOMITIEKT TEM HTOTOBOrO COYMHEHHS HAKMHTE HA KHONKY
«CragaTey.

Ilocne HaxaTHs Ha kHonKy Oy/leT MpoM3BelleHa 3arpyska daitna B dopmare *.rtf.
B daiine Gyaer ykasaHa HHCTPYKUHA [0 BBINOIHEHHIO, HAUMEHOBAHHE PETHOHA M TEMb
HTOTOBOTO COYMHCHHA.

Yrolbl pacrieuaraTh TeMbl. HCNOAR3YiTe KHONKY «Pacneyararsy.

IMocie  HakatHs Ha  KHomky — «Pacmewarare» — OTKpoeTcs  CTpaHMIA,
ONTHMH3HPOBAHHAA 114 TIEUaTH.

PasMHOMHTE TEMBI HTOIOBOI'O COMHHEHHSA B HEeOOXOIMMOM KOJMYECTBE H NEpeaaTh
PYKOBOJMTEIIO (TeMBl COMMHEHHA MOTYT OBITH pacnieuaTaHbl HA KAXA0ro ydacTHHKA HIH
pasMellieHE! Ha J0CKe (HHOPMaMOHHOM CTEeH/e).

Tepenars TEKCTHI M3MOKEHHSA, PA3MHOKHB HX B HeoOxogumom komuuectse. [lng
VYACTHHUKOB W3/MOKEHMS C OFPAHMYEHHBIMH BO3MOMKHOCTAMH  3[0pOBbA  (NIyXHX,
MO3AHOOMIOWHX M ¢1aboCHblainX YYACTHAKOB HWTOrOBOrO M3JOMKEHHA, A TaKKE
YYACTHHKOB € THKEIEIMH HApyLIEHHAMH PEuH, € PACCTPOHCTBAMH aYTHCTHUECKOro
CMEKTPa, ¢ 3aePKKOH MCHXMYECKOrO Pa3BHTHA, ¢ HAPYIIEHHSAMH ONOPHO-ABUIATC/IBHOIO
annapara, caensix, caboBuIANMX YYaCTHHKOB HTOrOBOI0 COUHHEHHA (M3/10/KCHHA)) TEKCT
JUIS M310KEHHAA [IeUaTacTCa Ha Kak/10T0 YHaCTHUKA H3T0KCHHA OTACBHO.

OKa3bIBATE  TEXHHYECKYIO I'IOMDIHI: PYKOBOAWTETIO M WICHAM  KOMHCCHH

PO o o o o e e - o s s s e ----—l—-——-——-——ﬂ---q——---—'l

' B nens npn‘ae;leﬂm HTGI‘DBDI"G coumHeHns (w3noxeHus) (B mepuoa ¢ momeHTa
:mtu,u.u B MCUIU HNPOBCACHUA HTOMOBOTO COMMHCHWA (MsUMCHNA) H A0 OKOHUAHMM |

| HTOTOBOIO COYMHCHMA (M3/10jKeHHMsA) B MECTe TPOBCAEHHA WTOTOBOIO COYHHCHHA |

! (M3J0%KEHMA) TEXHHYCCKOMY CTISIIHATHCTY 3arpeiactTes: :
: a) uMeTh HpH cede cpeacTma CBA3H (B cilydac HCODXOANMOCTH BBI30BA 6pura,qh1

L CKOPOR TOMOImM B TMOMCIICHHHM JUIS PYKOBOAWTENA €CTh TenehoH), :mex*rpomw-.
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) OKasmBaTh COJACHCTBHE YHACTHHKAM MTOTOBOTO COUMHEHHA (H3JOMKEHHS), B TOM
yHC/le nepegaBaTth (NoIydaTh OT HHX CPE/ICTBA CBi3H) MM CPEICTBA CBA3ZH, MJICKTPOHHO-
BRIYHCIHTEJIBHYIO TEXHHUKY, (pOTO-, ayJAM0- H BHIEOANIAPaTYPY, CIPaBOMHbLIC MATEPHAJILL,
MUCBMEHNBIE MPHHAUIEXKHOCTH, NHCLMEHHBIE 3aMCTKH M HHBIC CPCACTBA XPaHCHMA
M nepejiauy HHpOPMalH, XyI0KECTBEHHYIO JIMTEpaTypy M T.1.,

B) BEIHOCHTH M3 y4eOHBIX KaOHMHETOB M MECT IIPOBEIEHHS HTOrOBOI0 COYMHCHMA
(M3/100KeHKHA) TEMBl COYMHCHMId, TEKCTH M3NOKEHMIT HAa OyMakKHOM MIH JNEKTPOHHOM

Paiperpitipttotnd R isgoie: | TS AL G s | o o .| e . o i ]k

ITo oxoHYAHHA HTOrOBOr0 COMHHEHHA (H3T0KEHHSA) TeXHHYECKHT CIIEUHAIHCT:

[Tpoussoaut nporepky padoTocnocoOHOCTH KOMUPOBAILHBIX CPEICTB.

IlpuanMaer y pPYKOBOAMTENS OPHrHHANE ONAHKOB 3aIUCH  (JIOTIONHHTENBHEIX
G1aHKOB 3aMUCH) JUIA OCYLIECTBICHUA HX KOITHPOBAHHA,

Komuposanue 0JaHKOB HTOTOBOTO COYMHEHHS (M3JI0KEHHS) ¢ BHECEHHOI B ONMaHK
perncTpaun oTMeTKod «X» B noie «He sakonumm» u (min) «Yaaneny, noaTBep#aenno
MOAMHCLIO HIeHAa KOMHCCHH [10 MPOBEIEHHIO HWTOTOBOIO COYMHEHHA (M3/1I00KCHHA), HC
MPOH3BOIHTCA, MPOBEPKA TAKHX COMMHCHUI (M310KeHMH) He OCYIECTBIIAETCA.

Ilpou3soanT KomMpoBaHue OJAHKOB 3allMCH (JONOJAHWTENLHEIX OJIAHKOB 3aITHCH)
B JIBYX 3K3emiuiapax 1o yueGubniM kabuHeram. BraHkn 3amich, TOMOTHHTCABHBIC OJaHKH
JAINCH KayiKIIoro YYAaCTHHKA IPH KONHPOBAHHH JI0/LKHEl HATH APYT 3@ APYIoM.

Konupopanue OnaHKOB 3amHcH  (JIOMONIHWUTEILHBIX OJAHKOB 3aIIHCH) JIOJKHO
MPOU3BOJAMTLCH B XOPOIIEM KauecTse, BCe CHMBOJELI JO/DKHE! OBITH OTNEYaTAHBl M YHTACMEI
714 3KCIIEPTOR 110 [poBepKe paboT YYaCTHUKOR HTOTOBOIO COYHHEHMS (H3IOMEHNns ).

[Tocne komupoBanua nepeaasT pyKoBOAUTENIO:

= OpUTHHANLI OJaHKoB  3amMcH  (JOMOMHHTENLHBIX  ONAHKOB  3AIMCH)
YYACTHHKOB HTOTOBOTO COYMHCHMS (M3/I0KEHHA ),

= JIBA HK3EMILIAPA KONWA OJAHKOB 3aIMCH (JONONHHTENbHEIX OIAHKOB 3a1IMCH)
YHACTHHKOB HTOTOBOIO COMWHEHHSA (M3I0WEHHA ).

Ilocne ymakoBKH pPYKOBOOHTEIEM BCEX MATCPHAIOB HTOrOBOIO COYHHEHHS
(M3noseHnil) B cefid-nakeT M nepeauy ero yrnonaHomoueHHomy npeactasutemo OMCY,
OCTAHABIHBACT BHUICO3AMHCH B MECTC TMPOBEACHHS HTOTOBOIO COMHHEHHA (M3TOMKEHHA).
3anHChIBACT HA OTHYIK/IAEMBIC HOCHTENH B ABYX 3K3EMIUIApax BHICO W3 MECTa NMPOBEACHHA
WTOTOBOTO COYMHEHHA (M370keHus) (Bce ydeOHble KaDMHETH, KOPHIOPEL, BXOA B MECTO
IIPOBEACHHN UTOTOBOIO COUMHEHMS (M3/I0KEHNIA)) M NEPEAACT UX PYKOBOIHTENI.
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[Tpuaoxenne 5
K NPHKA3Y MEBHCTEpPCcTBa obpajosanns
Benropoackoil obaacru

oT {{ﬂ» 530! 2023 rona N!\.MJ&’

HHCTPYKIHA ANA 4I1eHOB KOMHCCHH IO NPOBEIeHHID HTOIOBOI0 COMHHEHHH
(M3J107KeHHN ), YHACTBYOIHX B OPraHniaiHu IPOBEJEHHN HTOIOBOI0 COMHHEHHS
(M3;10keHun) B yueOHbIX KalHHeTAX

IMoaroToBKa K NpoBeieHHI0 HTOrOBOI0 COMMHEHH (H3I0KeHN)

Ynenwl KoMHCCHM B yueOHBIX KaOwWHeTax /0 Havana MpPOBEAEHHH HTOrOBOIO
COUMHEHMS (M3/10KCHUA ) 00A3aHbl 03HAKOMHTBCH C:

deneparbHBIMM  HOPMATHBHLIMH  MPABOBLIMH  AKTAMH, pPerIaMeHTHPYIOIINMH
NPOBEJEHHE MTOrOBOIO COYMHEHHA (M3JI0KEHMA), B TOM 9HCIE METOIHYCCKIMH
vmatepraiaMu PocobpHaazopa, peKOMEHIVEMBIMH K HCTIOTB30BAHMIO MPH OPraHM3alMH H
MPOBEIEHUA HTOTOBOIO COUHHEHUS (M3N0KEHNS );

PEIMOHAIEHBIMH ~ HOPMATHBHLIMH [PABOBLIMH  AKTAMH, PerIaMeHTHPYIOUIHMH
MPOBEIEHHE HTOTOBOTO COUHHEHHA (M3/10KeHNA ), B ToM uncie | lopaakom.

B faenb mpoBeaenHsi HTOTOBOTO COYTHHeHHSI (H3/10KeHHs) “WieH KOMHCCHH B
y4eOHbIX KADHHETAX JO/IKEH!

SIBUTECA B MCCTO NIPOBCACHHA HTOIOBOIO COUMHEHHS (U3/I0MKCHHA) HE TMO3IHEe
08:00.

3aperncTpHpOBaTBCA Y OTBETCTBEHHOIO  JEKYPHOrO,  YIOJHOMOYEHHOIO
PYKOBOJIMTE/IEM Ha [POBEACHHE PETHCTpauMl YICHOB KOMMCCHH TII0 TPOBEICHHUIO
HTOTOBOTO COMHHEHHS (MANOKEHHS ).

Cobmroats CAHUTAPHO-3TTHCMHOJIOTHYECKHE peKOMeH/IallHi, npasiia,
HOPMATHBEL.

[IpoiiTH MHCTPYKTaK V PVKOBOJAMTENS [0 MOPAAKY H TPONUEIYpPEe NPOBEIEHHS
HTOTOBOTO COYHHEHHA (M3NTOKEHH).

[Toayuuts v pykoBoauTens HHOOPMALUIO O HA3HAYEHWH WIEHOB KOMHCCHH
M0 MPOBEASHNIO HTOTOBOTO COYMHEHNA (M3J10KeHNA ) 110 y4eOHEIM KabuueTam.

[Toay4uuTs y pYKOBOIHTENSA CIAEAVIOIIHE MATEPHAIILL:

— MHCTPYKLIMIO  JUIA  Y4ACTHHMKOB  MTOrOBOrO  COMMHEHHSA  (H3ITOKEHUA),
JAUATLIBAEMYIO YJICHOM KOMUCCHU 110 NPOBEIEHHIO HTONOBOIO COYMHEHHA (M3I0KCHUA) B
vuyefHOM KaOHMHETE Mepe/ HavaIoM MPOBEAeHHS HTOMOBOrO COUMHEHHA (H3n0keHus) (0IHa
HHCTPYKLHA HA OJHH Y4eOHbll kabuHer);

—  HMHCTPYKIIMH [UIS YYACTHHKOB MTOTOBOIO COUYMHEHMA (M3NOKEHHHA) (Ha KakI0ro
VYACTHIKA);

—  O1aHK{ MTOroBOTO COUMHEHHS (M30MKEHNA ),

— nHcrel Oymard And 4epHOBHKOB (2 JIHCTa Ha OJHOTO YYaCTHHKA MTOrOBOIO
COYMHEHHS (M3T0KEHIA);

—  OT4eTHble GOPMBI LI [POBEAEHH HTOIOBOTO COYHHEHHS (M310/KEHHA )

— optorpabudeckue  cjaoBapH Ul YYacCTHHKOB ~ HTOTOBOr0  COYMHCHMA,
opdorpauueckie 1 TOIKOBEIE CIIOBAPH IS YYACTHHKOR H3JI0MKEHNS.

[Tpoiitn B cBOil y4eOHBI KaOMHET, NMPOBEPHTHL €r0 TOTOBHOCTE K NPOBEICHHIO
MTOIOBOIO COUMHCHMS (M3JI0KEHYS ) M IIPUCTYIHTE K BRIIIOIHEHUIO CBOMX 00A3aHOCTEN.

Pasnoxure Ha pabouMe MecTa YYacTHHKOB MTOTOBOIO COUHMHEHMSA (M3JIOMEHNA)
aHCTEl OVMarn i YepHOBHKOB (He MeHee ABYX JHcToB), opdorpaduyeckine CloBapH



2

(opborpaduueckne ¥ TONKOBEIE CIOBAPH I8 YHACTHHKOB HTOTOBOTO H3IAOKEHHSA),
MHCTPYKIMH U1 YIACTHHKOB HTOTOBOTO COYMHEHHA (M3/I0KEHNA) HA KAXKI0T0 yIacTHHKA,

[ToroToBHTs Ha Jocke (MAGOPMALMOHHOM CTEHIE) HeoOX0auMYylo HHQOPMALHIO
151 3aMN0HEHNA ONaHKOB PErHCTPAIIHH.

OfGecrneuuTs  OPraHA30BAHHBIA  BXOJ  VYACTHHKOB  HTOTOBOIO  COYHHEHH:A
(m3novkenns) B yueOHBIA KaGMHET B COOTBETCTBMH C PACHPEICTCHHCM 1O y4eOHBIM
KaDHHETaM.

IIpu Bxoze B yueOHbIH KaOMHET y4acTHHKA HTOTOBOrO COYMHEHHMA NPCALABIAIOT
JOKYMEHTSI, Y/I0CTOBEPAIOIINE JIHYHOCTD.

CoolINTh YYACTHHKY MTOTOBOTO COMHHCHHA (M3IO0JKSHIL) HOMEp ero mecra
B yueOHOM Kabunere.

[lpocneauts, uTOOB YYAcTHHUK WTOTOBOrO COYHHEHHA (M3JAOKCHHA) 3aHAN
OTBEJIEHHOE eMy MecTo crpore B coorsercreun ¢ dopmoit MC-05-01 «llporokon
NPOBEACHHA HTOrOBOTO COUMHeHHs (MuiokeHus) B yucOHom kabmnere OO (mecra
MIPOBEACHUA )»,

Crnennth, utobsl YYACTHAKH WTOTOBOTO COYMHMHEHHMH (M3/0MKEHHA) HC MEHATNCH
MECTamH,

B ciaydac OTCYTCTRHA ¥ YHaCTHHKA HTOIOBOrO COMHHEHMS (W3/I0MKEHIS ) IOKYMEHTA,
VI0CTOBEPAIONIEr0 JIMYHOCTE, YWIEH KOMHCCHM B y4eDHBIX KaOumeTax jomyckaer
B yueOHEIT KaBNHET YUaCTHHKA UTOrOBOTO COYHHEHHSA (M3M0KCHHA) MOCIE NPE/IbARICHAA
um popmst UC-17 «Akt 00 HaeHTHQUKALMKE THYHOCTH YYACTHHKA HTOrOBOrO COYHHCHMA
(M3MOMKEHHA)», KOTOpYIO0 3a0mpaeT Yy YJaCTHHKA HWTOTOBOTO COUMHEHMA (M3/0Xen#s)
U1 JajbHeHeH nepeaaun pyKoBOINTEIO,

Bo BpeMs MpOBEIeHHA MTOTOBOIO COMMHEHHs (M3A0kenna) wa pabodem croie
VYACTHHKA, KpoMe GnaHka pervcTpanmn M OJAHKOB 3amucH (IONOTHHTETBHOTO Gnatka
jarmucH). 1ucTos OyMarn A71a YepHOBHKOB, HAXOATCA:

—  pyuxa (resiesas WIH KAMWUIAPHAs ¢ YEPHHIAMH YEPHOTO [IBETA);

—  JOKYMEHT, YIOCTOBEPAIOIINIT IHYHOCTE,

— opdorpabuyeckuii  croBapb  JUI  YYaCTHHKOB ~ MTOTOBOrO  COYMHCHHA
(opdorpadiueckuit M TONKOBBIH ClOBApH 14 YIAaCTHHKOB HTOrOBOrO HIJTOKEHHA ),
BLIJIAHHEI B MECTE TIPOBEIEHHA HTOIOBOI') COUHHCHHUA (H3TOIKEHMA ),

—  MHCTPYKIHA 114 YIaCTHHKA HTOFOBOTO COMMHEHHS (H3I0KEeHHN);

~  CHElMAILHLIE TEXHHUYECKHE CpelcTBa (1A YYacTHHKOB HTOrOBOIO COYHHEHHA
(m3nokenns) ¢ OB3, nereii-HHBAIHL0B, HHBATHAOB) (pH HEOOXOAHMOCTH);

—  JleKapcTea W nuTanue (npu HeoOXoAMMOCTH).

CrietuThb, 9TOOBI YUACTHUKH HTOTOBOTO COYMHEHHS (H3/10:KeHnA) He UMenH ¢ coboii
HHBIC MIPEAMCTH, HE BKJIIOYEHHBIE B IEPEUEHD MPEJMETOB, NEPCUHCIEHHRIX BRILLE.

Haunnas ¢ 09:45 mo MECTHOMY BPEMEHH MOJYYHTE OT PYKOBOJIHTCIS TCMBI
COUHMEnna (TeKcTl 1A HII0KeHHA), YOeHHTBCA, YTO TEMbl [PEAHASHAYCHBI 1A
yuacTHuKOB 13 Bearopojickoit obnactu.

Tembl counpenns MOryT ObITH pacnedaralbl HA Ka&L0I0 YHaCTHHKA WIH PASMCILICHBI
Ha nocke (MHPOPMaIHOHHOM CTEH/IE).

TekeT U M3JI0KEHHA DPACNEUATHIBACTCA LISl YYACTHHKOB HTOTOBOIOQ H3OKCHHA
¢ TAOKEABIMM  HAPYWIEHHAMH  peud, ¢  3aJCPKKOH  NCHXMYECKOIO  pasBHTHA,
¢ paccTpoiicTBAMH ayTHCTHUYCCKOTO CMEKTPd, € HAPYLICHHAME ONOPHO-ABHIATEILHOTO
anmapara, cjensix, CcIalOBHIANMX, DIYXHX, MO3AHOOIMOXIIMX H c1aboCaBIaux
VUACTHHKOB HTOTOBOTO M3T0KCHIA

Jlo HauAda HTOrOBOTO COMMHEHHN (M3TOKEHHS) “IeH KOMHCCHH B y4yelnbIX




KabHHeTAX 10JIKeH:

~  [POBECTH MHCTPYKTAXK YHYACTHUKOB HTOIOBOTO COYMHEHUA (M310KEHHU ), KOTOPbIH
cocToHMT M3 ABYX vacteit. [Teppas wacts mHcTpyxTaxka nposoautces jo 10:00 no mectHOMY
BpeMeHH 1 BKItovaeT B cebs nmupopmupopanne ydactuukos o Ilopajke, B TomM umcie
0 cIOvyasx VAaleHus ¢ MTOroBOTO COYHHCHMA (M3NO0KEHHA), NPOAOTKHTEILHOCTH
HAIHCAHNA HMTOTOBOIO COMHHEHHS (HITOKEHHs), O BPEMEHH H MECTE O3HAKOMIICHHSA
€ pe3VIETaTaAMH HTOTOBOIO COMHHEHMS (H3I0KCHMA ), @ TAKIKE O TOM, 4TO 3aIHCH HA JIMCTAX
Ovmary 1171t Y4epHOBHKOB He 00padaTLIBaloTCs U HE NPOBEPSIOTCA;

—  BBIJATH YYACTHHKAM HTOTOBOTO COMMHEHHA (M3/0eHHA) OJIaHKH perdcTparmim,
DnaHky 3anuch,

—~  MPOBECTH BTOPYID HacTh MHCTPYKTaxa, KoTopas Haumpaerca He panee 10.00
M0 MECTHOMY BPEMEHH;

—  03HAKOMHTHL VYYACTHHKOE MTOI'OBOI0 COYMHEHHN (WUIOKEHMH) C TeMamH
MTOTOBOTO COMMHEHHSA (TEKCTAMM /I WAOMKEHUA) (COAEPKATE/NBHOC KOMMCHTHPOBAHHC
TEM HTOIOBOIO COUHHEHHS H TEKCTOB /I HTOTOBOI'0 H3M0KEHHA 3AMPENIIEH0 ),

- Nnocie O03HAKOMJICHHMH JlaTh YKa3aHuc }'WECTHFIKE.M HTOTOBOTO COYHHCHHA
(n3noKeHHs) cBeputs  Koad paforel Ha  OnaHkax, NpHCTYNHTh K 3aNOJHCHHIO
PErMCTPALMOHHKIX TI0/Iel GIAHKOB MTOrOBOrO COMMHCHHA (H3/I0KCHHA), YKA3aTh HOMep
TEMBI UTOTOBOrO COUMHEHNA (TEKCTa 1A M3T0MKeHns), 3anucars B GJaHK 3allicH Ha3BaHHe
BBIOPaHHOM TeMbl COYHHEHHS (TEKCTa JTH HITOKEHHH ).

YUneHs! KOMHCCHH B YUCOHBIX KaOHHETAX POBEPAIOT!

1) npaBHIBHOCTH 3aMOJIHEHMA YYACTHMKAMM HTOTOBOTO COMMHCHMA (W3/I0KCHHA)
PErHCTPALIHOHHBIX nosei GnaHKoB, COOTBETCTBHE JaHHBIX yHacTHHKA
B JIOKYMEHTE, VJ0CTOBEPAIONIEM JIMYHOCTE, H B OJIAHKE PErHCTPALIMH,

2) Onauk perucTpanud W ONaHKH 3anHMCH  KakJA0r0 V4acTHHKAa MTOTOBOro
COMMHEHHA (M3/10XKEeHNs) HA KOPPEKTHOCTL BIUCAHHOIO YYaCTHHKOM HTOIOBOTO COYHHCHUA
(M3n0%eHnA) Koja BUaa paboTel, HaMMCHOBaHHUA BHAA paboThl, HOMEpA TEMLI HTOTOBOTO
COYMHeNnna (TEKCTAa A H3TOKEHHA).

Unensl KoMHccHH B yueGHbIX kaGuuHeTax 3anoiHaioT noje «Jlucr Ne  » B OnaHkax
JarmcH.

[Tocie npomejieHus BTOPOH HYACTH HMHCTPYKTAKA WICHBI KOMHCCHH B yueOHBIX
kaOuHerax OOBABIAIOT HAYAl0, NPOOLKHUTE/IBHOCTE M BpeMsA OKOHYAHHA HAllHCAHHA
HTOrOBOrO COYMMHEHHMA (M3J0KEHMS) W QUKCHPYIOT WX Ha Jocke (MHdopmarmonHOM
CTEH/E), MOclHe Yero Y4YaCcTHHKH HMTOTOBOTO COYHHEHHA (M3/I0KEHHMS) IPHCTYNAKT
K HAIHCAHHIO HTOTOBOTO COMMHCHMA (HATOKCHHNA ). :

B ciayuae omo3iaHHs  YY4ACTHMKA  WMTOrOBOTO  COYMHHEHHA  (M3JIOKCHMHA)
OH JOMNVCKaeTcs K HAMMCAHWIO HTOMOBOIO COYMHCHMS (M3JI0MCHHS), IIPH 5TOM BpeMA
OKOHYAHHA HANMCAHHA WTOTOBOTO COMMHCHHMA (M3710XKeHHA) He mpoanesaetca. ITosTophbiii
o0IMii WHCTPYKTaX JUTA OMO3/IABIIMX YYACTHHKOB He [poBoauTCA. TakoMmy y4HacTHHKY
npesocTaBiAeTes HeoOxonuMas MHGOPMAIHA JUIS 3alONIHEHNA PErHCTPalMOHHBIX TOCH
GJIAHKOB COYMHCHHA (HANMOKEHHA ).

IMpoBeaesHe HTOTOBOIO COMHHEHHS (H3ITOKEHHA)

Ipu npoBejAeHHH HIIOKEHHUA TEKCT /1A H3JI0KCHHA 3aYHTEIBACTCA YYACTHHKaM
HTOTOBOTO HATOKEHHSA BCIVX TPHMAJIL! NOC/Ie OOBARICHAA Havaia MPOBSJICHHA HITOKCHHA,
MuTepBan MekLy YTEHHEM COCTARIAET 2 MUHYTHL.

Inyxus, caaGocasimaniuy, no3iHo0rIOXIIMM YIacTHHKAM, & TaKKe YHACTHHKAM ¢
THKEABIMH HAPYILCHHAMH PeYH, C 3aJePKKONH IMCHXMYECKOrO PasBUTHA, ¢ HapyMICHHAMH
OIOPHO-ABHIATENEHOIO ANMAPATa, ¢ PACCTPOHCTBAMM ayTHCTHYECKOTO CHEKTpA, CISMbIM,
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CHabOBHAALIMM TEKCT JUIA H3JIOKEHHA BeljaeTcd Ha 40 MHHYT, N0 HCTEYECHHH 3TOrO
BPEMEHM WICH KOMHCCHH B yueOHBIX KaDuHerax 3alMpaer TEKCT M VYACTHHKH [HIIYT
H3JIOKEHHE.

Bo BpeMa mpoBeaeHHs HTOTOBOIO COUMHEHMA (HIJIOMKEHHA) YYACTHHKAM MTOrOBOTO
COYHHEHHWA (HEI[D}KBHHII) BBJ'IPEI_IIEHD HMETH I'IPH CEGE CPE,‘J;CTBB CBAIH, []}(‘."1'0-.. ﬂ}',H,HD-
W BUJACOANNApaTypy, CIpaBOYHEIC MaTepHalkl, HUCEMEHHEIC 3aMETKH H MHBIC CpeACTBa
XpaHeHHA W mepesladn HHpopmaiH, coOcTReHHBIe opdorpaguueckue 0 (WIH) TOIKOBREIE
cloBapH. YYacTHMKaM HMTOMOBOTO COYHMHEHMA (M3/I0KCHHA) TAKKE 3anpelacTes
MOJAB30BATECA TEKCTAMH JIHTEPATYPHOTO Matepuaia (XyAOXKeCTBEHHBIE TNPOM3IBEICHHA,
JIHEBHUKH, MCMYAphl, IIYOINLMCTHKE, APVIHE TUTEPATYPHBIC HCTOYHHKH).

VYYyacTHHKM MTOrOBOrO COYMHEHHMA (MIIOMKEHHMA), JAONYCTHBIUHE HAPYIICHHS
ITopaaka, ynanfgioTes ¢ MTOMOBOTO COYHHEHHS (M3TokeHHA). PyKoBOAHTENL COBMECTHO
¢ yvioiaHoMo4eHHsIM npejacraparesiem OMCY cocrasnsior «AKT 00 yIaJeHHH YYaCTHHKA
HUTOrOBOTO COMHHEHHMA (M3jokeHuda)» (popma MC-09) B nmoMemeHHH 10 PYKOBOAMTENS
B 30HC BH/IMMOCTH KHME]} EIL[[EﬂHﬂﬁI[]{)_[EEHHH. YJIEUIEHHHﬁ }!"-IEIE-THHK, HIEH KOMHCCHH
B Y4eOHEIX KaOHHETaxX MOAMHCEIBAIOT 3TOT aKT.

Unen komHccHH B yuyeOHBIX KalMHETax BHOCHT COOTBETCTBYIOUIYIO OTMETKY
B «BenoMocTs npopeaeHHs HTOroBOro couMHenus (M3nokenua) s yueOHoM kabunere OO
(vecte nposepeHus)» (popma MC-03). YvacTHUK HMTOroBOro COMMHEHHMA (H3IJIOKEHHA)
JIOMIKEH NMOCTABHTE CBOK) NMOIIKHCH B VKazaHHOil hopMe.

B Gnanke permcrpanni yKasaHHOTO Y4aCTHHKA MTOTOBOTO COMMHEHHS (M3M0KEHH)
HEODXOHMO BHECTH 0TMeTKY «X» B noje « Y aainen». Buecenne oTMerku B nojae «YaaieH»
MOJATBEPAAACTCA MOAMHCHI0 YACHa KOMHCCHH [0 MPOBEACHHIO HTOTOBOTO COYMHCHHA
(M310MEHHA).

B ciyuae HexBaTKM MECTa BO BTOPOM OJIHOCTOPOHHEM O1aHKe 3arucH (3arofHeHb]
JIBa OJHOCTOPOHHUX O/laHKa 3alMCH), BLUIAHHOM B OCHOBHOM KOMIUIEKTE, [0 3alpocy
Y9acTHHKA HTOTOBOTO COUMHEHHA (H3/I03KEHHs) YIEeHH KOMHCCHH B yueOHEIX KabGmuertax
BBIJAIOT JIONOJAHHTEIbHBIH O/1aHK 3anHCH.

[Mpu BLa4e JONOAHHTENbHOrO OGIaHKa 3allACH WieH KOMHCCHM B YueOHBIX
Kabunerax BHOCHT B noie «JImer Noy nopsakosslit Homep aHcTa paboTsl yyacTHHKA (npu
aroM auctamMu Ne | u Ne 2 aBasiores [Ba OJHOCTOPOHHMX OllaHKa 3alMCH, BbUIAHHBIE

B OCHOBHOM KOMIUIEKTE), HauymHas ¢ NepBoil MO3HIMHM., HampuMep, ._ a TaKxe
MepeHOCHT KOJ padoThl YHACTHHMKA B COOTBETCTBYHOIIEE MOJE JONOMHHTENLHOIO OllaHKa
JAMMCH, B COOTBETCTEHH ¢ o0pa3zuom Ha OnaHke,

Creyrommit JononHuTensHbH Orank 3anuen oopMIgeTea aHaTOTHYHO.

[Io mepe HeEOOXOAMMOCTH YHACTHHKAM HMTOrOBOIO COYMHECHHMA (HIIOKECHHA)
BELIAIOTCA JIMCTRI OYMArd /U1 YepHOBUKOB €O WITaMrioM o0pasoBaTeibHoi oprannsaiui,

Bo ppems MNpoBeA€HHA WTOIOBOIO COUYHHEHHA (M3JIOKCHMA) WICH KOMHCCHH
Mo NPOBEICHHID HTOTOBOrO COYHHEHHS (H3/I0kKeHHS) (GHKCHPYET BCE BLIXO/bI Y4ACTHHKOB
MWTOTOBOTO  COUMHEHHA (M3710XKeHHA) M3  ydedHoro kadumwera B BEJIOMOCTH
VIC-13 «BeaoMOCTb Y4yerd BpeMelH OTCYTICTBHS YYACTIHKOB HTOrOBOI0 COMHHEHHH
(m3aokenud) B yuednomM kadunere OO (MecTe NPOBEACHH ).

B ciywae ccam YY4acTHHK HTOTOBOIO COYMHMHCHHMA (M3JI0KCHHA) MO COCTOAHHIO
3I0POBBA  WIH APYIMM OOBCKTHBHBIM NPHYHHAM HE MOMKET 3aBEpPHIMTL HATMCANHE
HTOIOBOI'0 COMHHEHHA (M3/IOKEHNA), OH MOXKET MOKHHYTH MCCTO MMPOBCACHHA HTOTOBOTO
COMHMHEHHS (M3I10KEHN ).

JUis  5Toro OH CONMpOBONKAAETCH JACKYPHBIM B MEAMUMHCKMIT Kabuuer WM
noMemenue 1A PYKOBOJMTENA, IJ€ COCTABIACTCH «AKT O JIOCPOYHOM 3aBCPUICHHH
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HATIICAHHA HTOrOBOrO COUMHEHHS (M3TOKEHHA) M0 VBAKHTENBHBEIM npHunHaMy (dopma
HUC-08). Unen xomuccHd B yueOHbIX kaOMHeTaxX HOAMMCHIBACT JaHHBI akT. BHOcCHT
coorpercrByionyo ormerky B Gopmy MC-05 «Begomocts npoBefeHUs HTIOIOBOIO
COUHHEHHA (M3noxeHHA) B vuebnoMm xabuuere OO0 (mecTe npoBeaeHHA)» (YUACTHHK
HTOroBROIo COYHMHEHHH I:HBJ"IDH{EHHH] JOINKEH TNOCTABHTE CBOHY INMOJANHCE B }'Ka3EHHOﬁ
dopme'). B GraHke perMcTpanMM YKA3aHHOTO YYACTHMKA WTOTOBOTO COMMHEHNSA
(msaoenus) B none (He saxomumm» HeoOXOAMMO BHECTH OTMeTKY «X» i y4era
IIPH OpraHu3aluy npoeepku. BHeceHue otMeTku B noie «He sakoH4w1» NoATBEpAIaCTCA
TIO/INACKHIO YI€HA KOMHCCHH B YUeOHLIX KaOHHeTax.

B caydae chmagM MTOTOBOTO COMMHEHHWS (H3MOKEHHSA) VUACTHHKOM COUMHEHHS
(H3j0eHnn) B YCTHOR GopMe YiIeH KOMMCCHH B y4eDHBIX KaDuHerax BHOCHT B OaHK
PETHCTPAIIMM  YKA3aHHOTO  YYAaCTHHKA  HTOTOBOIO  COYMHEHHA  (M3IOKEHMA)
COOTBETCTBYIOMYIO OTMETKY «X» B noie «B ycruoi dhopmen u 3asepiaet cBOCH MOANMUCHIO
BHECEHWE YKa3aHHOM OTMETKH B CHEUHAILHO OTBEACHHOM MO7N€ JUIA MOCHeayrouiei
KOppeKTHOH 1nposepkn v 00paboTku OMaHKOB MTOTOBOIO COMHHEHHA (M3JIQIKCHHA) TAKOTO
yuactHuka. B dopmy MC-05 «BeaoMocTh NPOBEIACHHA HTOTOBOTO COYMHEHUS (M3M0KEHMA)
B yviebHoM kKabunere obpazoBarenbHoil opraHd3aliM (MECTe MpOBEAcHHA)» HEOOXOIMMO
TaKKe BHecTn ormeTky B noae «Caasalt B yeruoil dopme (OB3)».

3aBepenHe NpoBeeHHs HTOTOBOTO COYHHEHHs (H3I0KeHHA)

YUacTHHUKH MTOTOBOTO0  COYMHEHMS  (M3I0KEHMA), JAOCPOUHO  3aBeplIMBIIHE
HAIIHCAHHME WTOIOBOI0 COYMMHEHMS (M3JI0KEeHMS), caawr OnaHkH perucrpauud, 0aHku
3aMUCH (JOMOMHMTEIbHEIE OMaHKH 3amiIcH), JMCTHI OyMarH 1A YSPHOBHKOB WISHAM
KOMHCCHH B }"ﬂ:ﬁﬂb]x KaOMHETAX HA CICIHHATBHO BBUICICHHOM B }'HCGI‘IDM KaOMHETE MECTC
(cTone), HAXOAAIUEMCH B 30HE BHIMMOCTH KaMmep BHIeOHAOMONCHHSA, H MOKHUIAIOT MECTO
TIPOBE/ICHHA HTOTOBOIO COMUHEHMS (M3/I0/KEHHA ), HE JIOMKHIAACh YCTAHOBICHHOID BPEMEHH
3aBCPIICHHS UTOTOBOTO COYMHCHHS (MIMTOKCHHUA ).

3a 30 MUHYT M 32 5 MHHYT 10 OKOHYAHHMS UTOrOBOr0 COUHHEHMS (HIMOKEHHA) YWISHE
KoMHeenn B yuyeOHplX  kaOuuerax coo0m@OT YYacTHHKaM HMTOrOBOrO  COYMHEHHS
(M37103K€HHA) O CKOPOM 3aBEpLUCHMM HANHCAHHA UTOrOBOIO COYMHEHHMA (HM3J0KEHMA)
M 0 HeOOXOAMMOCTH MEPEHECTH HanMcaHHbIC COYMHEHUA (M3JI0KEHMA) U3 THCTOB OyMaru
JUIA YePHOBHKOB B O1aHKHM 3aHCH (B TOM YHCIe B JA0NOIHUATEbHbIE O11aHKH 3anicH).

Ilo mcreyeHuH yCTaHOBAEHHONO BPEMEHH 3aBEPIICHHMA HTOIOBOIO COYHHCHHA
(M310KEHUS) 4IeHB KOMHCCHMH B yueGHeIX KaGuHerax oO0BABAAIOT 00 OKOHYAHHK
BBITIOJIHEHUSI HTOTOBOTO COMMHEHNA (M3/I0KEHMA ).

YuyacTHUKH HWTOrOBOTO COMHHEHMA (M3/JI0KEHMS) CHAOT 4ieHaM KOMHCCHH
IO MPOBEAEHUIO HTOTOBOIO COMMHEHHA (M3105KeHHA) OAaHKu perHeTpatuu, OlanKky 3aimucy
(onoJHnTEBHBIE ONAHKH 3arMcH), JAucThl OyMard AJA YepHOBHKOB HAa CreLHANLHO
BBIJIEJICHHOM B yueGHOM KaOuHere Mecte (CTole), HAXOUANICMCA B 30HE BHJIMMOCTH Kamep
BHACOHADMIOIEHHA, H, NOCHE [POBEPKH H 3allOTHEHHA YWICHOM KOMHCCHH B y4eOHOM
kabuHere HeOOXOMUMEBIX TONEH, TOKHIAWT MECTO TMPOBECICHHA HTOIOBOrO COYHMHCHHA
(M310MCcHIA ),

Umen xomuccHd B yueOHeIX kaOunerax crTaBuT «Z» B o0nacTH OnaHka 3ammcH
(WK JlomonHWTEIRHOTO OnaHKa 3amucH). ocTasiledica wHesanoauennoi. Kax npasuio,
J@aHHBIH 3HAK «7Z» CBHJIETENBCTBYET O 3aBeplIeHHH HaluCcaHud HTOrOBOI0 COYMHEHMS
(u310keHnd), koropoe odopMmiagercd Ha Orankax 3anucu (JIONOIHWTENBHBIX OJaHKax
3AMACH MPH WX HUCMOIB30BAHUM), 8 TAKIKE CBUJAETE/NLCTBYET O TOM. 4TO Manibiii yYacTHHK

' B chayyae HEBOAMOMHOCTH YYACTHHKOM MOCTABHTR MOANMCh, CBOK noanues B  dopme
HC-08 cTandT unen KOMHCCHH.
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MTOrOBOI'O COUMHCHUS (M3JIOKCHHA) 3aBEPLIN HANHMCAHHE CBOEI0 MTOTOBOI0 COYHHEHHA
(mnowenna) u Gonee ue OVAET BOIBpAIATLECH K O(QOPMICHHIO CBOCTO HTOTOBOTO
COYMHEHUSA (M3I0KCHHA) HA COOTBETCTBYIOMNX OMankax (Mpogomkenio ohopMIeHns).

Yka3aHHBIA 3HAK [IPOCTABINETCH HA HOCHEAHEM JIMCTE COOTBETCTBYIOMEro DiaHka
sanucH. Hampumep, ecan VYaCcTHHK MTOTOBOTO COUHHEHHA (M3I0KEHHS) 3aBepLUMI
HATIHCAHHE HTOTOBOre COYMHEHMHH (H.’?.JTDHCEHHEIJ._ D[i'lﬂ'pMH.J’l CBOE HTOIOBOC COYMHEHHE
(M3n0jKeHHe) Ha ABYX  OHOCTOPOHHMX  OraHKax 3alicH M O/IHOCTOPOHHEM
IONOMHUTENRHOM  OaHKe 3ammMcH, TO 3HAK «Z» CTABHTCA HA  OJHOCTOPOHHEM
JONONHATENEHOM OnmaHke 3amucu B o0nacTw  yKasaHHOro OJaHka, OCTaBilICHCH
HE3AMOIHENHol YIacTHHKOM HTOTOBOTO COMHHEHHA (M3MOMEHHA). 3HAK «Z» B JaHHOM
C/IVYAC HA OCHOBHBIX OJIHOCTOPOHHHX O/aHKax 3aliMCH He CTABHMTCH, JaKe ecld Ha HHX
HMEETCA HEOOMLIIAN HC3ANMOTHCHHAN 00/1aCTh.

B Gnankax perucTpanMH YVYaCcTHHKOB HTOrOBOTO COUHHEHHSA (H3TOKEHMS) YJICHLL
KOMHCCHH B yueOHbIX kabGmuerax sanonaaioT noiae «KommgectBo Omankos samuciy. B
VKA3aHHOE T1071€ BIHMCHIBAETCA TO KOIHUECTBO O/IaHKOB 3alIHCH, BKIIOYAs JLONOJHHTEILHEIE
Granku 3anucK (B Cllydac €cili TakHe BbIJAaBATHCh M0 3aMpocy YY9acTHHKA), KoTopoe Oml1o
Henoap3opano yuactaukoM. TTone «KonuuecrBo GiaHkoB 3aricu» 3amnoilHACTCH HICHOM
KOMMCCHH 1O [POBEJICHHI) HWTOIOBOIO COMHHEHMA (M3I0KEHMA), HAYHHAA C [CpBOI

MO3HITHN, HAPUMED, .

Unennt koMmuccnn B ydeOHpix  kaOMHeTaxX 3amomHAKOT OTYCTHEIC  (OPMBEI,
HCIIONIB30BAHHEIE BO BpeMA MPOBEICHHA HTOrOBOIO COYMHEHMS (M3/I0KCHHA), a TAKIKC
dopmy MC-05 «BenoMocTs NpoBe/ICHHS HTOTOBOIO COYMHEHHA (M3IOMKCHHA) B Y4eOHOM
Kabuaere OO (MecTe OPOBEACHHA»). B CROIO ouepesih, YYACTHHK INPOBEPHET JIAHHBIC,
BHECEHHLIE B BEJLOMOCTh, NOATBEPIKIaA WX JTHIHOH MOANHCEIO,

Odopmienne OT4eTHBIX (OPM, HCMOAB3YEMBIX BO BpEMSA [POBEACHHA HTOrOBOIO
COMHHEHNA (M3/I0MEHNA), OCYLICCTBICHUE PACKIAIKN M TOCASAYIOWEH YIIAKOBKH WICHAMH
komucenn B yuebueix  kxaOuHerax  OnaWkoB  perucTpaiuu, ONaHKOB  3aIHCH
(JIONOJHUTEIRHEIX O/1aHKOB 3amucH), coOpaHHBIX Y YYAaCTHHKOB HTOTOBOTO COYHHEHHH
(M3J0MKEHNA), OCYIIECTRIACTCA B CNEUMANBHO BBRIAEJICHHOM B y4eOHOM Kadunere mecre
(cTone), HaXo/IAIEMCA B 30HE BIIMMOCTH Kamep Bueonabiogenis

Cxema YINAKOBKH NPHHATHIX OT YYACTHUKOB MATEPHATIOB MTOTOBOI0 COYMHHEHHA
(H3J10HKEHNS):

1) nepecunrars ONAHKH PErHCTPALIMK M 3a1iCHaTaTh UX B BOIBPATHEIH T0CTABOYHEIH
TIAKeT,;

2) nepecunTath OnaHku 3anmcH (BKIOYads JIONOJHHTENbHbIE OIAHKH 3aricH)
M 3areYaTaTh X B BO3BPATHEIN J0CTABOYHLI MaKeT MOKOMIUIEKTHO!

3) nepecuntath Onavku pervcTpauud H OMaHKH 3alMCH YYACTHHKOB, IOCPOYHO
JABEPIIMBIIMX HAIMCAHKE WTOrOBOIO COYMMHEHMA (M3JIOKEHHMS) HAH (M) Y/JaJICHHBIX
¢ WTOrOBOIO COUMHeHHs (M3nokenus) 3a Hapviuenue [lopsanka (ecad Takue YVYaCTHHKH
Guinn B yuehrioM kabuneTe), ¥ 3aneyaTaTh MX B BO3BPATHBIN 10CTABOYHBII MAKET;

4) nepecuHTaTh HCIOJL30BAHHBIE JMCTH OyMard /Uis YEpPHOBMKOB M 3ancyalarb
WX B BO3IBPATHBIN JOCTABOYHEI MaKeT.

Bruagsisande OMaHKOB perncTpalidi W OnankoB 3arHMcH MTOrOBOIO COMHMHCHHUA
[_H'JJ'ID}KG][HH} B BO3BpaTHBIE JOCTAaBOYHBIC MaKeThl HEeODXOIHUMO NpOU3BOIAHTE JTHLIEROIH
CTOPOHOH BHYTPS MAKCTa.

Ipouece 3anevarsiBaHps OIAHKOB HTOTOBOTO COYMHEHMA (M3/I0KCHHA) WICHB
KOMMCCHH B yueOHEIX KaDUMHEeTax ASMOHCTPHPYIOT Ha KaMepy BHASOHADMOAeHUA.

Ha xakaoM BO3BPATHOM JIOCTABOYHOM MAKETEC 3aMOAHUTh CONPOBOAMTENLILIN OlIaHK
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K MATEPHATAM WTOTOBOIO COYMHeHHs (M3noxenud) (dopma HMC-11), yxasas cieayiomyio
vHpOpMALHIO: KOA H HAMMEHORAHHE BH/A paGoTel, kox peruwona, koy MCY, kox 00,
HOMEp kaOuHeTa, jiaTa NpOBEJeHMS HTOrOBOI0 couMHEHMA (M3TOXKCHHA), HAUMEHOBAHMC
00, agpec OO, mMoOCTaBHTH METKY «X» B COOTBCTCTBYIOMIEM TOJAC B 3aBHCHMOCTH
OT COJEPKHMOrO BO3BPATHOTO J0OCTABOYHOIO KOHBEPTA, YKa3aTh KOMHYECTBO BJIOKCHHBIX
aucToB (0/IAHKOB).

[Ipu 5TOM 3anpeniaeTcs:

— HCMONB30BATH KAKHe-MHOO MHLIE NakeTsl (KOHBepThl W T.J.) BMCCTO BbLIAHHEIX
BO3BPATHEIX JOCTABOYHBIX 1AKETOB,

- BKTANLIBATE BMECTE ¢ MATEPHA1aMM WTOTOBOTO COYMHEHHS (M3J0KCHHA) Kakue-1mnbo
JAPYTHE MaTCpHaIb,

— CKpeniaTh GUIaHKH HTOrOBOIO COUMHCHHA (H3TOMEeHN ) (CKPenKaMu, CTEIICpOM H TiL);
— MEHSTh OpPHEHTALMIO OGIAHKOB WTOIOBOIO COUHHCHHS (M3/IOJKEHHS) B BO3BPATHBIX
JOCTABOYHBIX M1aKeTax (BepX-Hu3, THLEeBag-000poTHAS CTOPOHA);

- pasaeaaTh KOMIIEKT Ha OCHOBHBIE M JIOTIQJIHUTE/IbHEIE OIAHKH.

UaeHsl KOMHCCHH B yueOHEIX KaOMHETAX NepeiarT PYKOBOIHTEIIO CAeAyloiue

MATEPHAIBI HTOIOBOTO COMHHENHS (MATOIKEHHA):

- 3amedaTaHuLii BOIBPATHLI L0CTABOYHEIN NaKeT ¢ OnankaMu perucTpari;

- JaneuaTAHHBIT BO3BPATHLIN JOCTABOYHBIA MakeT ¢ Oaanikamu 3anvcH (BKIHOYAA
MOMOMHATENbHEIE DJIAHKH 3a1IHCH);

= saricyaTaHHst Bo3BpaTHLl JA0CTABOYHBIE MakeT ¢ O/aHKaMM PCrHCTpALMH M
OIAaHKAMH 3aITHCH YYACTHHKOB, JI0CPOYHO 3aBEPIIMBILMX HAIMCAHHE HTOTOBOTO COYHHEHHA
(m3n0%enna) Wi (1) YIQISHHBIX ¢ WTOMOBOTO COMHHEHNA (M3NOJKENHA) 34 HapylieHue
Ilopaaka (€c/IH Takue yuacTHHEM Oblin B yaeOHoM Kabuunere).

— janevaTtaHHElll BO3BpATHBIH JOCTABOYHBIH [AKET C HCMONL30OBAHHBIMH JIHCTAMH
DyMaru Juis 4epHOBHKOB;

= HEHCIIOIB30BAHHBIE THCTH OYMary Ui 1epHOBHKOR,

— bopmy MC-05 «BegoMocTh NPOBEASHHS HTOCOBOTO COUMHEHMS (M3I0KCHHA) B
yueOHom kabunere OO (MecTe NPOBENCHHA )Y,

- hopmy MC-05-01 «ITpoTokon TpoBe/ieHns HTOTOBOrO COUMHEHHS (MINOKCHHA) B
yucGHom kabuuere OO (MecTe NMpoBeACHNA )»;

- dopmy HC-07 «BenoMocTs KOPPEKUHH ICPCOHANBHBIX JAHHBIX YHYACTHHKOB
HTOTOBOTO COYMHEHUSA (M3JTOKEHHS ).

- thopmy MC-08 «AKT 0 JOCPOUHOM 3aBEPUICHHH HAMHCAHHA HTOIOBOTO COMHHCHHA
(W310/KEHNS) TIO YBAKUTE/IBHBIM [IPHIHHAM» (NIPH HATHYHH),

- hopmy MC-09 «AxT 06 y1aleHHH y4aCTHHKA HTOTOBOTO COYHHEHNA (M31OKEHHA)»
(rpy HATHYHHA),

- opmy MC-13 «BeaoMocTp yueTa BpeMeHH OTCYTCTBHA YYACTHHKOB HTOIOBOTO
counHenns (n3nokenns) B yueGHoM kadunere OO (MeCTe NpOBENeHNA )»;

- dopmy HC-17 «Axt 00 wuicHTHOHKAUMH THYHOCTH VYYACTHHKA MTOrOBOTO
COUMHCHMA (M310KEHUA)» (MPH HATUIHT);

- HEMCTIONB30BAHHEIE  MHIMBH/VAJILHLIE  KOMIUIEKTH  YYaCTHMKOB  HTOroBOTO
COUMHHEHHSA (M3TOIKEHN),

= HEHCTTOJIB30BAHNLIC JONOJIHHTCABHLIC Gnankm FJAIMHCH,

—  cayxeGHEIE 3aITHCKH (NP HATHYMH).

UneHsl KOMHCCHH 110 NPOBCACHHIO HWTOTOBOIO COMMHCHHS (M3IO0KCHHA) mocne
Mepe/aud BCEX MATEPHANIOB MTOTOBOTO COUMHEHHS (M3IOXKEHHA) PYKOBOJHTENO,
KOMUpOBaius ONAHKOB 3alMCH (JIOTOJHHTE/IBHBIX GnaHKOB 34MUCH) MOKHIAKT MECTO
IMPOBEAEHAA HTOTOBOI'O COMMHCHHS (M3/10XKENHA) C Pa3peHICHUS PYKOBOJINTE.
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Ipuiowenne 6
K NPHKATY MERHCTEpeTBa odpasoBanng
Bearo mcmu 0baacTH

oT ﬂﬂ» ﬁ( f,;’f é . 2023 rﬂnnm;‘é /{

HHerpykuHs 118 41eHOB KOMHCCHH 110 NPOBE/IeHHI0 HTOTOBOTO COMHHEHHS
(M3107KeHHN ), YMACTBYOLUHX B OPraHM3alHH HTOrOBOr0 COYHHEHHN (HM310KeHHA)
BHE YUeOHBIX KADHHETOB

MoaroToBKa K NpoBeeHHI0 HTOTOBOID COMHHEHU (H3JI0MKeHNA)

JleskypHbie 10 HAYaIa TPOBCACHHH MTOTOBOTO COYMHEHHS (M3NOKEeHHsN) O0A3aHBI
03HAKOMHTRCH C!

denepasbHEIMH  HOPMATHBHBIMH  [IPABOBBIMH  AKTAMH, PerAaMEHTHPYKOIHMH
MpoBe/ieHHe WTOrOBOTO COYMHEHHs (M3M0KEHHs), B TOM HHCIE METOAHIECKHMH
marepuaiamu PocoOpragzopa, peKOMEHAVEMBIMHM K HCHONL30BAHMIO TIPH OPraHU3alve |
POBEAEHHH HTOTOBOTO COMHHEHHA (HIMOKEHHA);

PErHOHATLHBIMH  HOPMATHBHBIMH  TIPABOBBLIMH  aKTaMH, PErIaMEHTHPYVIOLIHMH
MPOBEIEHHE HTOTOBOTO COMHHENHA (M3I0KeH ), B ToM yHcie [Hopsikom,

B aenb npoBeaeHHs HTOrOBOTO COMMMEHN (H3/10KeHHA) NEKYPHBIE 0KHbIL:
- SBUTHCA B MECTO TMPOBEACHHA HTOTOBOIO COMHHEHHS (M3noxennd) He nosznee 8:00;
—  3APCTHCTPHPOBATBC Y OTBCTCTBEHHOIO  JIGKVPHOrO,  YIOJIHOMOYEHHOrO
PYKOBO/IHTENEM Ha MpOBEJEHHE pErdcTpalud WICHOB KOMHCCHH MO [POBCACHHIO
WTOTOBOTO COMMHEHHA (M3/TOKEHNA),
- cobmoaars CAaHHTapHO-ITHASMHONOTHYECKHE PEKOMEHIALIHN, NPaBH/IA, HOPMATHBEL,
—  OTBETCTBEHHBIN JEKYPHBIl, YIOMHOMOYEHHLI DPYKOBOIHTENEM Ha MpOBE/IeHHEe
PETHCTpPAIIMH YWIEHOB KOMHCCHH [10 MPOBEJICHHIO WTOTOBOTO COMHMHEHMS (M3JI0AKEHHI),
JOMKCH ABHTECA B MECTO [POBEASHHS HTOIOBOI0 COMMHEHUN (M3I0KEHHS) HE NO3/Hee
07:45 w noavuure y pyiosogutens ¢opmy HC-03 «Cnmcok uaeHOB KOMHCCHH
M0 MPOREJIGHUI0 HTOFOBOrO coduHenus (nianoxedws)». He moszgnee 08:00 no mecrnomy
BPEMEHH Ha BXOJE€ B MECTO MPOBEACHHA HTOMOBOIO COMHHCHHA (M3M0MKEHHA) NPOBEPHTH
HAMYHE TOKYMEHTOB Y YICHOB KOMHCCHH N0 TPOBEASHWI0 HTOTOBOTO COYHHEHHA
(M3/10/KEHHA), YCTAHOBUTD COOTBETCTBHE MX JIMYHOCTH [PEICTABJICHHBIM JOKYMEHTaM, a
TAKKE MMPOBEPHTL HAIHYAE YKA3AHULIX JIHIL B CIHCKE WICHOB KOMHCCHH 1O MPOBEICHHIO
HTOTOBOTO COMMHCHUA (M3JIOKEHNA ),
~  OCTABRHTH JWYHBIC BEU[H B MECTE JUIS XPaHCHHS JIHYHBIX Bellell ML, NPHBICKAEMBIX K
MPOBEJACHNIO HWTOrOBOIO COUMHEHHS (M3NOKEHMSA), KOTOpOE paclioliokKeHo 10 BX0j1a
B MECTO MPOBEIeHHS UTOrOBOrO COYMHEHHA (M3noxeHus). BXomoM B MecTo mpoBejeHHs
HTOTOROTO COYMHEHHS (M3OKEHHA) ABIACTCH MECTO, /e JIEKYPHBIC, PACIpPE/IC/ICHHBIC
Ha OpraHu3alMi BXOJA YYaCTHUKOB WTOTOBOTO COYHHEHHA (M3N0MEHHA) B MECTO
MIPORE/ICHHS WTOTOROTO COMHHEHHS (H3NOKeHUs) (1anee — AeKYPHLIE, OCYIIECTRIAHOIIIE
OpraHH3aLMI0 BXOAA YYACTHHKOB HTOTOBOIO COYHHEHHA (M3I0KEHHA), OPraHu3yoT BXOJ
YUACTHHKOB HTOTOBOIO COMHHEHUS (M3/I0KCHHA ),
—  NpoliTH MHCTPYKTa® V DPYKOBOAUTEIA [0 NOPAJAKY H TPOHERype MpoBe/eHns
UTOr0BOr0 COMMHEHHA (MITOKEHNA );
—  MONMYYHTH ¥ PYKOBOAHTENA HHPOpPMAIHIO O Ha3HAYEHUH H pacrpe/ie/leHHHd Ha MecTa
JCAKYPCTBA;
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He mo3anee 08:45:
- noayuuTE OT pykosoautens opmul HMC-04 «Cnucok YYaCTHMKOB MTOIOBOIO
counnenud  (u3nokenua) B OO0 (MecTe  NPOBeACHHA)»  AA  pazMElIEHHS
H:l HH{b(}pMH[.lHOHHDM CTEHIE MNpH BXOJE B MCCTO HPOBCIACHHA HTOTOQBOIO COYHHEHHA
(H3N0AEHHA ),
- NpoATH Ha CBOE MECTO JASKYPCTBA M IPHCTYNHThR K BBIMNOIHEHHIO CBOMX
00sA3aHHOCTE .

[TpoBeneHne HTOTOBOI0 COMHHEHH A (H3JI0/KEHNH)

o R e e S O S S S S O O S W ES O e e e E w m m ws e

JexypHomy HeoOX0QUMO [OMHHTE, HTO MTOrMOBOE COYHHEHHE (H3INOMKEHHE)

NPOROJINTCH B CIIOKOHHOR H nobpokenarenbHoO 00cTaHoBKE,
I B neup npopejeHHs UTOTOBOIO COYMHEHHS (w3noxenusn) (B MEPHO]I C MOMCHTA
| BXOJIa BMECTQ TPOBEACHHA HTOIOBOIO COYHHEHHA (H3M0KEHHA) H OO0 OKOHYAHHA
! HTOrOBOr0 COYHMHCHHS (H3NOMKCHHA) B MECTE NPOBEIAESHHA HTONOBOTO COYMHCHHA
: (1M310MENHA ) 3anpeniaeTcs:

a) UMeTh Ipd cebe cpelcTBa CBA3M, JICKTPOHHO-BLIMHCIHTENLIYIO TeXHHKY,
GOTO-, Ay HO- H BHASOAIIAPATYPY, CIPABOYHEIC MATCPHA/ILI, TTHCLMCHHBIC 3aMCTKH H
HHBIE CPeJCTBA XpaHCHMS M nepejaun HHGOpMAIHN, XYI0KECTREHHYIO JHTEPATypy H
g i (s

©) OKa3BEIBATE COACICTRIE YIACTHHKAM HTOTOBOIO COUHHEHMA (M3I0KEHUA), B TOM
YHCIIE [IEPEABATE UM CPEICTBA CBA3H, AJICKTPOHHO-BEIYHCIHTCIBHYIO TEXHHKY, GOTO-,
avaHo- H BHICOANMNAPATYPY, CHNPaBOYHLIE MaTEpHallbl, JIHTCPATYPHBIC MATCPHAILI,
IMHCBMEHHBIE 3aMETKH M MHBIE CpelcTBAa XpaHeHMA M mepefadn  HHpopMalmy,
XVIA0KECTBEHHYIO JIHTEPATYPY H T.)L;

B) BEIHOCHTL M3 YueOHEIX KaOHHETOB M MECT MPOBCACHHA HTOMOROr0 COUHHEHMA
(M30KeHna) TeMbl COYMHEHMId, TEKCTBI H3JIOXKeHHH Ha OYMaXKHOM MIIH JJIEKTPOHHOM

i
1
1
i
i
I
1
1
|
1
|
|
|
|
|

JlewypHelif, OCYILECTBASIOMIMH OpPraHH3alui0  BXOJa VYaCcTHHKOB HTOrOBOTO
COYHHEHUA (H3T0AKEHHA), 1obKeH o0eceynTh OPraHH3alliio BXO/1a YUaCTHUKOB HTOT0BOIO
COYMHEHHA (H3JIOKEHHS) B MECTO [POBEEHHS HTOIOBOIO COYHHEHHA (H3II0KEHHS).

Jlo Bxoma B MecTo mpoBeacHMa (HauuHaa ¢ 09:00) mexypHBIHA, OCYIIECTRIAIOINNHI
OPraHM3alild BXO/@ YYACTHUKOB HTOrOBOTO COYMHEHMA (H3NOKCHHA), O/KEH YKA3aTh
VYACTHHKAM MTOrOBOIO COYMHEHMs (M3JI0KEHHA) Ha HEoOXOJMMOCTh OCTABHThH JHYHEIC
BELIH (CPEACTBA CBA3H M MHBIE 3ANPEIICHHBIC CPEACTBA H MATEPHAIL] 1 JP.) B CHCHHATBHO
BHIJICJICHHOM MECTE JUIA JIMYHBIX BEHIEH 10 BXOJAA B MECTO IPOBEAEHHA HIOIOBOIo
COYHHEHHNA (H3T0KEHN).

[Tpu BXO/Z€ B MECTO MPOBEICHHS HTOTMOBOr0 COYMHEHHS (M3NOMKEHHSA) AeKYDPHBIH,
OCYIIECTB/IAIOIIHN OPraHH3aAIMI0 BXO/1d YYACTHUKOB HTOTOBOTO COYMHEHHS (M3IIOKEHHS),
JONAEH [POBEPUTH JOKYMCHTEL, YIOCTOBEPAIONIME NHYHOCTL YYACTHUKOB HTOTOBOrO
COUHHEHHA (H3ITOKEHMH), ¥ HANWYHE YYACTHHUKOB B CIIHCKax Ppacmpejic/icHHA B JaHHOe
MECTO TPOBEAEHHA HTOIOBOTO COYMHEHHA (ManmkeHwus). B caywae orcyrcTsma
10 00bLEKTHBHEIM NPHIHHAM Y 00VYaroUlerocs AOKYMEHTd, YAOCTOBEPAOIIEIO JNHYHOCTS,
OH JIOTyCKAETCs B MECTO [IPOBEJISHHA MTOTOBOTO COYMHEHMA (M3TOKCHHA) Tmocne
MACEMEHHOTO NOATBCPAIACHHA €I'0 JIHHMHOCTH JIHLIOM, UC}'IHECTBHMOIIITN CUHI}DBU}K,LIJ:I{HC
YUACTHMKA MTOTOBOTO COMMHEHHS (M3/10KEHHA) HA BpeMs MPOBEACHHA HTOTOBOMO
COYMHEHHMA (M30MeHHd) (KIACCHBIM PYKOBOIMTENEM HIM YIONHOMOUEHHEIM JIHIIOM).
Jluo,  ocymecteamoumee  conposokienne, sanonmser  gopmy  HC-17  «AxT
06 maenTHOUKAIIMN JHUHOCTH YYACTHHKA HTOTOBOr0 COYMHEHHA (M3noienus)». Dopma
HUC-17 «Akr o6 wujeHnTHOHKAUHMH JHYHOCTH VYYACTHMKA WTONOBOTO  COYHHEHHA
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(M30KeHHs )» OTAASTCH YHACTHHKY MTOTOBOTO COYMHCHMA (HM3IO0KCHHA) I NEpelayn
YleHY KOMHCCHH B yYeOHBIX KaDuHerax.

B ciiyuae OTCYTCTBHS JIOKYMEHTA, VAOCTOBEPHIOIIErO JIHYHOCTH, Y BBRIMYCKHHKA
NPOUUTEIX  JIeT, OOydalouerocs Mo  0Opa3oBaTeNbHBIM  IPOIPAMMAM  CPEAHErD
npodeccHonansHoro  0dpazopaiua, OOYHAIOMErocs B HHOCTPAHHEIX O00pa3oBaTellbHLIX
Upram133m, OHH HE JOMNYCKAKTCH B MECTO [IPDBEE,J]'BIH{H HTOTOBOIO COUHHCHHA
(M3n0meHns).

IMpu OTCYTCTBHH YY4CTHHKA MTOTOBOrO COYMHEHHA (MIIOKEHHA) B CHMCKAX
pactipeac/cHUA B IaHHOE MECTO MPOBEICHUA HTOTOBOTO COYMHEHHA (M3I0KEHHA) YHACTHHK
HTOrOBOIQ COYHHEHHA (M370/KeHHA) HE JOMYCKAETCS B MECTO MPOBEACHHA HTOrOBOFO
COUHHCHMA (W3JTOKEHHH ),

B BhlLICHECPEUHCICHHBIX ClIy4asX HeoOX0HMO TIPHITIACHTE PYKOBOIHTENA, KOTOPLIH
B MPHCYTCTBHH ynojiHoMmouenuoro npejcrasurens OMCY cocraeaser akr O HCIONMyCKe
TAKMX YYACTHHKOB HMTOIOBOFO COYHHCHHS (M3/I0KEHHA) B MECTO MPOBEAEHHS HTOTOBOTO
COUMHCHHA  (M3NOEHHA). YKa3aHHBIA  aKT  [IOANHCBIBACTCH  YIIOJHOMOYCHHBIM
npeacragutenem  OMCY, pykoBoauTenem ©  YYACTHHKOM HTOrOBON0  COMMHEHHA
(u3n0kenns), AKT cocTasisiercs B JIBYX Iksemiaspax B csoGoanoit gopme. llepsrrii
SKIEMILIAP yioanoModeHHbtil npeactapatens OMCY BMecTe ¢ OCTANLHBIMH MaTEPHATAMH
HTOFOBOTO COYMHEHHA HW3NOXKEHHA NepenaeT Juuy, HasHadennomy OMCY B KauecTse
OTBETCTRENHOrO 32 JIOCTABKY MATepHATIOB HTOTOBOrO COMMHEHHA (m3anoxenus) us PLIOU
g OMCY, BTOpOIit NpejlocTagnsercs yHacTHHKY HTOFOBOIO COUMHENHS (H3I0MKEH ).

JlexypHuulif, OCYUIECTB/IAKOLIMA OpraHH3alMil0 BXOJa YYacTHHKOB HTOrOBOIO
COUMHEHHA (M3TOKCHHA), HAMOMHHAST YYACTHHKAM MTOrOBOrO COUMHEHHA (M3I0KCHMA),
uto B coorBerctBuM ¢ nynkrom 27 llopaaxka nposejenus [MA-11 B nens nposenenns
HTOTOBOTO COMMHEHHS (MJIOKEHHs) (B TICPHOA ¢ MOMEHTA BXOAAa B MECTO NPOBEJCHHA
HTOTOBOTO COYHHEHHS (HM3M0KEHHA) W JI0 OKOHYAHHA HTOTOBOIO COUHMHEHHA (H3/IOKEHMA)
B MECTe NpOBeeHHs MTOTOBOIO COUMHCHMS (M3NOKCHMA) 3anpemaeTcs uMmeth npu cebe
cpeicTsa CBA3H, MEKTPOHHO-BEIYHCIHTEIBEHVIO TEXHHKY, doro-. ayamo-
M BHJICOANNAparypy, CNPaBOYHBIC MarepHabl, JAHTEPATYPHEIE MAaTEPHAIEL. MHCHMCHHBIC
3aMeTKH W HMHBIC CpeicTBa XpaHenus W nepeaun  wHGopmammuu.  JexypHbiii,
OCYIHECTBIAIOMNI OPraHn3aliio BXOa YYaCTHHKOB MTOTOBOIO COYMHEHMS (H3/IOKEHNS),
mpeiiaraeT C¢jarTh BCe 3anpellleHHbIE CPEACTBA B MECTO XpaHeHHs JHYHBEIX Beei
VYACTHHKOB HTOTOBOr0 COMHHEHUA (M3/I0KEHHS ) HIIH CONPOBOKIAIOLIEMY.

Ha smane nposedenun umozo6020 cOMUHENUR (U3A00CCHUA) OLHCYPHBIITL D0N1CEN:

- MOMOTaTh YYACTHHKAM MTOTOBOIO COMMHEHHA (M3/I0/KEHIA) OPHEHTHPOBATHCA
B TOMCHICHHAX MECTa NPOBEACHHA HMTOIOBOIO COMHHEHHMA (M3JI0KEHMA), YKashlBarh
MecTOHAXOJKeHHe HYIKHOro yueOHOro kKaOMHETAa, a TAKKE OCYUIECTBIATh KOHTPO/b
38 MEPEMEIICHHEM 110 MECTy NPOBEISHHS WTOTOBOTO COMHHEHHS (M3M0KCHMS) ITHIL,
HMEROLIIHX NPABO MPHUCYTCTBOBATL B MECTE [POBEICHHA HTOrOBOTO COYHHEHHA (H3TOMKEHN)
B JICHB NIPOBE/ICHHA HTOTOBOIO COMHHEHAA (M3IOMKEHHS),

— CHCANThL 3a COOMIOAEHHEM THIIMHLI H TNOPAJKd B MECIC [POBCACHHA
HTOFOBOTO COMMHEHMS (H3J107KEHHA);

= clenTh 3a COO/MIOJCHHEM TOPAJKA [POBEACHHA HTOTOBOTO COYHHEHHA
(M3710KEeHHA) B MCCTC TNMPOBCACHHA HTOTOBOTO COMHHEHHMA (M3/IOMKEHHA) M HE JONYCKAlb
cnejviomux Hapymennit [lopagka yYacTHHKAMH HTOrOBOTO COYMHEHHMA (M3/I0KCHHA),
YIeHAMH KOMHCCHH [10 MPOBEICHHI0 HTOrOBOTO COMMHCHHMA (MIIOKEHMA), B TOM qucie
B KOPHJIOpAX, TYAIETHRIX KOMHATAX, METHIIMHCKOM IIYHKTE H T.[.:
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- HATHYHA B MECTe TIPOBEAEHHA HTOrOBOTO COUMHEHMA  (M3/10KEHHA)
Y VKa3aHHBIX JIHI] CPE/ICTB CBH3H, DICKTPOHHO-BRIMHCIHTENLHOH TEXHHKH, (OTO-, ayauHo-
H BHICOANMAPATYpPHl, COPABOYHBIX MATEPHAIOB, JIHTEPATYPHLIX HCTOYHHKOB, NMHCEMEHHBIX
3aMETOK H HHBIX CPEICTB XPAHeHHA K nepeaavn HHopMalmu;

- BLIHOCE M3 Yy4eOHBIX KaOHHETOB M MECTA NMPOBEIEHHA HTOTOBOTO COYHHCHHA
(M3M0KECHMA) MATEPHAIOB HTOTOBOrO COMMHEHHA (M3I10MKEHHA) Ha OyMamHOM HIH
VIEKTPOHHOM  HOCHTENSX, (QoTorpadHpoBaHus MaTEpHalIOB HTOIOBOIC  COYHHEHHA
(M3M0KeHUH );

- COMPOBOXKIATH YUACTHHKOB UTOTOBOIO COMHHEHHA (H3/103KEHUN) IIPH BBIXOJE
13 yyebHOro kabGuHeTa BO BpeMs NPOBE/IEHAS HTOTOBOTO COMHHEHNA (H3JI0KEHHA).

B cavuae CONpoBOMAECHHS VYYACTHHKA HTOTOBOTO COYMHEHWA  (M3J10MKCHHA)
K MEIHLMHCKOMY pafoTHHKY NPUITIACHTE VIOJAHOMOYeHHOro mnpeactasutens OMCY
B MC/IMITHHCKHI KaOHHET.

B cnyuae BRIABACHMA HAPYLICHUTI MOpPHJKA MPOBEICHHA HTOrOBOTO COYHMHEHHA
(M3n0MKeHHs ) cleayer He3aMeTUTeLHO 00paTHTLCs K YIIOMHOMOUYEHHOMY MPEACTABHTENO
OMCY uaH pyKOBOAHTEIIO,

Ha sTane 3aBepuICHHA WTOTOBOIO COMHMHCHHMS (M3IOKEHHA) JEKYPHBII JO/DKEH
BRIMOJIHATL BCE YKA3aHUA PYKOBOAWTENA M YIONHOMOYeHHOro mnpeiacrasurens OMCY,
OKa3elBaTh COJICHCTBHE B pPEUMICHHH CHTYallMi, HE NpeJycMOTPEHHBIX HACTOAMISH
Huerpykuueit.

[Tocne 3aBepmeHNA UTOMOBOTO COUHHEHHA (M3M0KEHHA) AHKYPHEBIE MOKHAAIOT MECTO
NpOBCJICHHA HTOTOBOTO COYHHEHHA (_I’I?.I'IBKCEH Hl} TOJABKO M0 YKAZAHHWHD p}’KUBOﬂH’I'E.’[H.
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Ipunowenne 7
K NPHRA3Y MHHHCTEPCTRA 0Dpajopanun

Ee.nm cKoll 0DIACTH
or « LY » gt ﬂ}éf 2023 rona Ne 24 7

HHCTPYKUHS I8 MEAHUHHCKOT0 paDOTHHKA MECTA MPOBeACHHS HTOT0BOTO
COMHHEHHS (H310KeHHs)

B fenb mnpoBeIeHHS HTOrOBOTO COMHHEHHH (M3JIOKEHHS) MeIHUHHCKHI
PAdOTHHK 0/17KeH:

B 08:30 sBHTHCA B MECTO MPOBEJEHHA MTOrOBOr0 COYHHEHHA (M3TOMKCHNA)

H 3aPerHCTPHPOBATLECH Y AKYPHOTO, YIIOAHOMOYEHHOIO PYKOBOJMTEIEM Ha MPOBCACHHE

pErHcTpaLiH YJICHOR KOMHCCHH TI0 TIPOBEACHHI) HTOTOBOIO COUHHEHHA (M3/I0MKEHNS ),

OCTABHMTEL JHIHEIE BEIIH B MECTE /UL XPAHEHHA JIMYHBIX BEINCH JIML, [IPHBICKACMBIX
K MPOBEJCHUIO HTOTOBOTO COMMHEHMS (M3JIOKEHHA), KOTOPOS PACIHOIOKEHO 10 BXO/4 B
MECTO NPOBEICHHA HTOTOBOIO COYMHEHHS (HINOKEHHA ),

coOMONATE CAHHTAPHO-AMHACMMO/IONMYCCKHE PEKOMEH AT, NIPABNIIA, HOPMATHBLL;

HOAYYATE OT pyKoBOAWTENA JKypHaia yuyerd YYacTHHKOB HTOTOBOIO COYHHEHHS
(M310Menun ), oOpaTHBILIHXCH K MeanHcKomy paboTuuky (aanee — Jypnan);

npoiiTH B OTBEAEHHOE N4 HErO [OMEIICHHE B MECTe [pPOBEICHHA HTOTOBOTO
COMMHEHHA (M3II0KEHHA) H TIPNUCTYTIHTE K BBINOIHEHHIO CBORX 0043aHHOCTEH,

o . A R O D S S S S S S S S O O O R Em ER R Em Em S e e s e = = S Em o omm o Em =

B AcHE NPOBEJCHUA HTOIOBOrO COMHHEHWA (M3IJIOKEHWs) (B 1epHol ¢ MGMEIITE
BXOJA B MECTO MPOBEISHHS HTOrOBOr0 COYHHCHHA (M3JI0KCHHA) M 10 OKOHYAHHWA
| ITOrOBOT0  COYMHEeHHs (M3JI0KEHHA) B MECTe TMPOBEAEHWA HTOrOBOTO COYHHEHHA
| (M3T0KEHHA ) MeIHIIHCKOMY paboTHHKY 3anpeluaeTcs:

: a) umers npu cebe cpejcTBa cBAIM (B ciydyae HeoOXOAMMOCTH Bhi3oBa Opuraibl
| CKOpOii NOMOIIIM B TIOMEIICHHH Ui PYKOBOAWTENA €CTh TeledoH), 2IeKTPOHHO-
| BBIMHCIIUTENIBHYIO TEXHHKY, GOTO-, ayAHo- ¥ BHICOANNApaTypy, CHPAaBOYHEIC MATCPUATTHI,
' MUCBMEHHBIE 3AMETKM M HMHBIE CpEACTBA XPAHCHHA M Tepenaud  uHpOpMAarHH,
: XYAOKECTBEHHYIO IATEpaTypy H T./1.;

| 0) OKa3eIBATH COAEIHCTBHE YYACTHHKAM HTOTOBOTO COMHHEHHS (H3IOKEHHH), B TOM
"qucne nepeaasaTh (MOaydaTh OT HMX CPEACTBA CBA3ZH) HM CPEACTBA CBA3H, ACKTPOHHO-
| BBLIMHCAHTENBHYIO TEXHHKY, GOTO-, ayAHO- H BIJACOANNAPATYPY, CHPABOYHBIC MATEPHATDI,
[MUCBMEHHBIE TIPHHA/JICKHOCTH, [MUCBMEHHBIE 3AMETKH H MHBIC CPCJACTRA XpAHEHUSA
H repeaadd nHopMalnK, XyA0KeCTBCHHYIO JIHTEPATYPY H TJL.:

B) BEIHOCHTL W3 Y4eOHBIX KaOHHETOB M MCCT NPOBEACHHUA HTOrOBOr0 COMHHCHHA
{uannmcnnn) TeMbl COMHHCHHWI, TEKCThI H3NOKeHHiT Ha OyMakHOM WIH JJICKTPOHHOM

i
|
|

VueT Y4YacTHHKOB HTOTOBOTO COMHHEHHS (H3JOKEHHN), o00parHBIIHXCH
B MEIMUHHCKHNH NMYHKT, H COCTABJIEHHE AKTA 0 J0CPOYHOM 3ABECPUICHHH HATIHCAHHA
HTOrOBOI0 COYHHEHHS (H3A0KenHA) M0 00LEKTHBHLIM NPHYHHAM

MeanuuHekuil paboTHuk gomken sectu Kypnan. Bee noas JKyprana o0sa3areIbHbl
K 3al0/JHCHHI0., YUYAaCTHHK HTOTOBOTO COMMHEHMSA (MINOMEHUA), NOJYUHBIIHA AO/KHYIO
MEIMIIMHCKYIO [1OMOIb, BIPAaBE OTKA3aThCA OT COCTABJIEHMS AKTa O JOCPOMHOM
3aBEPIICHAN HAIMCAHUA MTOTOBOIO COMMHEHHA (M3/10MEeHNs) MO 00BEKTHBHBIM TIPHIHHAM
H BepHVTBCH B vueOHLIT KaOuHET s NPOAO/KCHHS HANHCAHWA MTOTOROIO COYHHEHHA

o o o o e o o o e e e o S e
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(Wanoxkenms).  Meamumuckomy — paboTHHKY — HeoOXomumo — moctaedte  «X»
B cOOTBETCTRYIOMIEM rone AKypHana.

B ciyuae ecnd y4acTHHK HTOIOBOTO COYMHEHHS (M3JIOKEHMs) XO4eT J0CPOHHO
3aBEPIUNTL HAIHCAHME MTOTOBOTO COUMHEHMS (H3JI0KCHHA), MEIUIMHCKHIT paboTHHK
NOJATREPIKAAET YXYJLEHHE COCTOAHMA 3/I0POBBA  YYaCTHUKA HTOroBOro COYHHEHHA
(M3J0KEHAA) W TIPH HOMOILK JASKYPHBIX NPHITIALACT VIIONHOMOYEHHOIO Hpe/ICTaBHTE s
OMCY B MeanuuHCKuil kaOMHET UIs COCTAB/ICHHA aKTa O JOCPOYHOM 3aBCPIICHNM
HAIIMCAHHA  MTOIOBOTO COYHHeHHs (M3n0okeHHs) N0  OOBEKTHBHBIM  NIPHYHHAM,
MeIHIMHCKOMY pPaloTHHKY HEOOXOAHMO NOCTABUTE «X» B COOTBETCTBYIOUIEM [10]C
Kypuana. B dopme HC-08 «AKT 0 J0CPOYHOM 3aBCPUICHHH HANNCaHHA HTOrOBOTO
COYMHENHA (M3TOKEHHA) N0 YBKMTEABHBIM [PHUMHAMY, BBUIAHHON PYKOBOAHTEIEM,
SAMOMHATE  HHpOpMAIMI0  «/OCpPOMHO  JaBEPIIM  HAITHCAHHE HTOTOBOTO  COYMHHEHHH
(H3IOKEHNA) IO CAEAYIOIUIAM MPHYHHAMY? H MOCTABHTE CBOKO MONHCE B COOTBETCTBYIONIEM
MECTE,
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Mpnaoxenne 8
K MPHKAIY MEHHCTEPCTEA 00 pasoBanns

or« f fflif}mﬁ?ﬁ%? nggza;:mn NeJA 1L

HHCTpYKUMS LISl Y4ACTHHRA HTONOBOI0 COMHHEHH (H3I0KEeHHA ), 3a"NThIBAeMAas
41eHOM KOMHCCHHA B yueGHOM KalHHeTe, nepe HAYAJIOM NPOBEACHHH HTOTOBOTO
coOuHHeHHA (M310/KeHHA)

Texcr, KOTOPLI BbIIE/CH KHPHLIM WPHQTOM, H0KEH OBITH TIPOYNTAH YYaCTHHKAM
MTOFOBOTO COYHHEHMA (M3MOKEHHA) CA0BO B CIOBO. JTO JieJaercs A8 CTAHIAPTH3aLHH
MPpOLEAYphl NPOBEJICHHA HTONOBOIO COUMHCHHA (H3MOKCHHA ).

Kommenmapuu, ommeuernvie Kypcugom, we wumawomen ywacmuuxam, Onu odarbi
6 HOMOWUb YNEHY KOMUCCUU 6 yHeOHoM Kaduneme.

WHCTpYKTaX YHACTHMKOB M NPOLEAYPa MTOTOBOTO  COMHHEHHS  (M3JI0MKEHMA)
NPOBOAATCA B CIIOKOHHOM M JodpoikenaTensiioi obcranobke.

llodzomosumensHbie MEPORPUSMUA:

Ho 09:45 no mecmuomy epemeru oghopmunts Ha docke 6 yuebnom kabuneme obpasey
PESUCMPAYUOHNHBIX NOACH OIGHKO8 VHACMHUKA WMO206020 COYUHEHUR (UINOINCEHUR).
Janoanume noaa: «Kod pezuonar, «Kod obpazoeamenvhon opzanusayuuy, «Mecmo
npoeedenuir, «Homep kabunemar, «Ldama nposedenuar, «Kod euoa pabdomuviy,
w«Hauvenosarue euda padbomy.

Ocmaswiuecs nons — «fiace: womep u bGykea», «Homep membin, @HO, oannvie
JOKVMEHMA, YOOCMOBEPAIOWE20 TUMHOCMb —  VUACMHUKU — UMOZ06020  COMMHEHUA
(uznoocenus) sanoansiom camocmosmensyo. Ilone «Konuvecmeo Gaankoe 3anucuy
3ANOTHAETMCR  YNEHOM KoMuccuu 6 yuebuom Kabuweme no 3a6ePuieHUN  WMO208020
COMUNCHUR (UBNONCEHNUR) 6 NPUCYMCINEUN VHACMHUKA (8 YKAANHOE RONE GRUCHIEAENICA MO
KOAuYecmeo GAAHKOE 3ANUCU, 6KIo4as JONONHUMENbHbIE DRanKu 3anucu (6 cayyae eciu
makue 8bloasanticb NO 3aNPOCY YNACMHUKA), KOMOPOe Qb0 UCHOALIOBAHO YHACMHUNOM).
Ilone «Konuvwecmeo 6aankoe 3anucuy» 3aNOIHAENCA YTEHOM KOMUCCUU AO NPOEeIeHuo

EE.I

UMO206020 COYUHEHUA (UINONCENUA), HAYUHAR € NEPROU NOFUYUU, HANPUMED,

"— “smanxeerucreamnr I "
% pon e Howp by Meepeess  Homep abeners ‘i'"m"'"'aj"
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CBEJIEHUA OB YYACTHMKE
QasunEs
Hsin
b
Hoxyment Cepna Homep

TMoan, 3anojHAEeMble

1J1€HA KOMHCCHH

VKa3zaHug no 3anoJHeHHo

l YHACTHHKOM N0 YKAIAHHIO

Koxn pernona

31 - ko bearopoackoit oGnacTi B COOTBETCTBHH C
KOIHPOBKOM e cpaibHOIO CIpaBOYHUKA CYOHLEKTOR
Pocemiickoit deaepaunn

Ko obpasosarensHoii
OpraHu3arin

Koz obpazosatensnoil opranusamnmi, B KOTopoii
o0yuaeTes YUaCTHHK, B COOTBETCTBHH ¢ KOJHPOBKOI,
npuuAToii B benaropoackoii o6aacTH (Y4acTHHKH
UTOroBOr0 COMMHCHAA, YH4aCcTBYIONIHE B COYHHCHIH MO
JKETAHHIO, BITHCHIBAIOT KO/ 00pasoBaTelbHOM
OpraHH3aliH, B KOTOpOil Takoill YHacTHHK MOMyYn
YBEIOM/ICHHE Ha HTOTOBOC COYHHEHHE)

Knacc: nomep, Gyksa

Hndopmanus o kinacce, B KorTopoM o0yyaeTcs y4acTHHK
(V4aCTHIKY UTOIOBOTO COUMHEHH, YUACTBVIOLIHE B
COYMHEHMH [10 KETAHNIO, YKA3AHHLIE MOJA He 3aMoIHAIT)

Mecto nposesenns

Koa ob6paszoBarensHOi opraHmsaiii, B KOTOPOi y4acTHHK
MHILET COMMHEHHE (M310KEHHE)

Howmep xabunera

Homep yueOHoro kaGuneTa, B KOTOPOM IPOBOIHTCH
COYHHEHHE (HAT0NKEHHE)

Jlara nposeaeHus

Jlata npoBeaeHns couMHEHNA (H3N0KEHH)

Kon sua paboTe

20 — counHeHue, 21 — HaokeHHe

Hawmmenosanue snga paboTel

VikaswiBaetcs By paboThl: COUHHEHHE HIAH W3IMKEHHE

Homep Temsl

VKa3piBaeTCA B COOTBETCTBHH € BHIOPaHHOM TEMOH

Ha umozosom couunenuu donyckaemen uchoisioeanue opozpaghuneckozo crosaps.
Ha umozoeom uznosicenuu 0onyckaemes ucnons3o6anue opgozpaguieckoso U MoIKoeo2o
caosapeti, 6bIOAHHBIX VYACTHHUKY YIEHOM KOMUCCUY 6 yuebnom kabuneme.

MucTpykuus A8 YYACTHHKOB HTOTOBOT0 COMMHEeNHs (HI0KeHH )

Mepeas wacmp uncmpyxmansica (Hauano npoeederii 0o 10.00 no mecmiomy epeaseni):
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Veamaemsie YYACTHHKH, CErOfHH Bbl YUACTBYETe B HANHCAHHH HTOTOBOTO
counnenun  (uaaoxenns). [lpocaymaliTe HHCTPYKIHIO 0 NOpRAlKe MpPOBeleHHH
HTOrOBOrO COYMHEHHA (HIN0KeHNnN ).

HanomuuaeM, 410 BO Bpemsi NPOBEAeHHS HTOTOBOr0 COYMHEHHN (HII0KeHHN)
BaM HeoOXoauMo cobAW0AaTE MOPAAOK MNpPOBed¢HHA HTOrOBOro COYHHCHHSA
(M3n0KeHHn),

Bo spemsn paborel B yaedHOM KadnneTe 3anpemaercs:

HMeTh mpH cebe cpeacTBa cBA3M, (QoTo-, AYAHO- H BHICOANNAPATYPY,
CHpaBovYHbie MATepPHAABLI, NMHCbMEHHBLIE 3AMETKH H HHbIE CpPeIcTBa XpaHeHH:H
H nepenadn Hadopmamnm;

NOJBL30BATLCH  TEKCTAMH  JIHTEPATYPHOrO MaTepHaia (XyJoeCcTBeHHbIMH
NPON3BEACHHAMM,  AHEBHHAKAMH,  MeMyapaMmu,  ny0auMuUHCTHKOH,  ApPYruMH
JHTEPATYPHBIMH HCTOYHHKAMH), coOcTBeHHbIMH opdorpadpuyueckaMH B (HAH)
TOJKOBBIMH CJIOBAPHMH.

YUacTHHKH WTOroBOro coOMHHenHn (M3/I0KeHHs), HAPYLIIHBIUIHE YCTAHOB/AECHHBIE
TpedoBaHl, YAAAAIWTCSH C HTOIOBOI'0 COMMHEHHS (M3J10KeH st ).

ObGpamaem Bame BHHMaHHE, YTO BO BPEMS NPOBEIEHHA HTOTOBOr0 COYHHEHHN
(W3M07KeHHA) HA padodeM cTose NMOMHMO GJAHKA PErHCTPANNH H GJAHKOB 3ANMHCH,
HAXOAATCH:

pyuKa (reJeBas HJIH KANHLJISPHAS ¢ YePHUIAME Y€PHOT0 UBETA);

JOKYMEHT, YA0CTOREPAIOIIHI THIHOCTE;

JAexkapersa (MpA HeoOX0AHMOCTH);

NPOAYKTBI  NHTRHHA I8 JONOJHHTeABLHOIO0 MNpHeMa NHIH (Nepexyc),
Oy THIHPOBAHHAA MHTLCBAS BOIA NMPH YCJAOBHH, MTO YNAKOBKA YKA3AHHBLIX MPOAYKTOB
NHTAHHA H BOBI, 4 TAK#Ke HX noTpebiaexne He OYAYT OTBAEKATH APVIHX YIACTHHKOB
HTONOBOr0 COYHHEHHS (H3JI0KeHHS) OT HANHCAHNHS HMH HTOIOBOI0 COMHHEHHS
(mynoxenns) (npu HeoGX0ANMOCTH);

ANf  YYACTHHKOB WTOrOBOI0 cOYMHeHHs - opdorpaduueckuii caosapsb,
BLIIAHHBI 110 MeCTY NPOBEJeHHS HTOTOBOTO COUMHEH M}

AlS Y9ACTHHKOB HTOroBOro MiackeHus — opdorpapuuecknii M T0AKOBBI
CJIOBAPH, BLIAAHHBIC 110 MECTY NPOBEJIEHHA HTOTOBOI0 HIIOMKEHHS;

HHCTPYKIHA 18 VIACTHHKA HTOrOBOI0 COYHHEHHA (H3/10KeHHA);

JHCTBI GYyMAri 418 1epHOBHKOB;

AJifl  YYACTHHKOB HTOr0OBOT0 COYMHHEeHHN (H3JI0KeHHS) ¢ OrpaHHYeHHBIMH
BO3MOKHOCTHMH 3/10POBbS, YH4ACTHHKOB HTOIOBOI0 COMHHEeHHN (H3/103KeHHH) — JeTeii-

HHBAJIHA0B H HHBAJHA0B ~— CHOCUHAJALHBIE TeXHH4YECKHe cpeiacTBa (npwu
HeoOX0AHMOCTH).

MHble mnpeamernl, He BKIOYeHHbIe B JAAHHBLIH NepeveHb, ABIAIOTCH
JanpeneHHbIMH.

Bel MomeTe 1e1aTh MOMETKH HA YepHoBHKAX. OOpamaem Bame BHUMAHHE HA To,
4T 3ANKCH B YePHOBHKAX He NPOBEPAIOTCH.

[Mpoao/EHTENBHOCTE  BBINOAHEHHN HTOMOBOI0  COMMHEHHS  (H3M0KeHHS)
cocrasasier 3 yaca 55 munyt (235 munyr),

O3HAKOMHATHCA € PE3YALTATAMH HTOIOBOIO COMHHEHHS (M3JI0KCHHA) BB MOKeTe
B CBOeH IKOJe HJIH B MECTaX, B KOTOPBLIX ObLIH 3aperHcTPHPOBAHBI HA y4HacTHe
B HTOFOBOM COMHHEHHH (H3/I0KeHHM).

[loe EBeem BOHpOCaM, CHBHIAHHBIM ¢ NIOPSAKOM [OPOBEJAEHHEM HTOIOBOIO
COMMHEHNA (H3J105KeNNnA), Bbl MOKeTe obpamarses K Ham. B cayyvae neofxoanmocrn
BLIXNOAA B3 KAOHHETA OCTABLTE BANIH MATEPHA/IbI HTONOBOr0 COYHHEHHA (M3 T0KEHHS)
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M 4epHOBHKH Ha cBoeM pabodem crojie. Mbl npoBepaM KOMILTEKTHOCTD OCTABJICHHBIX
BAMH MATEPHAIOB M JAHCTOB GYMaru 1718 YepPHOBHKOB, NI0C]1e Yero Bbl CMOKeTe BLIHTH
u3 yuebnoro kabunera. B mecre nposeieHHA HTOTOBOIO COYHHEHNN (H3JI0/KeHNT) BAC
GyaeT CONPOBOKAATE JEHKYPHBIT.

B cayuae ILIOXOTO CAMOYYBCTBHA HesaMeAauTeabHO oOpamaiiTech K Ham.
HanoMunaem, 410 0o COCTOAHHIO 310POBLS HAN APYTHM 00beKTHBHLIM NPHYHHAM Bbl
MOKETe JIOCPOMHO 3aBePUIHTh HATMHCAHHE HTOrOBOr0 COYHHEHHSA (M3JIOKeHH:)
U NPHHTH HA Nepecaavy.

Bmopas yacms uncmpyxkmadsica nposooumcs ne panee 10:00 no mecmuomy épemeni.

CTann H3BECTHEI TEMBI COMHHEHHA (TEKCThI H3JI0KECHHS).

Uren KOMUCCUH 8 YYeDHOM KaGureme 3aYumbleaem YUaCMHUKAM MeMbl UMOo206biX
COYUNHEHNIT (MEKCIN UINOICCHUA He 3aHUMBIBAEMER).

Mpucrynaem K 3anoaHeHH0 6aaNKa perucTpauHH.

3annchiBaiiTe OykBbl H HHQpPbI B COOTBETCTBHH ¢ odpasuom uHa baanke. Kamnan
uudpa, CHMBOJI 3JANHCHIBACTCH B 0T/IEAbHYI0 KACTKY, HAMHHASA ¢ NePBOil KICTKH.

3anoJHHTE PErHCTPALHONHLIC MOAS B COOTBeTCTBHH ¢ HH(opMauuneil Ha J0CKe
(nadopMANHOHHOM CTEN/IE) reJieBoil HAH KAanWUIMPHOH PYYKoA ¢ 4epHHIaMH
qepHOro useta, [IpH oTCYTCTBHH Tako#l pYYKH oDpaniaiirtecs K HaM.

Odpamuime BHUMAHUE YHACIHUKOE HA QOCK).

3anoaHAeM Ko pervona, koj obpazoBaTebLHON OpraHw3anuH, HoMep H OYKBY
KJAacca, MeCTO MNpoBedeHHs, HOMep KaduHeTa, /ATy NpoBeleliuss HTOrOBOro
cOUNHEeHHd (H3I0KeHHd), Ko BHAA padoTsl, HAHMEHOBAHHE BH/AA paboTel.

ZanoaHseM cBejeHHs 00 Y4ACTHHKE HTOTOBOIO COYHHECHHS (MINOKEHHA), MOJS:
daMBAIHA, HMS, OTYECTBO, JAHALIC JOKYMEHTH, YA0CTOBEPHIOLIEro JHYHOCTD,

Coenams nay3y 018 3anNOTHEHUA YHACMHUKAMU NOAeTl Oranka pezucmpayuu.

O3nakombTech ¢ uHGopMaunedi B cpeaHeidl 4yacTH OJaHKAa PErHCTPanHH
H TOCTaBbTe BallYy MNOANHCHL B MOJE «MOANHCH YYACTHHKA», Pacno/ioKeHHOM
B cpeaHeii yacTn 61aHKA perucTpaunm.,

Cay:kednble nojs «3amoiHgeTcs OTBETCTBEHHBIMY He JANOJIHATE.

MpHeTynaem K 3aii0HEHHI0 PErHCTPANHMOHHBIX NoaeH 6/1aHKA 3aNHCH.

PI‘:I‘HCTPHIIHI]HH]:[E noas B 0(JAHKE 3ANHCH 3AN0AHSKOTEH B COOTBETCTBHH
¢ mHopmannei Ha JocKe 0 G1aHKe perHCTpPaLHH.

Uienbt Komuccuu € yY4eGubX KaOuHemax nposepalon NpaswuibHOCMb 3ANONHEHUA
pe2ucmpayotiieblx  noae it Grankoe  Kamcdozo yuacmHuxka Umo206020 COYUHEHUA
fuznoNcenls), coomasemcemesue oanHBIX VHACMHKHUKA 6 dﬂﬁ}#‘h‘t’h‘!ll?. yf}cwmoﬂepﬂmmmr
AUNHOCHIb, U € DaanKe pezucmpayul, KOPPEeKMHOCMS GNUCAHHO20 YHACMHUKOM UMO0208020
CONUHEHUA (UINONCERUA) KOOA BUOA PAbOmbL, HAUMeHosanue auda pabomesl, HOMepPa memo
60 6cex Onanxax. 3anonusiom noas «J/Tuem Ne__ » 8o 8cex GAaHKax 3anucu.

HuerpyKTa® 3aKOHYCH.

IMepex Tem, Kak Bbl HNPHCTYNHTE K HAaNHCAHHK HTOTOBOr0 COYHHEHHS
(H3/10)KeHHA), BOHIIHTEe HOMep, BhiOpanHoii Bamu Tembl, B noae «Homep vemsbi»
B OJanke permcrpanHu B OJaHKaX 3amHCH, MEPeNHIIATE TeMy COYHHeHHA (TeKcTa
H3oAKeHHs) B OGJaHKH  3aNHCH, BHHMATEIBHO NPOYHTAHTE HHCTPYKIHIO
AAf YYACTHHKA HTOrOBOro COMHHEHHH [HJ‘IH H]JIGEEHHH). KOTOpas JIeAKHT ¥V BacC
na pabo4em cTome.

(Coeaame nayzy)

Bbl MoseTe NPHCTYNATH K HATTHCAHHIO HTOTOBOIO COMHMHEHHS (H30KeHHs!).

Hauano HanHcaHHA HTOrOBOT0 COMHHEHHS (HIOKENNd): (ohnaaums spems).

Oxonuanie HANHCAHHS HTONOBOrO COMHHEHHA (H3J0KEHHNA): (Vkazams 6pems).
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3anuwume wa docke GpeMa HAUAId U OKONYAHUA HANUCAHUA UMO206020 COUUHEHUA
(UZNOAHCEHUA).

Bpems, omeedennoe HA NHCMPYKMANC U 3ANOAMENUE PELUCHIPALUOHHBIX NONEH
fIaHKO8 WMOZOB020 CONUMENUA (UINONCEHUA), 6 0OUjee EPEMA NPOREIEHUA UMO208020
COYUHEHUA (UINONCEHUA) HE BKIIOYAEMCA.

IIpu nposedenuu uznoxcenun nocie OOBACIEHUA HAYATNA NPOEEOEHUS UNMOZOB020
UINONCEHUS, WIeH KoMuccul 6 yweOnblx rabunemax pazGopuueo qumaem MeKcm
UR0JNCEHUT MPudNcobl. Humepsean medncoy umenuesm cocmaeiiem 2 Munymo.

s yuacmHukos umo206020 UINONCEHUA € PACCMPOUCMEAMU AVMUCMUYECKOZ0
CHEKMpA, € HAPYWEHUAMY OROPHO-06USAMENbHO20 QRNAPama, CAeNbiX, CAabosUOAUUX,
2MVXUX, NOIOHOO2NOXUIUX U CAABOCABIUAIYUX YHACMHUKOE UMO206020 UNONCCHUA MEKCM
IA UMOZOE020 USNONCEHUA GbIOUEMCA OIA YMEHUA W NPOSedeHUA NOOZOMOGHMENbIlO
patomer Ha 40 munym. B amo epema yvacmuuky mo2ym paGomams ¢ aucmamyu Gymazu
ONS  YEePHOBUKOS, GLINUCLIGAR  KUOYeEwe C106d, COCMGENAR  NIGH  UINONCEHUA
(nepenuculeams Mexcnl o4 UMOZ0R020 UINONCEHUA 6 Aucmbl _OyMazu On2 _4epHOBUKOE
sanpewyeno). Ilo ucmevenuu 40 MuHym yneHsl KOMUCCul 6 yuebivix xadurnemax 3abupaom
mexem on8 wmo208020 UBTOMNCEHUA, W YHACMHUKNY npucmynmam K NHanucanuig umosoeo2o
USTIONCEHUR.

Kenaem yaaun!

3a 30 munym 00 OROHMANUA HANUCAHUA UWMO208020 COMUHEHUA (UINONCENHUA)
HEOOX00UMO ODLAC UMb

Jdo OKOHYAHHS HANHCAHMS WTOrOBOTO0 COYMHHEHHSI (HII0XKEHHS) OCTANOCH
30 muuyT. He 3a0biBajiTe nepeHocHTs 3aNMHCH M3 JHCTOB OyMaru /s 4epHOBHKOB
B DJ1aHK 3aNHCH.

3a 5 MuHym 00 OKOHUGHUS WINOZ06020 COMUHEHUA (UZNONCeHUR) HeoBXoouMo
00BABUMD.!

Jo oxoHYAHHA HANHCAHHA HTOTOBOTO COMHHEHHS (MII0KeHHS) OCTAN0Ch
5 MHHYT.

Ho oxonvanuu 6pemeni UMoz06020 COYUHEHUA (UBNONCEHUA) OTLABLMB.

Hrorosoe counnenne (H3noxenne) okondeno. [Monokure na kpaii croaa cpom
OaHKm,

tnen komuccuu 6 yyebrvix xabunemax ocyujecmeiflom cGop GAAHKO8 VHACMHUKOS
6 OP2aHUI0BAHHOM NOPAOKE.
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Mpuaoxenne 9
K NPHKA3Y MHHHCTEpCTBA obpasoBanus

Benaroponc TACTH o
or “ﬂ” WAL 2023 rona Ne "i.J//‘if

HHETP}"HI.IHH I YIACTHHKA HTOrNOBOro cO4MHHEHNA
K ROMILUIEKTY TEM HTOIOBOTO COMHHEHHA

BriGepure tonsko OJIHY u3 npe/iyioKCHHRX TEM HTOMOBOTO COUHHEHHA, B faaHKe
pervcrpanus W GaaHKe 3ANMHCH YKAaKHTe HOMep BbIOpAHHOH TeMbl WTOroBOIO
counHeHns, B OJaHKe 3anHCH NEpPenHiunTe HAIBANNE BLIOPAHHONH TeMbl HTOrOBOrO
counpennsn. Hanummnre couMHenHe-paccy#/iCHIe Ha 9Ty TeMy. PekomenayeMelii o0bEM —
o1 350 cnos. Ecoti B countHenny MeHee 250 ciioB (B n1oAcHET BKIOYAIOTCH BCE CTOBA, B TOM
yueie ¥ caykeOnbie), TO 3a Takywo paboTy CTaBHTCA «HE3aUET».

VITOropoe COMHHEHHE BHITIONHACTCA camocTostensHo. He nomyckaerca CHCLIBAHHE
COUMHEHHA ((PparMeHToB COUMHEHNA) N3 KAKOTO-TM00 HMCTOYHHKA HIH BOCIPOMIBE/IEHHE
No maMaTH 9YyKoro Tekcta (pafoTa JApyroro y4acTHMKA, TEKCT, OonyOIHKOBAHHEIA
B OYMaKHOM M (MJIH) DIEKTPOHHOM BHIIE, W P.).

Jlomyckaercs nNpAMOE MM KOCBEHHOE UWTHpOBaHWe ¢ 00A3aTesIbHOH CChUIKOH
Ha HCTOUHHK (CcChuUIKa Aactesa B cBoDOAHON ¢opme). OObeM IMTHpPOBaHHA He JIOJDKEH
npessimath o0beM Bamero coOcreeHHoro Tekcra. EcaH  COYHHCHHEC MPH3HAHO
HECAMOCTONTEILHEIM, TO BLICTABIACTCH «He3ayeTy 3a paboTy B 1esoM (Takoe COYHHEHHE He
[POBEPAETCA 110 KPHTSPUAM OLICHHBAHKA ).

B pamkax 3agBiaeHHOif TeMBl COOPMYMHMPYITE CBOIO MNO3WIMIO, AOKWKHTE €€,
HOJIKPEILIAA APIYMEHTHI TIPUMEPAMH U3 OMyGAMKOBAHHBIX JIMTEPATYPHBIX MPOH3BENECHHI,
MosKHO TIpHBIEKaTh MPOH3IBEAEHHA YCTHOIO HAPOJHOI0 TBOPYCCTBA (38 HCKIKOYECHHEM
MAJIBIX JKaHPOB), XV/I0KECTBEHHYIO, JOKYMEHTATLHYIO, MEMYApHylo, ITyOIHIIHCTHYECKYIO,
HAVIHYIO ¥ HAYYHO-NONVIApHVIO jgTteparypy (B Tom  uneile  duiocodekyio,
NCHXOIOrHYECKYIO, THTEPATYPOBEAUECKYH), HCKYCCTBOBEIYECKYIO), [IHCBHHKH, OYCPKH,
JUTEPATYPHYIO KPHTHKY H JIpYTHE Npon3BeicHHs O0TeYecTBeHHOH H MHPOBOI THTEPaTypHI.
ﬂ{}ETaTﬂH HO ONOPLI Ha OJIHH TERCT [KUJIH HECTBO I'IPHBIIE'-IEIIE']I:IK TEKCTOB HE TdK BAXHO, KdK
ryOHHA pacKpEITHA TEMBI ¢ ONOPO# Ha JWTEpaTYpPHBIH MaTepHa).

Ilpoaymaiite koMo counnenns. Cobmosaiite pedessie u opdorpaduueckue
HOpMBL (paspeliaeTcs noab3oparbes ophorpaduueckun ciosapém). CounHenue nunmre
4€TKO U pazbopyHBo.

[Ipu OlLIEHKE COMHHEHHA B MEPBYK ovepe/lb yUUThBaeTeA cobmonenne tpeboBanuii
o0beMa M CAMOCTOSTENBHOCTH HANMCAHMA COYMMHEHUS, COOTBETCTBHE BLIOpaHHON Teme,
VMEHHE ApI'VMEHTHPOBATE [103MIHIO ¥ 0BOCHOBAHHO TIPHUBICKATH JIMTEPATYPHLIH MaTepHal.
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Mpuaoxenne 10
K upnnmtnr MuHBCTEpCTBa obpasoBannn

Arepos obaacTu
,ﬁ iﬂ; {g%%: 2023 ropa Ne2 {7 ’;" 4/»3

HucTpyKuns 115 YYACTHHKA HTOr0BOT0 H3JI0eHHN K TEKCTY HTOr0BOTO H3I0KeHHS

[Mpocnymaiite (mpountaiite) Texcr. B O/aHKe 3anHcH HTOTOBOr0 HJI0KEHHSA
NepenHIInTe HAIBAHHE TEeKCTa a8 H3jaokenus. Hanuure mozapodHoe H3I0KEHHE.
Pexomenayemsrit o0séM — 200 cinos, Ecan B mznokenun menee 150 cnos (B moacuér
BKTIOYAIOTCS BCE CA0BA, B TOM 4HCIE M ciayikeOHEIE), TO 3a Takyl pabory craBuTcH
WHE3a4ET».

Hrorosoe W3jl0MKeHHe BLINOIHACTCH camocTodTenbHo. He gomyckaerca crHchiBaHie
M3I0MKCHHA W3 Kakoro-mubo McrouHMka (pabora Ipyroro yYaCTHHKA, HCXOJHBIH TEKCT
uap.).

Ecin M3/ioiKeHHe TIPH3IHAHO HECAMOCTOATENBRHBIM, TO BRICTABIACTCA «HE3auCT»
3a padory B Le10M (TaKoe H3TOKEHHEe He [IPOBePASTCS 10 KPHTEPHAM OUEHHBAHMS ).

CrapaiiTech TOYHO M NOJAHO NEPEAATh COAEPIKAHHE MCXO/HOIO TEKCTa, coxpansiire
MEMEHTBI €10 CTHIA (H3NOKCHHE MOKHO MHCATH 0T 1-10 WK 3-10 JiHlLa).

O6partaiite BHUMaHHE HA JOTHKY H3M0KeHUs, pedeBsie H opdorpadrieckie HOPMBI
(paspemaeTca NoIb30BaThes opdorpaguIecKuM U TOJKOBEIM COBAPAMH).

Hanoxenune nummte 4€TKo 1 pazdopuueo.

[Ipu ouenke nu310keHHA ocoboe BHUMAHWE yiensercd codmoienuio Tpebopanmii
00BEMA U CAMOCTOATENIBHOCTH HATIMCAHMS HIIOKEHHNS, €0 COACPIKAHMIO W JIOHYHOCTH.




JIHCT PACCBLIKH MPABOBOIO AKTA/TIHCBMA
MHEHCTEPCTRA O0paioRaHA 0561aCTH

Ipuxa’

THI AOKYMENTH (1a03HRem paspabomutx 0oryMenma)

«O0 yraepKIEHUN HHCTPYKIAIE 118 JiMll, YIACTBYIONNX B OPraHu3ANNA H HPOBCICHHH
ATOFOBOTO COMMNEnns (Maaozenns) na Teppuropun bearopojckoii odaactu 8 2023/24

yuednom rojay»
HAHMEHUBAHNE JOKYMENTA (3EnathAen Pajpasamyus doRyMesmal

:10&’:'0:1: ) __‘ix_,}_/_’f:_

{Fanoansem patomuk omdera delonpoIsodemea)
ApecaTsl, KOTOPBIM HeoGX0aMMO HANPABKHTE KO A0KYMEHTS Cnocol K3
PACCHITEN
(ol e]]
CrpyKTYPHHIC NOIPAIACACHAR ICTIAPTAMERTH

Mepnnii samectirein Mignerpa o6aaetn Myxapros A.A., 1

Jenaprament ofpasosareasnoi noawrasn (Kanmensenso E.H.) 1

OTAen Uenkd KAYSCTRA ODNAT0RAHHI 1 TOCYIAPCTREHION HTOMOBOH aTTecTanN 1

Vapeanenun B cpepe ofipaiosanun (1)

OrBY «benropoickiil pernonanisil LEHTP DUEHKEN KAYEcTRa 00paIOBARNAR 1

Obfweobpazoparensubie yupesienns (35)

L konsi-nurepnats (6)

I'BOY wBearopoackas KoppekuHo ML 06meobprIoRATEILHAN 1IKOTA — HHTEpIaT No 23w | 1

I'BOY wBanyhckas obineoOpaioBaTebias WKOAR-HHTCPHAT » |
I'BOY «Kopoyanckan wWxo a-MaTCpHAT 1
I'BOY «llapes-Anckceenckihl kanerckull koprnyes beropenckol ofiaactus 1

OFADY ofmeofpaioraTeannas tikona-iunrepHar «bemropoackwii musenepusll iHOMIECKIHE AHeH- |
HHTEPHATY

I'ROY obmcofpazoratentaas mkona-mirepuat «llleGernneran ruMARING-HHTEPHATS 1

Beuepuue mismint npn KoaoHuAx (3)

I'KOY «Banviickas seyuepiss (cvening) o6meodpaionaTeiLmag kg 1
KOV vAnexceesckas sedepuss (cvennan) obineobpaloparenbian mkonNa» 1
KOV aBearopoackas sedepras (cychnan ) ofmeofpasonaTeibHas nikonas |
Onopusie wkoas (22)
OrAOY wOK sAnropumm Yenexan 1
OrBOY aJlumedi Ne 9 r. Benropoaar 1
OrA0Y «lllyxoscknft muciis 1
OrBOY wAnekceescknn COLTx» 1
OrBOY «Bopucosckas COLT Nel ivenn AM. Pynoron 1
["OTBOY «Baayhexax COILL Nod» |
OI'BOY «Beitaencnckan COILy 1
OrBOY «llsrmmmean COLIy 1
OFGOY «Bepxonenckas COLLTs 1
OI'BOY «Memuxoneras COLLY 1
OINBOY «buprovencras COL» 1
OrBOY «Kpacnospywckan COMI» 1
ON'EOY s«Hoesoocroneckas COL ¢ YHOTs |
OreOY «Posenscras COL ¢ YHOIT» 1
OTIBOY «COLL Ne 20 ¢ YHOI r. Craporo Ockoman 1
OIBOY «Meprauckas COLL Nodw 1
OIBOY allleGernsckas COL ¢ YHOI» T |

OrBOY «COL Na 3 ¢ YHOIL 1. CrpouTtensy 1




OFAOY «lyGrunckas COLI ¢ VHOTTy

OIBOY aBeaennxnunckas COM»

OI'BOY «Hosoyxonosckas COLL

OI'BOY «llponcrapekas COL Nelw

HOY (nerocypapcreenniic 06meoGpaiosaTebibie Y pesmenns

HOY COLI «Hekopran

YOV wllpasociasnas ruvnazia ko wvs Ceatore baarorepuoro Bemkoro Kiess Ajekcanapa Hesckoro
Na3Bw

YOV «Cpeansn odmeodpaiosaTebHad wxona charoropokiil mnacen

OV «llpasociasnas ramMuodud so svs caaTex Medoaus n Kupuana r. bearopoms

Ynpas/ienns 06palosaHnes MYNINNATLHEX PAHOHOB W ropoacknx okpyros (12)

Vipasaenne 00paIoRainHa dAMUHICTPALRK Anexceenckoro paiona

Vnpasaerie obpasoranus anmunrcTpansn Bearopoackoro pafions

Ynpanienite 00pazoBaHHA LIMHHECTPAURK bopHcoBckero pattona

Ynparnenie o0pasosaHiEs LIMHHACTPAIRN MyanusnansLanTe pafiona «l'opon Banyiikn i Baaviexuil
pakonn

Ynpanncuue o0pasosaiua aaMuHseTpamm Belbaciescroro paitonn

¥ ipas/ienne QOpaIoBMIHA GAMILIMCTRALINH MYHUIANANLKOro pakona «Bonokonosckui putiony

Yupawienne 00paioBaiua AmMHnHCTpanin [yORHECKOrD ropoackord okpy

Yipanneuue oGpazosanns aaMuHucTpauus | pafisoposckro paiowa

Ynpanicune 00pasoBaiis AAMHHHECTRAILHH MyRHUHDAIR 0O pafiona «Mensncinii palions

Yupaanenne ofpasosanius AIMHHHCTPALHA MYHHUNNAILHOTO pafioHa aKopovanckmii paHoin

Oraen obpazosanns apMviAHCTpaunn Kpacrencroro paitona

Oraen ofipasosaning anMuuecTpaunn Kpacnorsapaeicrom pafiona

Ynpartennc obpatorania aaMuHICTRal Kpacnoapysckaro paitona

Ynpaanenne o0pasosanua avanHcTpam Hosoockoawckoro padosn

Vaparncune ofpaloBanna LIMHHHCTPaii [Ipoxoposcko o paliona

Ynpannenne o0pasonanas LiMERRCTPaLHE PaknTarckoro paliora

Yipasienne 00paoBanig ATMHHHCTPALITH MyHHInansnoro palions «Posentexufl pafions

Ynpasnchne oGpasosanna anuEHcTpai Crapoockonickors ropoackore okpyra bearopoackol ebaaetn

YopasicHne o0pazosanis aaMuanHeTpauy Yepnanckoro paiona

MyHHIMIAIEHGE KaeHoe yupeancHne « Ynpasichne oGpasosanna LleGernncroro paltona bearopoackoh
objacTin

Vapanrienne 00pazoBanns LIMEHHCTPAILHA MYHHIRNAIEHOT0 paiionn «Axonneckuil paions

Ynpanaeine 0GpAI0RAKNE ATMHHHCTPaN 1 bedaropoai

OrseTcTBCHIBI 30 COCTABASHIE JIHCTI PACCHLUIEN:
Semnosts Onnra Bukropouin, (4722) 35-76-30, 20.10.2023 @4’/
(noamics., @HO (noasocTme), TeNehon, 1ata)




